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LEGAL NOTICE

REQUEST FOR QUALIFICATIONS AND PROPOSAL

RFP # 2024-03
Electrical Design Services and Other Related
Professional Engineering Services and
Recommendations for
Emergency Electrical Generator System
Town of Hebron and Regional School District 8

The Town of Hebron and Regional School District 8 is soliciting qualifications and
proposals from Electrical Engineering Firms to provide the Evaluation of the Existing
Electrical System at the RHAM Middle and High Schools and to provide
Recommendations, Design, Bid Documents, Contract Administration, and Closeout for an
Emergency Electrical Generator System capable in allowing both the RHAM Middle and
High Schools ("The Schools”) to become full-service Emergency Shelters.

The RFQ/RFP documents are available on the Town of Hebron website:
https://hebronct.com/bids/; CT DAS website https://biznet.ct.gov; or by contacting the
Hebron Town Manager’s Office at (860) 228-5971 x 130 or via email to
dlanza@hebronct.com.

The selected Electrical Firm (The Firm) shall be the “Lead” on the Project. The Firm shall
demonstrate their experience in similar post construction and retrofitted installations of
emergency electrical generators. The Statement of Qualifications and Proposal must
identify both the lead Electrical Engineer and the Electrical Project Manager (E/PM), if not
the same individual, that is experienced in such similar projects that will be responsible for
undertaking the evaluation, recommendations, design, bid document preparation, contract
administration, and closeout of the project. The designated E/PM shall have been
responsible for at least three (3) of the five (5) or more listed projects and shall be similar
in nature.

The selected Firm shall obtain and include in its proposal, the services, including but not
limited to, the following disciplines: Civil Engineer, Landscape Architect, Structural
Engineer, Mechanical (Including Energy and Building Management), Electrical (Including
Data, Technology, Security and Telecommunications), Fire Protection Engineers, all
registered in the State of Connecticut. Their scope of work shall include, but not be limited
to: reviewing the existing middle and high schools, and providing their recommendations
for the project design and submit such to the Hebron Public Building Committee (The
Committee).

It is the intent of the Town of Hebron to award the work under this request for
proposals to one Electrical Engineering firm.


https://hebronct.com/bids/
https://biznet.ct.gov/
mailto:dlanza@hebronct.com

Pre-proposal site visits will begin at the RHAM High School, 85 Wall Street, Hebron,
Connecticut, on Tuesday, October 31, 2023 at 3:00 p.m. Site visits are not mandatory;
however, it is recommended interested parties attend in order to be familiarized with the
project. All visitors must check in and assemble at the RHAM High School Main Office in
order receive clearance and ID badges.

Proposers that would like to re-visit RHAM Middle and High Schools site subsequent to
the Pre-proposal Conference should contact the Andrew Tierney via e-mail at:
atierney@hebronct.com.

Firms responding to the RFQ/RFP should submit a sealed proposal including: one (1) signed
original and eight (8) printed copies along with an electronic version on a flash drive to: Town of
Hebron c/o Andrew Tierney, Town Manager, Town Office Building, 15 Gilead Street, Hebron,
Connecticut 06248. All proposals must be in HARD COPY format and be received no later than
10:00 a.m. on Friday, November 17, 2023.

The Town of Hebron reserves the right to waive any defect in any proposal and reserves the
right to reject any/or all proposals or any part thereof. Proposals, amendments to or
withdrawals of proposals received after the time set for the receipt of proposals will not be
considered.

All proposals are subject to and must comply with the equal opportunity and non-
discriminatory provisions set forth in the Affirmative Action Policies of the Town of Hebron.

Date: October 16, 2023
Hebron, Connecticut Andrew J. Tierney Town Manager


mailto:atierney@hebronct.com

TOWN OF HEBRON, CONNECTICUT

Request for Qualifications/Request for Proposal

RFP # 2024-03

Electrical Design Services and Other Related Professional Services
Emergency Electrical Generator System

Regional School District 8 RHAM High School/RHAM Middle School
October 16, 2023

EXPECTATIONS

The Project consists of evaluating the existing electrical systems at both the
Middle and High Schools; enlisting input from the various stakeholders; reviewing
the State Building Code to determine all the building systems that must be
provided with emergency electrical back up power in order that both the Middle
and High Schools can become full-service emergency shelters. In addition, both
the Middle and High Schools School have operations and systems that are
currently supported by the existing emergency electrical generator. Backup power
must be provided and maintained while the new proposed emergency electrical
generator is being installed. The Middle and High Schools serve residents of
Hebron, Andover, and Marlborough.

The Town will execute all agreements and approvals as recommended by the
Hebron Public Building Committee.

The selected Firm will coordinate with all Authorities Having Jurisdiction (AHJ)
including, but not limited to the CT Department of Energy and Environmental
Protection, Eversource, Town of Hebron, Regional School District 8 Board of
Education, Regional School District 8 Superintendent of Schools, RHAM Middle
and High School Principals, Regional School District 8 Facilities Manager, Building
Official, Fire Marshal, Planning and Zoning Commission, Department of Energy
and Environmental Protection (DEEP), Department of Community and Economic
Development (DECD), and any other State and Municipal agencies or
departments that may be involved.

The selected Firm will be expected to include within the emergency electrical
generator, backup power to all systems and operations mandated in order to
comply with all current Federal and/or State Codes and with ADA and/or
accessibility requirements.

BACKGROUND

REGIONAL SCHOOL DISTRICT # 8

Regional School District # 8 is the Administration that oversees the Middle and
High Schools that serve students from the Towns of Hebron, Andover, and
Marlborough. Both schools are located on Wall Street in Hebron.
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RHAM High School

RHAM High School is located at 85 Wall Street and was constructed beginning in
2001 and completed in 2003. It is approximately 246,000 square feet and all
educational spaces are located in a two-story building. The school supports
Grades 9 through 12 and the current student enrollment is approximately 815
students. There is currently a 500 KW emergency electrical generator that
provides back up services to a limited number of critical systems and operations to
both the Middle and High School. The existing generator provides back up power
to the following operations and systems in the High School:

e Sprinkler Fire Pump (Serves Both Schools)

e Sprinkler Jockey Pump (Serves Both Schools

» Sprinkler Pump Annunciator Panel (Serves Both Schools)
e Fire Alarm Control Panel

+ Domestic Water Supply Pumps

* A/C Unit for Head End Room

» All Telecommunications Closets/Equipment

e All Four Boilers and Associated Circulating Pumps (Centralized Heating
Plant Serves Both Schools)

* Three Mixed Temperature Circulating Pumps

» Boiler Room Combustion Air Heaters

+ Domestic Hot Water Tank

» Dietary Hot Water Tank

» Elevator in Section B

» Dietary Walk-in Refrigerators and Freezer

» Functional Lighting-Cafeteria and Kitchen-only 1/3 on Emergency Power

e Functional Lighting-Classrooms, Corridors, Gym, and Elevator Lighting-only
a 1/3 are on Emergency Power

e Functional Exterior Lighting-only 1/3 are on Emergency Power

Currently, not on emergency electrical power are the following:
e Exhaust Fans
e RTU/AHU Motors
e HVAC Supply and Return Fans
e Electronic Sinks
e Kitchen Equipment
e Main Office
e Typical Electric Outlets
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RHAM Middle School

RHAM Middle School was renovated in 2004 and the building is a two-story
building and occupies approximately 118,000 square feet. The school supports
Grades 7 and 8 and the current student enrollment is approximately 389 students.

The existing 500 KW emergency electric generator also provides back up power at
the Middle School to the following operations and systems:

e Functional Lighting-Servery and Cafeteria

e Functional Lighting-Classrooms, Corridors, Gym, and Elevator Lighting
e Two Roof Top Exhaust Fans

e All Telecommunications Closets/Equipment

e Elevator

INVESTIGATION AND CONFIRMATION

However, it shall be the Consultants full responsibility to investigate and confirm all
existing systems and operations that are currently being supported at both school
buildings with backup power by the existing emergency electrical generator. All
systems and operations must be included in the design of the new emergency
electrical generator.

PROJECT FUNDING

The Town of Hebron was provided a grant in the amount of $2,000,000 from the
Department of Economic and Community Development in order to fund the
Project.

SCOPE OF SERVICES

The selected Firm will provide a comprehensive analysis and evaluation of the
existing systems within the Middle and High Schools in order to ultimately provide a
complete and comprehensive design, bid documents, contract administration, and
project closeout, in order to facilitate the installation of an emergency electrical
generator of a size and capacity to allow both the Middle and High School to
become full-service emergency shelters.

The Firm shall, as part of their Design and Bid Documents, provide the following,
including, but not limited to the following:

¢ Single Line Drawings;
e Load Calculations for Generator Sizing;
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e Panel Schedules;

e Plan and Sections View of New Equipment Locations;

e Conduit Routing Plans;

e Grounding Plans:

e Landscaping, Civil, Structural, Mechanical, Fire Protection Drawings as may
be required,

e Electrical and Controls Drawings, including wiring Schematics for all new
systems and connections to new systems;

e Any and all other items required by referenced codes, standards, and
ordinances;

CIVIL/STRUCTURAL DESIGN REQUIREMENTS:

e The Firm shall be responsible for the design of all equipment and device
supports and foundations required for a complete installation of the new
emergency electric generator;

e The Firm shall provide an erosion and sedimentation plan detailing areas
that will be disturbed and the measures to be employed by the Awarded
Contractor for maintaining the control over the disturbed areas to prevent
negative impacts during adverse weather conditions;

e The Firm shall be responsible for all surveys and geotechnical analysis
required for the new foundation system that is required to support the new
emergency electric generator;

e The Firm shall include in their design fuel spill control and containment
measure associated with the emergency electric generator including, but
not limited to: structures, diversion trenches; berms and spillways. Fuel
storage and spill containment systems shall be designed in accordance with
EPA, Federal, State, and local regulations.

e The Firm shall provide an overall Site Plan that shows the following, but not
limited to: the placement of the new equipment; the extent of the areas
requiring excavation and backfill for new conduit and feeder installations;
the extent of disturbances requiring the removal and replacement of the
existing paved and landscaped area; removal and relocation of existing site
utilities including, but not limited to electrical, storm, sewer, and gas lines.

The selected Firm shall also provide budget and cost estimates throughout the
pre-construction phase of the project.

RHAM High School was constructed beginning in 2001 and completed in 2003. It is
approximately 246,000 square feet and all educational spaces are located in a two-
story building. There is currently a 500 KW emergency electrical generator that
provides back up services to a limited number of critical systems and operations.
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RHAM Middle School was renovated in 2004 and the building is a two-story

building and occupies approximately 118,000 square feet. The school supports
grades 7 and 8 and the current student enrollment is approximately 389 students.

The Firm will be expected to include emergency electrical back up power to all
systems and operations mandated in order to comply with current Federal and/or
State Codes and with all ADA and/or accessibility requirements.

Some of the systems that are expected to powered by the new emergency
electrical generator, include, but are not limited to: Heating, Cooling, Ventilation
Systems, Building Management Systems (BMS), Hot Water Heating Systems,
Domestic Water Pump Systems and Distribution Systems, Food Service
Equipment, Fire and Life Safe Systems, ADA Systems, Security and Intrusion
Systems, Telecommunications Systems, Information Technology Systems (IT);
Building Management Systems (BMS); critical and select Lighting and Power
Systems; select power and lighting to Science Classrooms and their associated
Prep Rooms.

It is anticipated that, at a minimum, the following areas within both the Middle and
High Schools will need to be fully powered as part of an emergency shelter: Main
Office, Kitchen, Cafeteria, Gymnasium, Locker Rooms, and adjacent Toilet
Rooms, etc.

The Town of Hebron and Regional School District 8 are aware that the current
lead time after approvals of an emergency electrical generator of the approximate
size and capacity that would be required is currently running in the range of 18
months. As such, all Firms should take that into consideration as they compile
their RFQ/RFP proposals.

During the installation of the new emergency electrical generator, the existing
emergency generator or a temporary one must be operational as both the Middle
and High School must always have back up electrical power to their existing
services and operations.

Upon startup of the generator, transfer/switching from utility power to generator
power and transfer/switching back to the utility supply upon restoration of power
(after a programmed time, delay) shall be completely automatic, with no manual
operations required.

When operating under normal conditions the emergency electrical generator shall
be designed so that the fuel storage capacity will provide the longest running time
and therefore minimizing the requirement for refueling.
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It is assumed, that based on the required size of the emergency electric generator
that the power source will need to be diesel; however, the Firm should evaluate
the use of natural gas which is available on the site.

The Firm shall evaluate the noise that the proposed emergency electrical
generator will be generating under full load and specify any additional sound
mitigation and/or enclosures that may be required above and beyond the sound
enclosure that will be part of the generator assembly. This is of particular concern
in that the school may need to be used as an overnight shelter for sleeping.

The Firm shall evaluate the emissions requirements and shall specify new
equipment to meet and exceed all applicable standards and regulations. The Firm
shall also determine if emission discharge permits are required and if so, obtain all
necessary permits including all permit fees.

The Firm shall evaluate and address in their design that the emission fumes will be
directed away from the buildings and that there will be no risk of them entering in
while the emergency electric generator is operating.

The Firm shall provide a design and services that is compliance to all state and
federal regulations as it relates to emergency engine use and permitting.

The existing emergency electrical generator currently operates under the
Regulations of Connecticut State Agencies (RCSA) section 22a-174-3b(e).
It is anticipated that the new generator will also

be constructed/operated under RCSA section 22a-174-3b(e).

The Electrical Engineering Firm (or consulting firm) shall be responsible for
completing and filing with the CT Department of Energy and Environmental
Protection (DEEP) form relative to MASC (Maximum Allowable Stack
Concentrations) as per Section 29.

However, the new emergency electrical generator may be subject to additional
State and Federal Regulations. As such, it shall be the responsibility of the
Electrical Engineering Firm (or consulting firm) to ensure that they submit and
obtain on behalf of the Town and RHAM all of the proper and required permits,
initial notifications, and written guidance as per the State and Federal Regulations
as they will apply to the emergency electrical generator.

If a conflict arises during the permitting process between the State and Federal
guidelines and requirements, the Electrical Engineering Firm shall comply with the
more restrictive and stringent ones.
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The Firm shall provide a design that locates the new automatic transfer switches
(ATS) and all related remote controls within the Main Electrical Rooms of the
Middle and High Schools. The ATS shall include software to provide the weekly
exercise function that will automatically tests the generator at a time specified by
the High School.

The Firm should also anticipate that the final design may require the installation of
multiple Automatic Transfer Switches (ATS) and other means to properly shut
down and restart the schools’ equipment when the source of the electrical power is
moved from the utility company to the emergency electrical backup generator and
then ultimately restored. This may also require that the existing Building
Management System (BMS) be used and possibly modified (e.qg., load shedding)
to also accomplish the safe shut down and then the power restoration to the
equipment.

ORIGINAL CONSTRUCTION DRAWINGS

Included as part of this RFQ/RFP are the following drawings from the original
Construction of both the Middle and High Schools.

e Site Drawings-Six (6)-Dated January 20, 2001 with a revision date of
February 28, 2001,

e RHAM High School-Forty-Four (44) Electrical Drawings-Dated January 20,
2001 with a revision date of June 22, 2001

¢ RHAM Middle School-Twenty-Two (22) Electrical Drawings-Dated
September 9, 2002 with a revision date of December 16, 2002.

These Documents are being provided for “information and use only” and
they should not be relied on as being totally reliable as there were multiple
series of “value management/engineering” that was undertaken to maintain
the construction budget. As aresult, the actual field condition may vary
from what has been depicted on the drawings.

A Brief Outline of Awarded Consultants Responsibility

Anticipated Professional Disciplines

. Electrical Engineer (Including Data, Technology, Security, and Telecommunications)
. Civil Engineer

. Landscape Architecture

. Structural Engineer

. Mechanical Engineer (Including Energy and Building Management Systems)

. Fire Protection

. Other (as determined by respondent)

~NoO o, WNBRE
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General Requirements of The Firm
1. Coordinate, communicate and seek input and information from all authorities having
jurisdiction including, but not limited to the:
1.1.Hebron Town Administration and Staff
1.2.Hebron Public Building Committee
1.3.Hebron Building Official
1.4.Hebron Fire Marshal
1.5.Regional School District 8 Board of Education
1.6.Regional School District 8 Superintendent
1.7.RHAM High Principals
1.8.Regional School District 8 Facility Manager
1.9.Eversource
1.10. CT Department of Energy and Environmental Protection
1.11. Department of Community and Economic Development
1.12. Other Authorities Having Jurisdictions (AHJ)

2. Attend meetings as required throughout Pre-Construction, Construction and Closeout
and report progress, issues, and concerns, etc. with the Hebron Public Building
Committee (the Committee) during all phases of the project.

Task 1 — Investigation and Recommendations

The Consultant shall review the existing documents provided by the Town of Hebron,
conduct field investigations and staff interviews as required and determine the full
scope of the work for new emergency electrical power systems and associated work
needed. Minimally this work shall include, but not be limited to:

a. Investigate the existing emergency and normal power systems and review all of
the available documents.

b. Evaluate and propose a complete and comprehensive emergency electrical power
system including but not limited to a generator and automatic transfer switches to
ensure that both the RHAM Middle and High Schools can be utilized as tri-Town
Emergency Shelters that meets all of the State and Local requirements.

c. Prepare preliminary sketches to depict the proposed location of the emergency
electrical generator on the site of the Middle/ High School.

d. Provide preliminary cost estimates for the recommended emergency power
systems.

e. Meet with the staff, stakeholders, Authorities Having Jurisdiction (AHJ) and the
Building Committee as needed to review the Consultant’s findings, recommend a
methodology for the project execution, and begin to determine the best and least
disruptive strategies to pursue during the installation phase of the project.
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f. E/PM to attend an initial project kickoff meeting with The Committee to review
project objectives, project scope, anticipated timelines, and milestones of the
proposed project. Issue and distribute minutes of meetings to the Committee
members and involved parties within one week of said meeting.

g. Review available existing plans and site related documents (if any) and conduct
site visits in-depth investigations as necessary to gain a full understanding of
existing conditions and identify all necessary required work to be included in the
Construction Documents.

h. Inspect site conditions to confirm existing documentation accurately portrays
existing conditions.

i. Adjust the recommendations so as not to exceed the Town of Hebron’s budget.

Task 2 — Construction Documents

Following the completion of Task 1, the Consultant shall prepare Construction
Documents to fully articulate and define the intended design solution for bidding. The
construction document process shall include, but not be limited to the following:

a. Prepare drawings, technical and bidding specifications, and detailed final
engineering estimates of the cost for construction of all of the required work.

b. Conduct field meetings, staff interviews and site investigations as needed to
determine the technical requirements as well as the technical capacity, feasibility,
and overall impact to the Middle and High Schools operations of the intended
improvements. The Consultant shall tailor the design and resulting construction
documents as needed to respond to any site and/or operational limitations.

c. Review the draft construction documents with staff, stakeholders, Authorities
Having Jurisdiction (AHJ) and the Building Committee and affected utility
companies and regulatory agencies at 75% and 100% completion stages in order
to obtain feedback and refine the documents.

d. Prepare permit applications and submit documents to all affected regulatory
agencies and make all corrections required by those agencies prior to the
solicitation of bids.

e. Provide design solutions that do not exceed the project budget. Modify the
documents as needed to achieve this requirement.

Task 3 — Bidding and Negotiations

Following the completion of Task 2. the Consultant shall prepare Bid Documents,
consisting of drawings, technical, bidding, and contracting specifications, as
necessary. In addition to the preparation of the bid documents, the Consultant shall
provide, but not limited to the following:
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a. Assist plan holders with any questions and/or problems encountered during the Bid

b.

period, prepare addenda to bidding documents as required and attend a pre-bid
meeting to describe the scope of work and address questions.

Obtain copies of all bids received, review all bids, contact bidder references, and
submit written recommendations to the Building Committee for contract award.

Task 4 — Construction Administration

Following completion of Task 3, and during construction, the Consultant shall provide
a wide range of construction administration services including, but not limited to the
following:

a.

Prepare and distribute Construction Documents including incorporation of any
bidding addenda and/or alternate bid item selections, i.e., provide a Conformed
Set of Bid Documents.

Attend pre-construction meetings, pre-installation meetings and progress meetings
during the project in order to ensure that the work is being performed in
accordance with the Construction Documents. The Consultant shall prepare
progress reports documenting and summarizing the construction activities.

Review and approve or take other appropriate action on Contractor submittals
such as shop drawings, product data, samples, and material approvals for
conformance with the Construction Documents.

Review and approve Contractor Requests for Payment and other related
documents, including tracking of lien waivers and the review of certified payrolls.

Review and respond to Contractor Requests for Information as required
throughout the course of construction. The Consultant shall prepare Construction
Clarifications and/or Change Orders with supporting documentation, drawings,
instructions, and data as needed.

Task 5 — Project Closeout

Following completion of Task 4, the Consultant shall provide a wide range of
construction administration services including, but not limited to the following:

a. Conduct inspections to determine Substantial and Final Project completion

including preparation, distribution and review of Project punch lists, review,
approval, and consolidation of warranties and close out documents required by the
Construction Documents as assembled by the Contractor and approval of final
payment upon compliance with the requirements of the Construction Documents.

b. Assist the Contractor with on-site startup, testing, problem solving and training for

operation of the emergency electrical generator systems.
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c. Prepare and submit to both the Town of Hebron, Regional School District 8, and
RHAM Middle and High Schools electronic As-Built Documents including all
documents created for and during the project construction (AutoCAD, Version
2014 or later for drawings, Microsoft Word for specifications).

SUBMISSION PROCESS AND STRUCTURE

Responses to this RFQ/RFP shall include, at a minimum, the following:
1. Introduction and Statement of Qualifications —

1.1.Provide description of your firm’s project team member’s experience, include
similar information for all Consultants and Sub-Consultants Registration and
experience, and number of years providing Emergency Electrical Generator Post
Construction and Retrofit services similar to those outlined in the Scope of
Services.

1.2.Provide the name and qualifications of the Firm’s Lead Electrical Engineer and
Electrical Project Manager/Inspector (if different) for the Project.

2. Indicate the firm’s summary of services offered. For the Firm/team, provide the
name, title phone number and email of the desired contact person during the
RFQ/RFP process. Include qualifications of all proposed consultants and sub-
consultants that would be involved in the project.

3. Representative Projects and References - Provide a list of similar Emergency
Electrical Generator Post Construction and Retrofit services or work products starting
with the most directly relevant projects and client types. Provide at least FIVE (5)
specific references for relevant projects completed within the last 10 years, the more
recent the better. Three (3) of the listed projects should have been accomplished
under the direction of the listed E/PM for this project. Include the project name,
location, primary client contacts, contact information, including phone number and
email. Also, provide for each listed project the original construction budget and final
construction costs.

4. Project Understanding and Approach - Indicate the Firm’s familiarity with
Emergency Electrical Generator Post Construction and Retrofit services of with similar
project facilities, and understanding of the history and nature of the existing conditions
and the objectives of the project. Discuss the Firm’s approach to the project and
provide a proposed Scope of Work if more varied or enhanced than the Scope
outlined in this RFQ/RFP. Note the Firm’s internal procedures and practices to
ensure quality control, cost control, and timely completion of services.
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5. Fees - Provide a lump sum fee proposal inclusive of all expected reimbursable
expenses for the work within the Scope of Services for each Phase of the Project.
Provide a fee schedule with standard billing rates for personnel that could work on the
project.

6. Invoice Format-All Invoices from the Firm must be submitted on a monthly and/or on
a regular basis using the AIA Forms G702 and G703. The invoice must provide
adequate detail and breakdowns for all of the services that will be provided. Please
note that no other types of invoices will be accepted.

7. Schedule - Provide an overall project schedule with timelines and milestones.
Indicate how the timing of the project will be coordinated to minimize impact to the
schools’ operations. The schools’ operations must remain ongoing at all times
throughout the project. The proposed schedule must indicate specific dates and
durations that allow disruptive elements of the evaluation to be done when schools
are not in session. The Town of Hebron and the Regional School District 8 are aware
that the current lead time after approvals of an emergency electrical generator of the
approximate size and capacity that would be required is currently running in the range
of 18 months. As such, all Firms should take that into consideration as they compile
their RFQ/RFP proposals.

8. Form of Contract Agreement-The Contractual Agreement between the Town of
Hebron and the awarded Firm shall be the AIA B101-2017-Standard Form of
Agreement Between Owner and Architect. An amended and edited copy of which is
attached to this RFQ/RFP. If the Owner awards a contract pursuant to this RFQ/RFP
the responding firm affirmatively represents that it shall execute the attached
agreement without modification or condition.

Additional Requirements
1. Insurance:

1.1.The Town reserves the right to waive any portion or adjust downward the amount
of insurance required depending on the exposures to the Town. The Selected
Firm shall furnish a certificate of insurance to the Town Manager or his
designee for the following insurance coverages within ten (10) days from
contract execution. All insurance coverage shall be written with an insurance
company licensed to conduct business in the State of Connecticut. Insurance
coverage shall remain in full force for the duration of the contract term including
any and all extensions. Such certificate of insurance shall specify that the Town of
Hebron will receive thirty (30) days written notice of any cancellation, non-renewal
or reduction in coverage and limits originally provided.
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1.2. Any aggregate limit shall apply per project. Firm’s insurance shall be primary over
any other valid and collectible insurance. Any deductibles are the sole
responsibility of the Firm. Such policy shall name the Town of Hebron, Regional
School District No. 8, Regional School District No. 8 Board of Education, the
Building Committee for the Project and the State of Connecticut as “additional
insured.” On a primary

1.3.Commercial General Liability including Premises-Operations, Independent
Consultants or Sub-Consultants, Blanket Contractual, Products and Completed
Operations, Broad Form Property Damage:

$1,000,000 Property Damage per Occurrence

$1,000,000 Combined Single Limit

Property damage Liability for the following hazards if applicable:
X (Explosion), C (Collapse), U (Underground damage).

1.4.Comprehensive Automobile Liability covering owned, non-owned, hired, or
leased vehicles.

$1,000,000 Bodily Injury per Occurrence

$1,000,000 Property Damage per Occurrence

$1,000,000 Combined Single Limit
1.5.0wners Protective Liability:

On purchase orders where the cost of the work, or contract price, exceeds
$100,000 or is hazardous in nature, there shall also be a $4,000,000 umbrella or
excess liability layer over the underlying described above. In such case there shall
also be required an Owners and the Firm’s Protective Liability policy issued
naming the Town as named insured, with a $1,000,000 per occurrence limit.

The wording for both named insured and additional insured shall read as follows:
The Town of Hebron, Regional School District 8 (where appropriate), and its
respective Officers, agents, and servants.

1.6.Worker’s Compensation:

In accordance with Connecticut State Statutes.
Employers Liability Limit - $1,000,000.

1.7.Professional liability — The firm shall provide Professional Liability Insurance
(Errors and Omissions) coverage with a limit of at least $5,000,000. The Insurer
must be a recognized National Insurance Company.
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1.8.Hold Harmless

To the fullest extend allowed by law, the Firm and its Consultants agree to
indemnify, defend, and hold harmless the Town of Hebron, Regional School
District No. 8, Regional School District No. 8 Board of Education, the Building
Committee for the Project and the State of Connecticut and their respective
Officers, employees, agents and/or servants and volunteers against demands,
claims, actions or causes of actions, losses, damages, liabilities, costs, and
expenses, including without limitation, interest, penalties, court costs and
reasonable attorney’s fees, asserted against, resultant to, imposed upon or
incurred by the indemnified parties resulting from or arising out of the execution of
the Work. The Certificate of Insurance must include a “Hold Harmless
indemnification clause in the interest of the Town of Hebron, RHAM Middle
School, RHAM High School, and the State of Connecticut. The Consultant and all
Subconsultants and other interests shall also be named. Refer to the attached
agreement for the full scope of defense, hold harmless and indemnification
requirements.

2. Non-Collusive Affidavit and Town of Hebron Code of Ethics Policy

Any act or acts of misrepresentation or collusion shall be the basis for
disqualification of any bid or proposal submitted by such person or company guilty
of said misrepresentation or collusion. If the bidder has made any
misrepresentations or has been involved in collusion and such conduct is
discovered after the execution of an Agreement with the Town, the Town may
cancel the Agreement without incurring liability, penalty, or damages. The attached
Non-collusive Affidavit of Proposer form and acknowledgement of the Town Code
of Ethics Policy must be submitted with the formal bid proposal.

3. DECD (Department of Economic and Community Development) Grant
Application Documents

As part of the grant application the following documents were provided to the
Town of Hebron by the Department of Economic Development. Each respondent
should carefully review them in order familiarize themselves with all of the
obligations that they will need to comply with the during the entire design and
construction process. Those documents are:

e State of Connecticut-Department of Economic and Community
Development-Urban Action Grant Program

e Department of Economic and Community Development-Project Financing
Plan and Budget

e Department of Economic and Community Development-Certified Resolution
of the Governing Body

e Department of Economic and Community Development-Bidding,
Contracting, Construction Guidelines for State Programs
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e Department of Economic and Community Development-Professional
Services Selection Guidelines

e State of Connecticut-Nondiscrimination Certificate

e State of Connecticut-Campaign Contribution Certificate

e Department of Economic and Community Development-Administrative and
Project Monitoring Plan Outline

e Department of Economic and Community Development-SHPO Project
Review Cover Form

Directions for Submitting Proposals

Firms responding to the RFQ/RFP should submit one (1) signed original and eight
(8) printed copies along with an electronic version on a flash drive of sealed
proposals to:

Town of Hebron

c/o Andrew Tierney, Town Manager
Town Office Building

15 Gilead Street

Hebron, Connecticut 06248

All proposals must be in HARD COPY format and be received no later than
10:00 a.m. on Friday, November 17, 2023.

Questions regarding this RFQ/RFP shall be directed to:
Name: Andrew Tierney

Email: atierney@hebronct.com

Questions must be received via email only (telephone inquiries will not receive a
response) by seven days before the date proposals are due. Any addenda will be
posted to the Town’s website no later than four (4) days before the date proposals
are due. It is the respondent’s obligation to visit the Town’s web page to access
and download any addenda.

Pre-Bid Walkthrough

Pre-proposal site visits will be held and begin at RHAM High School, 85 Wall
Street, Hebron, CT on Tuesday, October 31, 2023 at 3:00 p.m. Site visits are not
mandatory; however, it is recommended interested parties attend to be
familiarized with the project. Proposers that would like to re-visit the RHAM
Middle and High School site subsequent to the Pre-Bid Conference should contact
the Andrew Tierney via e-mail at: atierney@hebronct.com.
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Selection Process

All properly submitted proposals will be reviewed by The Committee. The
Committee will determine qualified firms based on the following criteria and may
select qualified firms to be interviewed as part of the selection process:

A short list of possible candidates may be created.
Selected Proposers may be interviewed prior to The Committee’s selection.
The following will be considered for selection:

e Understanding of the project and completeness of response in relation to
RFQ/RFP requirements;

e Project Experience with work of similar size and scope;
e Firm organization and team structure;

e Past performance data, including, but not limited to, adherence to project
schedules and project budgets and the number of change orders for projects;

e Past performance coordinating items such as critical paths, quality of work, client
communications, providing timely, clear, and concise status updates, managing
construction trade contractors;

e Knowledge of generator best practices and regulatory requirements;
e Qualifications and experience of key personnel and subconsultants;

e The approach to the project, including ability to meet project schedule
requirements and documented project oversight capabilities;

e Fee proposal.
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EVALUATION CRITERIA

A. The responses to the RFQ/RFP will be evaluated using a one hundred (100) point
system on the following categories:

1. Responsiveness (20 points)

1. Requested information included and the thoroughness of the responses.
2. Documented understanding of project management principles.

3. Proposed approach to project organization and the execution of the work.
4. Clarity and brevity of the response.

2. Staffing plan (20 points)

1. Provisions for providing the required disciplines and skills.
2. Provisions for active participation by firm’s key personnel.
3. Quialifications of key personnel meeting the requirement of the project.

3. Firm’s capability to provide the required services (20 points)

1. Background of the firm.

2. Relevant experience on active schools while overseeing construction
projects.

3. Specific experience on active schools while overseeing construction
projects.

4. Methodology proposed to meet objectives of the project.

5. Location of firm within the general geographical area of the project and
in-depth knowledge of the market in the locality of the project.

6. History, knowledge, and a proven track record of being able to
ascertaining both Federal and State permits for emergency electrical
generators.

7. Firms previous experience in working with the Department of Economic
and Community Development

8. References.

4. Report of projects completed on time and within budget (20 points)
1. Includes projects completed with minimal design changes during
construction.

2. Includes changes required due to Architectural/Engineering (A/E)
drawing inconsistencies, errors, and omissions.

5. Proposed Fee (20 points)
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B. The Building Committee will rank those firms qualified in order as outlined
above. The top firms may be required to make a presentation to the Building
Committee to discuss and to further elaborate on the firm’s capabilities to provide
services for this project. The Building Committee will present its recommendation
for the final selection to the Department of Economic and Community
Development for their review. Upon receiving that approval, the Building
Committee will forward its recommendation for the contract award to the Hebron
Board of Selectmen.
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(1)

(2)

3)

TOWN OF HEBRON
Department of Finance
NON-COLLUSIVE AFFIDAVIT OF PROPOSER

The undersigned proposer, having fully informed themselves regarding the
accuracy of the statements made herein certifies that;

the proposer developed the bid independently and submitted it without
collusion with, and without any agreement, understanding, or planned
common course of action with any other entity designed to limit
independent bidding or competition;

the proposer, its employees and agents have not communicated the
contents of the bid to any person not an employee or agent of the proposer
and will not communicate the proposal to any such person prior to the
official opening of the proposal, and

acknowledges that the Town of Hebron’s Code of Ethics Policy has been
received and understood.

The undersigned proposer further certifies that this statement is executed
for the purpose of inducing the Town of Hebron to consider the proposal
and make an award in accordance therewith.

Legal Name of Proposer/Firm Business Address

Signature and Title Date

Printed Name of Title Person

Subscribed and Sworn to me this day of , 2023.

Notary Public
My Commission Expires
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Hebron Code of Ethics
Effective November 5, 2019

|. Persons Governed by this Code

This code shall apply to all Town officials, officers, and employees, whether elected
and/or appointed, including members of boards, commissions, and committees, full
time, or part time, paid or unpaid and shall hereinafter be referred to collectively as
“persons governed by this code.”

[I. Purpose

Public office is a public trust. The trust of the public is essential for government to
function effectively. Policy developed by government officials and employees affects
every citizen of the town, and it must be based upon honest and fair deliberations and
decisions. This process must be free from threats, favoritism, undue influence, and all
forms of impropriety so that the confidence of the public is not eroded. By enacting this
Code, the Town seeks to avoid any loss of trust and to maintain and increase the
confidence of our citizens in the integrity, fairness, and transparency of their
government.

Persons governed by this code shall strive to conduct themselves in a professional,
courteous, honest manner and otherwise according to the highest moral and personal
standards of integrity, such that their behavior reflects favorably upon themselves and
the Town of Hebron, including but not limited to conduct or communication in any public
forum or media.

[1l. Definitions

As used in this Chapter, the following listed words and phrases shall have these specific
meanings:

A. Conflict of Interest: A conflict between one’s obligation to the public good and one’s
self-interest.

B. Financial Interest: Any monetary benefit accruing to persons governed by this code
that is not equally available to the general public.
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C. Gift: Anything having value whether in the form of service, loan, tangible property,
promise or any other form. However, a gift shall not include political contributions made
in accordance with campaign financing regulations; nor tokens of appreciation,
recognition or other incidental gratuities not exceeding $100 per year.

D. Immediate Family: Includes spouse/domestic partner, siblings, child(ren) parents, of
persons governed by this code or the spouse/domestic partner and any individual
residing in the same household.

E. Independent Contractor: Any general contractor, subcontractor, consultant, person,
firm, corporation, vendor, or organization currently providing or formerly providing,
goods or services to the Town of Hebron in exchange for compensation.

F. Personal Interest: Any non-monetary benefit, special consideration, treatment, or
advantage accruing to persons governed by this code which is not equally available to
the general public.

V. Conflicts of Interest

No person governed by this code shall use his position or office for the financial or
personal interest of himself, a business with which he is associated, an individual with
which he is associated or a member of his immediate family.

No person governed by this code shall engage in or participate in any business or
transaction, including outside employment with a private business, or have an interest,
direct or indirect, that is incompatible with the proper discharge of his official
responsibilities in the public interest or that would tend to impair his independent
judgment or action in the performance of his official responsibilities.

No person governed by this code or a business with which he is associated or member
of his immediate family shall enter into a contract with the Town unless it is awarded
through a process of public notice and/or competitive bidding.

No person governed by this code or independent contractor shall knowingly counsel,
authorize or otherwise sanction action that violates any provision of this code.

V. Disclosure and Recusal

A person governed by this code shall refrain from participating on behalf of the Town of
Hebron in any matter pending before any agency of the town if he, a business with
which he is associated, an individual with whom he is associated or a member of his
immediate family has a financial or personal interest in that matter and such interest is
not shared by a substantial segment of the town’s population.
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If such participation is within the scope of said person’s official responsibility, he shall be
required to provide written disclosure, that sets forth the nature and extent of such
interest to the Town Clerk, and this disclosure shall be included in the official record of
all proceedings on this matter.

Notwithstanding the prohibition outlined above, a person governed by this code may
vote or otherwise participate in a matter that involves a determination of general policy if
said person’s interest in the matter is shared with a substantial segment of the
population of the Town.

No person governed by this code shall appear on behalf of private interests before any
agency of the Town, nor shall he represent private interests in any action, proceeding or
litigation against the town.

Nothing contained in this code shall prohibit or restrict a person governed by this code
from appearing before any agency of the Town on his own behalf, or from being a party
in any action, proceeding or litigation brought by or against such person to which the
Town is also a party.

For a period of one (1) year after termination of service to the Town, no former
employee or Town official who participated in the negotiation or award of a town
contract valued in excess of $25,000 shall accept employment with, appear on behalf
of, or represent any private interest concerning matters related to this same contract.

VI. Gifts

No person governed by this code or member of such individual's immediate family or
business with which he is associated shall solicit or accept any gift that could
reasonably be expected to influence or create an appearance of influencing the actions
or judgment of such person.

If a prohibited gift is offered to a person governed by this code, he shall refuse it, return
it, pay the donor the market value of the gift or donate it to a nonprofit organization

provided he does not take the corresponding tax write-off. Alternatively, such prohibited
gift may be considered a gift to the Town provided it remains in the Town’s possession.
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VII. Use of Town Assets

No person governed by this code or independent contractor shall request or permit the
use of town funds or services, Town owned or leased vehicles, equipment, facilities,
materials or property for personal convenience or profit, except when such assets and
services are available to the public generally or are provided as Town policy for the use
of persons governed by this code in the conduct of official business.

VIII. Use of Confidential Information

No person governed by this code, former employee or independent contractor shall
disclose confidential information concerning Town affairs, nor shall such persons
governed by this code use this information for the personal or financial interests of
themselves or others.
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BATA pocument B101 - 2017

Standard Form of Agreement Between Owner and Architect

| AGREEMENT made as of the day of in the year 2023
(In words, indicate day, month and year.)

BETWEEN the Architect’s client identified as the Owner:
(Name, legal status, address and other information)

Town of Hebron. Connecticut
15 Gilead Street This document has important

Hebron, CT 06248 legal consequences.

Consultation with an attorney
is encouraged with respect to
its completion or modification.

and the Architect:
(Name, legal status, address and other information)

for the following Project:
(Name, location and detailed description)

Electrical Design Services

RHAM Middle School and RHAM High School
Emergency Generator System

The Owner and Architect agree as follows.

Ini AlA Document B101 - 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017. All rights reserved. “The American Institute of Architects,” “*American Institute
nit. of Architects,” “AlA," the AIA Logo, and “AlA Contract Documents” are trademarks of The American Institute of Architects. This document was produced at
/ 15:55:21 ET on 10/10/2023 under Order No.4104242227 which expires on 05/07/2024, is not for resale, is licensed for one-time use only, and may only be used
in accordance with the AlA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.
User Notes: (3B9ADAZE)
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TABLE OF ARTICLES

1 INITIAL INFORMATION

2 ARCHITECT’S RESPONSIBILITIES

3 SCOPE OF ARCHITECT'S BASIC SERVICES

4 SUPPLEMENTAL AND ADDITIONAL SERVICES

5 OWNER'S RESPONSIBILITIES

6 COST OF THE WORK

7 COPYRIGHTS AND LICENSES

8 CLAIMS AND DISPUTES

9 TERMINATION OR SUSPENSION

10 MISCELLANEOUS PROVISIONS

11 COMPENSATION

12 SPECIAL TERMS AND CONDITIONS

13 $COPE OF THE AGREEMENT

ART[CLE 1 INITIAL INFORMATION

§ 1.1 This Agreement is based on the Initial Information set forth in this Section 1.1.
{For each item in this section, insert the information or g statement such as "not applicable” or “unknown at time
of execution.”) _

§ 114 The Owner’s program for the Project:

(Insert the Owner’s program, identify documentation that establishes the Owner's program, or siate the manner in
which the programwill be developed)

Evaluation of the Existing Electrical System at the RHAM Middle and High Schools and to provide
Recommendations, Design, Bid Documents, Contract Administration, and Closeout for an Emergency Electrical
Genetator System capable in allowing both the RHAM Middle and High Schools to become an

Emergency Shelters.. See, Owner’s Request for Qualifications and Proposal dated October 16. 2023 -- Bid #2024-03

* Electrical Design Services, attached hereto as Exhibit A for additional details.

§ 1.1.2 The Project’s physical characteristics:

(Identify or describe pertinent information about the Project’s physical characteristics, such as size; location;
dimensions; geotechnical reports; site boundaries; topographic surveys; traffic and utility studies, availability of
public and private utilities and services; legal description of the site, eic.)

See Section 1.1 1 above.

§1.1.3 The Owner’s budget for the Cost of the Work, as defined in Section 6.1:
{Provide total and, if known, a line item breakdown.}

Approximately $2.000.000.00

AlA Document B101 — 2017, Copyright © 1974, 1978, 1987, 1997, 2007 and 2017. All rights reserved. “The American Institute of Architects,” “American Institute
of Architacts,” “AlA," the AlA Logo, and “AlA Contract Documents” are trademarks of The American Instituts of Architects. This document was produced at
15:55:21 ET on 10/10/2023 under Order No.4104242227 which sxpires cn 05/07/2024, is not for resals, is licensed for one-iime use only, and may only be used

in accordanca with the AlA Contract Documents® Terms of Service, To report copyright violations, e-mail docinfo@aiacontracts.com.
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§ 1.1.4 The Owner’s anticipated design and construction milestone datesidates :
1 Design phase milestone dates, if any:
To be determined
2 Construction commencement date:
To be determined
.3  Substantial Completion date or dates;
To be determined

4 Other milestone dates:

§ 1.1.5 The Owner intends the following procurement and delivery method for the Project:
(Identify method such as compelitive bid or negotiated contract, as well as any requirements for accelerated or fast-
track design and construction, multiple bid packages, or phased construction,)

Competitive bidding - Design—Bid-Build

§ 1.1.6 The Owner’s anticipated Sustainable Objective for the Project:
(Identify and describe the Owner's Sustainable Objective for the Project, if any.)

As may be required by the Department of Economic and Communioty Development (“DECD™)

§ 1.1.6.1 If the Owner idenfifies a Sustainable Objective, the Owner and Architect shall complete and incorporate
AJA Document E204™.-2017, Sustainable Projects Exhibit, into this Agreement to define the terms, conditions and
services related to the Owner’s Sustainable Objective. IFE204-2017 is incorporated into this agreement, the Owner
and Architect shall incorporate the completed E204-2017 into the agreements with the consultants and contractors

“performing services or Work in any way associated with the Sustainable Objective.

§ 1.1.7 The Owner identifies the following representative in accordance with Section 5.3;
(List name, address, and other contact information.)

§ 1.1.8 The persons or entities, in addition to the Owner’s representative, who are required to review the Architect’s
submittals to the Owner are as follows:
(List name, address, and other contact information.)

Any person or entity required by law to review the Architect’s submittals for purposes of compliance with law and

eligibility for funding,
§ 1.1.9 The Owner shall retain-the-folewing-consultants-and-eontrasters:not rotain any consultants. The Owner shall

only retain the Contractor through a competitive bidding process.
(List name, legal status, address, and other contact information.)
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.1 Geotechnical Engineer:

Not Applicable

2 Civil Engineer:

By A1'.chiteét

3 Other, if any:
(List any other consultants and contractors retained by the Owner.)

The Owner shall retain a Contractor to perform the Work through a competitive bidding process in
accordance with applicable law.

§1.1.10 The Architect identifies the following representative in accordance with Section 2.3:
(List name, address, and other contact information.)

§ 1.1.11 The Architect shall retain $he-ee: -
all consultants necessary to perform the services set forth in this Agreement:
(List naine, legal status, address, and other contact information.)

§1.1.11.1 Consultants retained under Basic Services:
I Structural Engineer:

2 Mécl_lanidal Engineer:

3 Electrical Engineer:

Ini AlA Document B101 — 2017, Copyright ® 1974, 1978, 1287, 1097, 2007 and 2017. All rights reserved. “The American Instituie of Architecis,” "American Institute
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4 Civil Engineer Engineer:

A Landscape Architect:

B Fire Protection Engineer;

L1 Other Engineers/Consultants;

§ 1.1.11.2 Consultants retained under Supplemental Services:

To be determined if needed

§ 1.1.12 Other Initial Information on which the Agreement is based:

None

§ 1.2 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that the Initial

Information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the
Architect’s services, schedule for the Architect’s services, and the Architect’s compensation. The Owner shall adjust

. the Owner’s budget for the Cost of the Work and the Ownert’s anticipated design and construction milestones, as

necessary, {0 accommodate material changes in the Initial Information.

§ 1.3 The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any
other informafion or documentation in digital form. The parties will use AIA Document E203™-2013, Building
Tnformation Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission,
and exchange of digital data.
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§ 1.3.1 Any use of, or reliance on, all or a portion of a building information model without agreement to protocols
governing the use of, and reliance on, the information contained in the model and without having those protocols set
forth in AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, and the requisite
AIA Document G202™-2013, Project Building Information Modeling Protocol Form, shall be at the using or
relying party’s sole risk and without liability to the other party and its contractors or consultants, the authors of, or
contributors to, the building information model, and each of their agents and employees,

ARTICLE 2 ARCHITECT'S RESPONSIBILITIES

§ 2.1 The Architect or a professional engineer shall provide professional services as set forth in this Agreement. The
Architect or professjonal engineer represents that it is properly licensed in the jurisdiction where the Project is
located to provide the services required by this Agreement, or shall cause such services to be performed by
apptropriately licensed design professionals. The term “Architect” as used in this Agreement shall not necessarily be
construed to mean a licensed architect or architectural firm. The designation refers only to a licensed design
professional qualified by law to perform the services set forth in this Agreement. If a professional engineer or
professional engineering firm is retained by the Owner, the engineer shall perform all of the duties and

obligations and be entitled to the same benefits as the Architect in accordance with this Agresment. Accordingly, the
tetm “Architect” means the firm designated on the cover page of this Agreement.

§ 2.2 The Architect shall perforim its services consistent with the professional skill and care ordinarily provided by
architects'placticing in the same or similar locality under the same or similar circumstances. The Architect shall
perform its services as expedltlously as is consistent with such professional skill and care and the orderly progress of
the Pt‘cg ect.

§ 221 This Agreement does not limit the liability of the Architect for errors and omissions related to the

_ performance of the services set forth herein.

§ 2.2.2. The Architect shall niot use. publish, distribute, sell or divulge any information obtained from the Owner

. through this Agreement for the Architect’s own purposes or for the benefit of anv person. firm. corporation or other

entity without the prior, written consett of the Owner, Any reports ot other work product prepared by the

Architect while performing services under this Agreement shall be owned solely and exglusively by the

Owner and cannot be used by the Architect for any purpose bevond the scope of this Agreement without the prior
written consent of the Owner. Any information designated by the Owner in accordance with applicable law as
confidential shall not be disclosed to any third parties without the prior written consent of the Owner.

§ 2.3 The Architect shall identify a representative authorized to act on behalf of the Architect with respect to the
Pro_]eet

§ 2.4 Execept-with-the-Ownerlsknowledge-and-consentthe-The Architect shall not engage in any activity, or accept
anly employment, interest or contribution that would reasonably appear to compromise the Architect’s professional
Judgment with respect to this Project.

§ 2 5 The Archltect sha]l mamtam the foliowmg insurance &ﬂtﬂ-tem&n&tie&eﬂﬁw\:gpeemeﬂt—}ﬁaﬂyeﬂﬂae

sh&H—pay—the—A&elﬂteet—as—set—fbﬁh—m—Seeﬂen%Q—for the duratlon of thls Agreement and such msurance shaIl

survive termmatlon of this Agreement,

§ 251 Commerclal General Liability with policy limits of not less than one million dollars ($ 1,000.000_) for each
occurrence and gne million dollars ($ 1,000,000 ) in the aggregate for bodily injury and property damage:
damage, including Premises-Operations, Independent Consultants or Sub-Consultants, Blanket Contractual.
Produets and Completed Operations. Broad Form Property Damage. Property damage Tiability for the following

 hazards if applicable: X (Explosion). C (Collapse). U (Underground damage).

§2.5:2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Architect for bodily
injury, death of any person, and property damage arising out of the ownership., maintenance and use of those motor

vehicles, along with any other statutorily required aytomobile coverage with policy limits of not less than one
million doflars ($ 1.000.000 } bodily injury per accident/occurrence, one million dollars ($1.000.000) properiy

damage per accident/occurrence; and one million dollars ($1.000,000) combined single limit. per accident for bodily
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injury, death of any person, and property damage arising out of the ownership, maintenance and use of those motor
vehicles, along with any other statutorily required autornobile coverage.

§ 2.5.3 The Architect may achieve the required limits and coverage for Commercial General Liability and
Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such
primary and excess or umbrella liability insurance policies result in the same or greater coverage as the coverages
required under Sections 2.5.1 and 2.5.2, and in no event shall any excess or umbrella liability insurance provide
narrower coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying
limits only through the actual payment by the underlying insurers.

§ 2.5.4 Workers’ Compensation at statutory limits.

§ 2.5.5 Employers’ Liahility with policy limits not less than one million dollars ($ 1,000.000 ) each accident, ong
million dollars ($ 1,000,000 ) each employee, and one million dollars ($ 1.000.000 ) policy limit.

§ 2.5.6 Professional Liability (ei‘rors and omissions) covering negligent acts, errors and omissions in the performance
of professional services with policy limits of not less than five million dollars ($ 5.800.000 ) per claim and

‘five million dollars ($ 5,000,000 ) in the aggregate.

§2.56.1 If coverage is written on a claims made basis, an extended reportin,
years after the Architoct completes all services under this Agreement or substantial completion of the Project,

whichever is longer,

§25.6.2 The Architect shall require its consultants to maintain Professional Liability insurance and other liability

insurance as appropriate for the services provided and any other insurance required by law.

§2.5.8.3 Dedugciibles and Self-Insured Retentions, Any deductibles or self-insured retentions must be declared to
and approved by the Owner, Thie Owner may require the Architect to provide proof of ability to pay losses and
related investigations, claim administration, and defense expenses within the retention.

§2.5.6.4 Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M. Best’s rating of no
less than A~/VIIE or otherwise acceptable to the Owner,

§ 2.5,6.5 Verification of Coverage. Architect shall furnish the Owner with original certificates and amendatory
endorsements effecting coverage required by this clause. The endorsements should be on forms provided by
the Owner or on other than the Ownet’s forms, provided those endorsements or pelicies conform to the
requirements. All certificates and endorsements are to be received and approved by the Owner before work
commences. However, failure to obtain the required documents prior to the work beginning shall not waive

the Architect’s obligation to provide them. The Owner reserves the right to require complete. certified copies of all

required insurance policies, including endorsements effecting the coverage required by these specifications gt any
time, '

§2.5.6.6 The Owner reserves the right to waive any portion or adjust downward the amount of insurance required

dépending on the exposures to the Owner. The Architect shall furnish a certificate of insurance and policy
endorsements to the Owner for all insurance coverages set forth in this Agreement within ten (10) days

from Contract execution, All insurance coverage shall be written with an insurance company licensed to conduct
business in the State of Connecticut. Insurance coverage shall remain in full force for the duration of the contract
term including any and all extensions. Such certificate of insurance shall specify that the Owner will receive thirty

(30} days written notice of any cancellation, non-renewal or reduction in coverage and limits originally provided.

§ 2.5.6,?1\11)1 aggregate limit shall apply per Project,

§ 2.5.6.8 If the Architect’s compensation exceeds $100,000 or the Work is hazardous in nature there shall also be a
$4.000.,000 umbrella or excess liability layer over the underlying insurance set forth in this Agreement. In such cage

there shall also be required an Owner’s and the Archuiect’s Protective Liability policy issued haming the Additional

Insureds as named insureds, with a $1.000,000 per occurrence limit,
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§ 2.5.7 Additional Insured Obligations. To the fullest extent permitted by law, the Architect and the

Architect’s consultants shall cause the primary and excess or umbrella polices for Commercial General Liability and
Antomobile Liability to include the Owner-as-an-additionalinsured-Owner, Regional Schoo! District No. 8, the
Regional School District No. 8 Board of Education. the State of Connecticut, and the building committee for the
Project and their respective depattments, boards and commissions and their respective officers, agents, servants,
members and emplovees and volunteers (*“Additional Insureds™) as additional insureds for claims caused in whole or
in part by the Architect’s or the Architect’s consultants® negligent acts or omissions. The additional insured coverage
shalf be primary and non-contributory fo any of the Ownerls-Additional Insured’s insurance policies and shall apply
to both ongoing and completed operations.

§ 2.5.8 The Architect and the Architect’s consultants shall provide certificates of insurance and additicnal insured
endorsements to the Owner that evidence compliance with the requirements in this Section 2-5-2.5 prior to the
commencement of the services set forth in this Agreement.

§ 2.5.9 All insurance provisions in this Agreement shall survive termination and/or partial or full performance of the
Agreement.

ARTICLE 3 SCOPE OF ARCHITECT’S BASIC SERVICES
§ 3.1 The Architect’s Basic Services consist of those described in this Article 3 and inelude-usual-and
eustomary-steuotural-mochanieal Exhibit A include, but are not limited to, all necessary, usual and

ustomat_y civil, landscape design, technology and security, siructural, mechanical, fire protection, and electrical
engineering services. Services not set forth in this Article 3-are-Supplemental-or-Additional-Serviees—3, or any
Exhibit referenced in this Agreement or otherwise described in this Agreement as being the responsibility of the
Architect are Supplemental or Additional Services. In the event of any conflict in this Agreement concerning the
services to be provided by the Architect, the more expensive, more inclusive, more time-consuming service shall be
provided as determined by the Owner,

§ 3.1.1 The Architect shall manage the Architect’s services, research applicable design criteria, attend Project
meetings, communicate with members of the Project team, and report progress to the Owner,

§ 3.1.2 The Architect shall coordinate its services with those services provided by the Owner and the Ownet’s
consultants—consultants, if any. The Architect shall be entitled to rely on, and shall not be responsible for, the
accuracy, completeness, and timeliness of, services and information furnished by the Owner and the Owner’s
eonsulients-consultants unless the Architect knows that such services or information is not accurate or incomplete.
The Architect shall provide prompt written notice to the Owner if the Architect becomes aware of any error,
omission, or inconsistency insuch services or information.

§ 3.1.3 As soon as practicable after the date of this Agreement, the Architect shall submit for the Owner’s approval a
schedule for the performance of the Architect’s services. The schedule initially shall include anticipated dates for the
commencement of construction and for Substantial Completion of the Work as set forth in the Initial Information.
The schedule shall include allowances for periods of time required for the Owner’s review, for the performance of
the Owner’s consultants, and for approval of submissions by authorities having jurisdiction over the Project. Once
approved by the Owner, time limits established by the schedule shall not, except for reasonable cause, be exceeded
by the Architect or Owner. With the Owner’s approval, the Architect shall adjust the schedule, if necessary, as the
Project proceeds until the commencement of construction.

§ 3.1.4 The Architect shall not be responsible for an Owner’s directive or substitution, or for the Owner’s acceptance
of non-conforming Work, made or given without the Architect’s written approval.

- §3.1.5 The Architect shall contact governmental authorities required to approve the Construction Documents and

entities providing utility services to the Project. The Architect shall respond to applicable design requirements
imposed by those authorities and entities.

§-8-4-6-§ 3.1.6 The Architect shall assist the Owner in connection with the Owner’s responsibility for filing
documents required for the approval of governmental authorities or funding from governmental authorities having
Jjurisdiction over the Project,
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§ 3.2 Schematic Design Phase Services
§ 3.2.1 The Architect shall review the program and other information furnished by the Owner, and shall review laws,
codes, and regulations applicable to the Architect’s services.

§ 3.2.2 The Architect shall prepare a preliminary evaluation of the Owner’s program, schedule, budget for the Cost
of the Work, Project siie, the proposed procurement and delivery method, and other Initial Information, each in
terms of the other, to ascertain the requirements of the Project, The Architect shall notify the Owner of (1) any
inconsistencies discovered in the information, and (2) other information or consulting services that may be
reasonably needed for the Project.

§ 3.2.3 The Architect shall present its preliminary evaluation to the Owner and shall discuss with the Owner
alternative approaches to design and construction of the Project. The Architect shall reach an understanding with the
Owner regarding the requirements of the Project.

§ 3.2.4 Based on the Project requirements agreed upon with the Owner, the Architect shall prepare and present, for
the Owner’s approval, a preliminary design illustrating the scale and relationship of the Project components.

§ 3.2.5 Based on the Owner’s approval of the preliminary design, the Architect shall prepare Schematic Design
Documents for the Owner’s approval. The Schematic Design Documents shall consist of drawings and other
documents including a site plan, if appropriate, and preliminary building plans, sections and elevations; and may
include some combination of study models, perspective sketches, or digital representations. Preliminary selections
of major building systems and construction materials shall be noted on the drawings or described in writing.

§3.2.5.1 The Architect shall consider sustainable design alternatives, such as material choices and building
orientation, together with other considerations based on program and aesthetics, in developing a design that is
consistent with the Owner’s program, applicable law. schedule and budget for the Cost of the Work. The Owner
may obtain more advanced sustainable design services as a Supplemental Service under Section 4.1.1.

§3.25.2 The. Architect shall consider the value of alternative materials, building systems and equipment, together
with other considerations based on program and aesthetics, in developing a design for the Project that is consistent
with the Owner’s program, applicable law, schedule, and budget for the Cost of the Work.

§ 3.2.6 The Architect shall submit to the Owner an estimate of the Cost of the Work preparad in accordance with
Section 6.3. :

§ 3.2.7 The Architect shall submit the Schematic Design Documents to the Owner, and request the Owner’s
approval.

§ 3.3 Design Development Phase Services

§ 3.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s authorization of
any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare
Design Development Documents for the Owner’s approval. The Design Development Documents shall illustrate and
describe the development of the approved Schematic Design Documents and shall consist of drawings and other
documents including plans, sections, elevations, typical construction details, and diagrammatic layouts of building
systems to fix and describe the size and character of the Project as to architectural, structural, mechanical and
electrical systems, and other appropriate elements, The Design Development Documents shall also include outline
specifications that identify major materials and systems and establish, in general, their quality levels.

. § 3.3.2 The Architect shall update the estimate of the Cost of the Worl prepared in accordance with Section 6.3.

§3.3.3 The Architect shall submit the Design Development Documents to the Owner, advise the Owner of any
adjustments to the estimate of the Cost of the Work, and request the Owner’s approval.

§ 3.4 Construction Documents Phase Services
§ 3.4.1 Based on the Owner’s approval of the Design Development Documents, and on the Owner’s authorization of
any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare
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Construction Documents for the Owner’s approval, The Construction Documents shalk illusirate and describe the
further development of the approved Design Development Documents and shall consist of Drawings and
Specifications setting forth in detail the quality levels and performance criteria of materials and systems and other
requirements for the construction of the Work, The Owner and Architect acknowledge that, in otder to perform the
Work, the Contractor will provide additional information, including Shop Drawings, Product Data, Samples and
other similar submittals, which the Architect shall review in accordance with Section 3.6.4.

§ 3.4.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over
the Project and/or are providing funding for the Project into the Construction Documents,

§ 3.4.3 During the development of the Construction Documents, the Architect shall assist the Owner in the
development and preparation of (1) procurement information that describes the time, place, and conditions of
bidding, including bidding or proposal forms; (2) the form of agreement between the Owner and Contractor; and (3)
the Conditions of the Contract for Construction (General, Supplementary and other Conditions). The Architect shall
also compile a project manual that includes the Conditions of the Contract for Construction and Specifications, and
may include bidding requirements and sample forms,

§3.4.4 The Architebt shall update the estimate for the Cost of the Work prepared in accordance with Section 6.3. ?

§ 3.4.5 The Architect shall submit the Construction Documents to the Owner, advise the Owner of any adjustments
to the estimate of the Cost of the Work, tale any action required under Section 6.5, and request the Owner’s
approval,

§ 3.5 Procurement Phase Services

§ 3.5.1 General

The Architect shall assist the Owner in establishing a list of prospective contractors. Following the Owner’s
approval of the Construction Décuments, the Architect shall assist the Owner in (1) obtaining eithercompetitive
bids-ornegotiated-propesals-competitive bids; (2) confirming responsiveness of bids or proposals; (3) determining
the successful bid-or-propesal-bid, if any; and, (4) awarding and preparing-assist in the preparation of contracts for
construction, :

§ 3.5.2 Competitive Bidding
§ 3.5.2.1 Bidding Documents shall consist of bidding requirements and proposed Contract Documents,

§3.5.2.2 The Architect shall assist the Owner in bidding the Project by:
A facilitating the distribution of Bidding Documents to prospective bidders;
2 organizing and conducting a pre-bid conference for progpective bidders;
Jd  preparing responses to questions from prospective bidders and providing clarifications and
interpretations of the Bidding Documents to the prospective bidders in the form of addenda; and,
4  organizing and conducting the opening of the bids, and subsequently documenting and distributing the
bidding results, as directed by the Owner,

§ 3.5.2.3 [f the Bidding Documents permit substitutions, upon the Owner’s written authorization, the Architect shall,
as an-Additienal-a Basic Service, consider requests for substitutions and prepare and distribute addenda identifying
approved substitutions to all prospective bidders.

§ 353 Negotlated Proposats Nof Used

AlA Document B101 - 2017, Copyright © 1974, 1978, 1987, 1897, 2007 and 2017. All rights reserved. “The American Institute of Architects,” *American [nstitute

of Architects,” “AlA," the AlA Logo, and "AlA Confract Documents” are trademarks of The American Institufe of Architects. This documant was produced at 10
18:55:21 ET on 10/10/2023 under Order No.4104242227 which expires on 05/07/2024, Is not for resals, is licensed for one-time use conly, and may only be used

in accordance with the AlA Contract Documents® Terms of Service. To report copyright violations, e-mall docinfo@aiacontracis.com.

User Notes: (3BOADAZ2E}



Init.

§ 3.6 Construction Phase Services

§ 3.6.1 General

§ 3.6.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set
forth below and in AIA Document A201™-2017, General Conditions of the Contract for Censtruetion:
Construction, as modified. If the Owner and Contractor modify ATA Document A201-2017, those modifications

shall not affect the Architect’s services under this Agreement unless the Owner and the Architect amend this
Agreement

§ 3.6.1.2 The Architect shall advise and consult with the Owner during the Construction Phase Services, The
Architect shall have anthority to act on behalf of the Qwner only to the extent provided in this Agteement. The
Architect shall not have control over, charge of, or responsibility for the construction means, methods, techniques,
sequences or procedures, of for safety precautions and programs in connection with the Work, nor shall the
Architect be responsible for the Contractor’s failure to perform the Work in accordance with the requirements of the
Contract Documents, The Architect shall be respongible for the Architect’s negligent acts or emissiensrbut
omissions and those of its consultants. The Architect shall properly correct or remedy any damage. defects or
problems caused by or related to any design defects, negfligent acts or omissions at no cost to the Qwner. The
Architect shall not have control over or charge of, and shall not be responsible for, acts or omissions of the
Contractor er of any other persons or entities performing portions of the Work,

§3.6.1.3 Subject to Section 4.2 and except as provided in Section 3.6,6.5, the Architect’s responsibility to provide
Construction Phase Services commences with the award of the Contract for Construction and terminates on the date
the Architect issues the final Certificate for PaymentPayment, unless such date is extended due, in whole or in part,

1o the fault or negligence of the Architect or the Architect’s consultants and in that event the Architect’s ot the

Architect’s consultant’s services shall continue, without additional compensation, io the extent the Architect or the
Ar.chitect’s_. consultants were negligent or at faulf.

§ 3.6.2 Evaluations of the Work

§ 3.6.2.1 The Architect shall visit the site at intervals appropriate to the stage of construction, or as otherwise
required in Section 4.2.3, to become generally familiar with the progress and quality of the portion of the Work
completed, and to determine, in general, if the Work observed is being performed in a manner indicating that the
Work, when fully completed, will be in accordance with the Contract Documents. However, the Architect shall not
be required to make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On
the basis of the site visits, the Architect shall keep the Owner reasenably-informed about the progress and quality of
the portion of the Work completed, and prompily report to the Owner {1) known deviations from the Contract
Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, and (3)
defects and deficiencies observed in the Work,

§ 3.6.2.2 The Architect has the authority to reject Work that does not conform to the Contract Documents. Whenever
the Architect considers if necessary or advisable, the Architect shall have the authority to require inspection or
testing of the Work it accordance with the provisions of the Contract Documents, whether or not the Work is
fabricated, installed or completed, However, neither this authority of the Architect nor a decision made in good faith
either to exercise or not to exercise such authority shall give rise to a duty or responsibility of the Architect to the
Contractor, Subcontractors, suppliers, their agents or employees, or other persons or entities performing portions of

-the Work,

§3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the
Contract Documents on written request of elther the Owner or Contractor The Architect’s response to such requests
shall be made in writing within as rre-Hi pelrep e

business days unless otherwise mutually agreed between by the Archltect, Owner and Coniractor,

§ 3.6.2.4 Interpretations and decisions of the Architect shall be consistent with the intent of, and reasonably inferable
from, the Contract Documents and shall be in writing or in the form of drawings, When making such interpretations
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and decisions, the Architect shall endeavor to secure faithful performance by both Owner and Contractor, shall not
show partiality to either, and shall not be liable for results of interpretations or decisions rendered in good faith. The
Architect’s decisions on matters relating to aesthetic effect shail be final if consistent with the intent expressed in the
Contract Documents.

§3.6.2.5 Unless the Owner and Contractor designate another person to serve as an Initial Decision Maker, as that
term is defined in ATA Document A201-2017, the Architect shall render initial decisions on Claims between the
Owner and Contractor as provided in the Contract Beewments:Documents, if such a requirement exists in

the agreement between Qwner and Contractor,

§ 3.6.3 Certificates for Payment to Contractor

§ 3.8.3.1 The Architect shall review and certify the amounts due the Contractor and shall issue certificates in such
amounts. The Architect’s certification for payment shall constitute a representation to the Owner, based on the
Architect’s evaluation of the Work as provided in Section 3.6.2 and on the data comprising the Contractor’s
Application for Payment, that, to the best of the Architect’s knowledge, information and belief, the Work has
progressed to the point indicated, the quality of the Work is in accordance with the Contract Documents, and that the
Contractor is entitled to payment in the amount certified. The foregoing representations are subject to (1) an
evaluation of the Work for conformance with the Contract Documents upon Substantial Completion, (2) results of
subsequent tests and ingpections, (3) correction of minor deviations from the Contract Documents prior to
completion, and (4) specific qualifications expressed by the Architect. The Architect shall also collect and submit to
the Owner certified pavrolls and releases of liens and claims from the Contractor and the Contractor’s
Subcontracters and suppliers with each Application for Payment. The Architect shall have no duty to prepare
certified payrolls or releases of liens and elaims, but rather only to collect them from the Contractor and submit them
to the Owner as part of the payment process,

§ 3.6.3.2 The issuance of a Certificate for Payment shall not be a representation that the Architect has (1) made
exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed construction

~means, methods, fechniques, sequences or procedures, (3) reviewed copies of requisitions received from
Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to
payment, or (4) ascertained how or for what purpose the Contractor has used money previously paid on account of
the Contract Sum.

§ 3.6.3.3 The Architect shall maintain a record of the Applications and Certificates for Payment.

- § 3.6.4 Submittals
§ 3.6.4.1 The Architect shall review the Contractor’s submittal schedule and shall not unreasonably delay or withhold
approval of the schedule, The Architect’s action in reviewing submittals shall be taken in accordance with the
approved submlttal scheduIe or, in the absence of an approved sumettal schedule, with-reasonable-prompiaess-while
: ; e 5 o adequatereview-not exceeding fourteen

( 14) ealendar davs unless otherwnse agreed by the Owner m wrltmsz

§ 3.6.4.2 The Architect shall review and approve, or take other appropriate action upon, the Contractor’s submittals
such as Shop Drawings, Product Data and S&m-ples—but—e-&l-y—fer—the—hmﬁed—Samples for the purpose of checking for
conformance with Hfoem d-inr-the Contract Documents. Review of such
submittals is not for the purpose of determlnmg the acecuracy and completeness of other information such as

- dimensions, guantities, and instailation or performance of equipment or systems, which are the Contractor’s
responsibility. The Architect’s review shall not constitute approval of safefy precautions or construction means,
methods, techniques, sequences or preeedures—procedures or exact quantities of materials required by the Contract
Documents. The Architect’s approval of a specific item shall not indicate approval of an assetmbly of which the item
is 4 compangnt, -

§ 3.6.4.3 If the Contract Documents specifically require the Contractor to provide professional design services or
certifications by a design professional related to systems, materials, or equipment, the Architect shall specify the
appropriate performance and design criteria that such services must satisfy. The Architect shall review and take
appropriate action on Shop Drawings and other submittals relaied to the Work designed or certified by the
Contractor’s design prefessienab-professional for compliance with the specified performance or design criteria,
provided the submittals bear such professional’s seal and signature when submitted to the Architect. Fhe-Avehiteet’s
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exp*e&sed—m—the—@entf&et—léea&meﬁts—The Archltect shall be entltled to rely upon and shall not be responslble for
the adequacy and accuracy of the services, certifications, and approvals performed or provided by such design

professienals-professionals unless the Architect or its consultants know that such design submissions are
not complete or accurate.

§ 3.6.4.4 Subject to Section 4.2, the Architect shall review and respond to requests for information about the Contract

Documents. The Architect shall set forth, in the Contract Documents, the requirements for requests for information,

Requests for information shall include, at a minimum, a detailed written statement that indicates the specific

Drawings or 8pecifications in need of clarification and the nature of the clarification requested. The Architect’s

response to such requests shall be made in writing within any time limits agreed upon, or otherwise with-reasonable
prompaess-within five (5) business days. If appropriate, the Architect shall prepare and issne supplemental !
Drawings and Specifications in response to the requests for information.

§ 3.6.4.5 The Architect shall maintain a record of submittals and copies of submittals supplied by the Contractor in
accordance with the requirements of the Contract Documents.

§ 3.6.5 Changes in the Work

§ 3.6.5.1 The Architect may order minor changes in the Work that are consistent with the intent of the Contract
Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Subject to
Section 4.2, the Architect shall prepare Change Orders and Construction Change Directives for the Owner’s
approval and execution in accordance with the Contract Documents.

§ 3.6.5.2 The Architect shall maintain records relative to changes in the Work.

§ 3.6.6 Project Completion
§ 3.6.6.1 The Architect shall:
A . conduct inspections to determine the date or dates of Substantial Completion and the date of final
. completion;
2 issue Certificates of Substantial Completion;
3 forward to the Owner, for the Owner’s review and records, written warranties and related documents
required by the Contract Documents and received from the Contractor; and,
4 issue a final Certificate for Payment based upon a final inspection indicating that, to the best of the
Architect’s knowledge, information, and belief, the Work complies with the requirements of the
Contract Documents.

§ 3.6.6.2 The Archiiect’s inspections shall be conducted with the Owner to check conformance of the Work with the
requirements of the Contract Documents and to verify the accuracy and completeness of the list submitted by the
Contractor of Work to be completed or corrected.

§ 3,6.6.3 When Substantial Comgletion has been achieved, the Architect shalt inform the Owner about the balance of
the Contract Sum remaining to be paid the Contractor, including the amount to be retained from the Coniract Sum, if
any, for final completion or correction of the Work.

~ §3.6.6.4 The Architect shall forward to the Owner the following information received from the Contractor: (1)

consent of surety or suteties, if any, to reduction in or partial release of retainage or the making of final payment; (2)
affidavits, receipts, releases and waivers of Hensyliens and Claims. or bonds indemnifying the Owner against Heas;
liens or Claims: and (3) any other documentation required of the Contractor under the Contract Documents,

§3.6.6.5 U'pon request of the Owner, and prior to the expiration of one year from the date of Substantial Completion,
the Architect shall, without additional compensation, conduct a meeting with the Owner to review the facility
operations and performance. .

§ 3.7_To the fullest extent provided by law, the Architect shall indemnify, defend, and hold harmless the Owner, the
building committee for the Project. Regional School Disirict No. 8, the Regional Schoo] District No. 8 Board of
Education, the State of Connecticut, and their respective officers. agents, employees. elected officials, and
volunteers (“Indemnitees™) from and against any and all claims, demands, suits, proceedings, liabilities. judgments,
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awards, losses, damages, costs and expenses, including attorneys' fees, on aceount of bedily injury, sickness, disease
or death or errors and/or omissions in the Architect’s services sustained by any person or persons or injury or
damage to or destruction of anv property, directly or indirectly atising out of. relating to or in connection with the
work, whéther or not due to or claimed to be due in whole or in part to the active, passive or concurrent negligence
or fault of the Indemnitees whether or not such claims, demands. suits or proceedings are just, unjugt, groundless,
false or fraudulent; and the Architect shall and does hereby assume and agrees to pay for the defense of all such
claims, demands. suits and proceedings. provided, however, that the Architect shall not be required to indemni

the Indemnitees against any such damages occasioned solely by acts or omissions of the Indemnitees.

§3.7.1 Inclaims against any person or entity indemnified under this Section 3.7 by an employee of the Architect or
the Architect’s consultants or anyone directly or indirectly employed by them or anyone for whose acts they may

be liable. the indemnification obligation under Section 3.7 shall not be limited by a limitation on amount or type of
damages, compensation or benefits payable by or for the Architect or the Architect’s consultants under workers'
compensation acts, disability benefit acts or other employee benefit acts,

3.7.2 The indemnification, hold harmless and defense provisions herein shall survive termination and/or full or
partial performance of this Agreement.

ARTICLE4 SUPPLEMENTAL AND ADDITIONAL SERVICES
§ 41 Supp[emental Servuces

Basic Services), the services listed below are deemed Supplemental Services. The Arohltect shall prov1de the listed
Supplemental Services only if specifically designated in the table below as the Architect’s responsibility, and unless
identified to be included in Basic Services or set forth in Exhibit A, the Owner shall compensate the Architect as
provided in Section 11,2, Unless otherwise specifically addressed in this Agreement, if neither the Owner nor the
Architect is designated, the parties agree that the listed Supplemental Service is not being provided for the Project.
(Designate the drchitect s Supplemental Services and the Owner’s Supplemental Services required for the Project
by indicating whether the Architect or Owner shall be responsible for providing the identifled Supplemental Service.
Insert a description of the Supplemenial Services in Section 4.1.2 below or attach the description of services as an

.exhibit to this Agreement,)

Supplemental Services ' Responsibility
) {Architect, Owner, or nol provided)
§4.1.1.1 Programming In Bagic Services
§41.1.2 Multiple preliminary designs In Basic Services
§411.3 Measured drawitigs In Basic Seryiges
§4.1.1.4 Existing facilities surveys In Basic Services
§4.1.1.5 Site evaluation and planning In Basic Services
§4.1.1.6 Building Information Model management Not Provided
respongibilities
§41.1.7 Development of Building Information Models for Not Provided
post constructlon_use
§41.1.8 Civil engineering In Basic Services
§4.1.1.9 Laadscape design In Basic Services
§4.1.1.10 Architectural interior design In Bagis Services to the extent necessary to
perform the services set forth in this Agreement
§411.11 Value analysis Architect
§4.1.1.12 Detailed cost estimating beyond that  required Architect
in Section 6.3
§4.1.1.13 On-site project representation In Basis Services as limited by Section 4.2.3.2
§4.1.1.14 Conformed documents for construction In Basis Services
§4.1.1.18 As-desighed record drawings In Bagic Services
§4.1.1.16 As-constructed record drawings Not Provided
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| §4.1.1.17 Post-occupancy evaluation Not Provided
I §4.1.1.18 TFacility support services Not Provided
| 841119 Tenant-related services Not Provided
| I §4.1.1.20 Architect’s coordination of the Owner’s In Basic Services
| consultants
| §411.21  Telecommunications/data design In Basis Services
| §41.1.22 Secwrity evaluation and planning In Basic Services
| §41.1.23 Commissioning Not Provided
| §4.1.1.24 Sustainable Project Services pursuant to Section Not Provided
- 4.13 -
‘ | §4.1.1.25 TFasi-track design services Not Provided
| §4.1.1.26 Multiple bid packages Not Provided
| | §4.1.1.27 Historic preservation Not Provided
‘ | §4.1.1.28 Furniture, furnishings, and equipment design Not Provided
| | §4.1.1.29  Other services provided by specialty Consultants Not Provided
| §4.1.1.30 - Other Supplemental Services Owner

§4.1.2 Description of Supplemental Services

§4.1.2.1 A description of each Supplemental Service identified in Section 4.1.1 as the Architect’s responsibility is
provided below.

(Describe in detail the Avchitect's Supplemental Services identified in Seciion 4.1.1 ov, if set forth in an exhibit,
identify the exhibit, The ATA publishes a number of Standard Form of Architect’s Services documents that can be
included as an exhibit to describe the Architect’s Supplemental Services.)

|_ Not applicable, See Section 4.1, above,

§4.1.2.2 A description of each Supplemental Service identified in Section 4.1.1 as the Owner’s responsibility is
provided below,

(Describe in detail the Owner’s Suppiememal Services identified in Section 4.1.1 or, if set forth in an exhibif,
identify the exhibit)

|  NotApplicable
§ 4 1, 3 Tf thﬂ Owner 1dent1fied a Sustamable Objectlve in Artlcle 1, the Archltect shall provlde, asa Sﬂiap{emeﬂt&}

accordance with appllcable law and 1egu1rements for Pro]ect fundmg at no addltlonal cost,

§ 4.2 Architect's Addltlonal Services

The Architect may provide Additional Services after execution of this Agreement without invalidating the
Apreement, Except for services required due to the fault efthe-Arehitestor negligence of the Architect or the
Architect’s consultants, any Additional Services provided in accordance with this Section 4.2 shall entitle the
Architect to compensation pursuant to Section 11.3 and an appropriate adjustment in the Architect’s schedule,

'§ 4.2.1 Upon recognizing the need to perform the following Additional Services, the Architect shall notify the Owner
with reasonable promptness and explain the facts and circumstances giving rise to the need. The Architect shall not
proceed to provide the following Additional Services until the Architect receives the Owner’s written authorization:
.1 Services necessitated by a change in the Initial Information, prevmus instructions or approvals given
' by the Owner, or a material change in the Project including size, quality, complexity, the Owner’s
schedule or budget for Cost of the Work, or procurement or delivery method;
2 Services necessitated by the enactment or revision of codes, laws, or regulations, including changing or
editing previously prepared Instruments of Serviee;Service made after the Construction Documents
were prepared;
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Inlt.

.3 Changing or editing previously prepared Instruments of Setvice necessitated by official interpretations
of applicable codes, laws or regulations that are either (a) contrary to specific interprotations by the
applicable authorities having jurisdiction made prior to the issuance of the building permit, or (b)
contrary to requirements of the Instruments of Service when those Instruments of Service were
prepared in accordance with the applicable standard of care;

4 Services necessitated by decisions of the Owner not rendered in a timely manner or any other failure of
performance on the part of the Owner or the Owner’s consultants or contractors;

.5 Preparing digital models ot other design documentation for transmission to the Owner’s consultants

and contractors, or to other Owner-anthorized recipients;

.6 Preparation-of designand docuyme o6 erpate-bide
7 Preparation-for-and-attendance-ala preseptationmesting hearHg:,

8 Preparation for, and attendance at, a dispute resclution proceeding or legal procesding, except where
the Architect is party therstojthereto unless it is alleged that the dispute concerns the services
provided by the Architect or its consultants;

9  Ewalustion-ofthe-qualifioptions-eoFentities-providinebids-orproposals:
.10 Consultation concerning replacement of Work resulting from fire or other cause during construction;

or,
.11 Assistance 1o the Initial Decision Maker, if other than the Architect.

§ 4.2.3 The Architect shall provide Construction Phase Services exceeding the limits set forth below as Additional
Services. When the limits below are teached, the Architect shall notify the Owner:

A two (2.) reviews of each Shop Drawing, Product Data item, sample and similar submittals of the

Contractor
2 once per week ( ) visits to the site by the Architect during construction
3 two (2_) inspections for any portion of the Work to determine whether such portion of the Work is
~ substantially complete in accordance with the requirements of the Contract Documents
4 two (2 ) inspections for any portion of the Work to determine final completion.

§ 4.2.4 Except for services required under Section 3.6.6.5 and those services that do not exceed the limits set forth in
Section 4.2.3, Construction Phase Setvices provided more than 68-120 days after (1) the date of Substantial
Completiomn of the Work or (2) the initial date of Substantial Completion identified in the agreement between the
Owner and Contractor, whichever is earlier, shall be compensated as Additional Services to the extent the Architect
incurs additional cost in providing those Construction Phase Services-Services, provided such services are not
caused. in whole or in part, by the fault or negligence of the Architect or the Architect’s consultants.

§4.2.5 If the se.rvices covered by this Agreement have not been completed within thirty-six (36 ) months of the
date of this Agreement, through no fault efthe-Arehitest-or negligence of the Architect or the Architect’s

consultant, if any, in whole or in part, extension of the Architect’s services beyond that time shall be compensated as
Additional Services.

AlA Document B101 — 2017, Copyright © 1974, 1978, 1987, 1897, 2007 and 2017. All rights resarved, “Tha American Institute of Architects,” "American Institute

of Architects,” "AlA,” the AlA Logo, and “AlA Contract Documents” are frademarks of The American Instifute of Architecis. This document was produced at 16
16:66:21 ET on 10/10/2023 under Order No.4104242227 which expires on 06/07/2024, is not for resale, is licensed for one-time use only, and may only be used

in accordance with the AlA Contract Documents® Terms of Service, Ta raport copyright violations, e-mail docinfo@aiacontracts.com.

User Notes: (389ADAZE)



ARTICLE 5 OWNER'S RESPONSIBILITIES

§ 6.1 Uniless otherwise provided for under this Agreement, the Owner shall provide information in &

reasonably timely manner given the public nature of the Project regarding requirements for and limitations on the
Project, including a written program, which shall set forth the Owner’s objectives; schedule; constraints and criteria,
including space requirements and relationships; flexibility; expandability; special equipment; systems; and site
requirements.

§ 5.2 The Owner shall establish the Owner’s budget for the Project, including (1) the budget for the Cost of the Work
as defined in Section 6.1; (2) the Owner’s other costs; and, {3) reasonable contingencies related to all of these costs.
The Owner shall update the Owner’s budget for the Project as necessary throughout the duration of the Project until
final completion, If the Owner significantly increases or decreases the Owner’s budget for the Cost of the Work, the
Owner shall notify the Architect. The Owner and the Architect shall thereafter agree to a corresponding change in
the Project’s scope and quality.

§ 5.2 The Owner shall identify a representative authorized to act on the Owner’s behalf with respect to the Project.
The Owner shall rendet decisions and approve the Architect’s submittals in a timely manner in order to avoid
unreasonable delay in the orderly and sequential progress of the Architect’s services. The Owner’s Representative
shall not hiave authoiity to amend this Agreement. authorize an adjustment in the Architect’s compensation or
time of performance, or otherwise excuse the Architect from performance of any obligation set forth in this
Agreement. Such authority rests solely with the Owner,

§ 5.4 The-To the extent in the Owner’s possession and if not otherwise included in Basic Services, the Owner shall
furnish surveys to describe physical characteristics, legal limitations and utility locations for the site of the Project,
and a written legal description of the site, The surveys and legal information shall include, as applicable, grades and
lines of streets, alleys, pavements and adjoining property and structures; designated wetlands; adjacent drainage;
rights-of-way, restrictions, easements, encroachments, zoning, deed restrictions, boundaries and contours of the site;
locations, dimensions, and other necessary data with respect to existing buildings, other improvements and trees;
and information concerning available utility services and lines, both public and private, above and below grade,
including inverts and depths. All the information on the survey shall be referenced to a Project benchmark.

§ 5.5 The-Unless inluded in Basic Services, and only if such services are required for the Project the Owner shall
furnish services of geotechnical engineers, which may include test borings, test pits, determinations of soil bearing -

values, percolation tests, evaluations of hazardous materials, seismic evaluation, ground corrosion tests and
resistivity tests, including necessary operations for anticipating subsoil conditions, with written reports and
“appropriate recommendations,

§ 5.6 The Owner shall provide the Supplemental Services designated as the Owner’s responsibility in Section 4.1.1.

§ 5 7 If the Owner 1dent1fied a Sustamable Objectlve in Artlcle 1, the Owner shall fulﬁll its 1espon51bllltles as

required i ainable Projects Exhibitratiached-to-this-Asreemen -by applicable
law or the source of the fundmg for the Pr0|ect

" § 5.8 The Owner shall cootdinate the services of its own consultants with those services provided by the Architect.
Upon the Archifect’s tequest, the Owner shall furnish copies of the scope of services in the contracts between the
Owner and the Owner’s consultants, The Owner shall furnish the services of consultants other than those designated
as the responsibility of the Architect in this Agreement, or authorize the Architect to furnish them as an Additional
Service, when the Architect requests such services and demonstrates that they ate reasonably required by the scope
of the Project. The Owner shall require that its consultants and contractors maintain insurance, including
professional liability insurance, as appropriate to the services or work provided.

§5.9 &Ché-Unless included in Basic Services, the Owner shall furnish tests, inspections and reports required by law or
the Contract Documents, such as structural, mechanical, and chemical tests, tests for air and water pollution, and
tests for hazardous materials.

§ 5.10 The Owner shall furnish all legal, insurance and accounting services, including auditing services, that may be
reasonably necessary at any time for the Project to meet the Owner’s needs and interests.
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§ 511 The Owner shall provide reasonably prompt written notice to the Architect if the Owner becomes aware of
any fault or defect in the Project, including errors, omissions or inconsistencies in the Architect’s Instruments of
Service. i

§ 5,12 The Owner shallmay include the Architect in all communications with the Contractor that relate to or affect
the Archltect’s servnces or professnona[ responmbllltles Qw@w&e&shall—premp%e%@%heﬁelﬁe&tef—the

Communlcatlons by and w1th the Archltect’s consultants shall be through the Are-hﬁeet—Archltect unless agreed
otherwise in writing,

§ 5.13 Before executing the Contract for Construction, the Owner shall coordinate the Architect’s duties and
responsibilities set forth in the Contract for Construction with the Architect’s services set forth in this Agreement.
The Owner shall provide the Architect 2 copy of the executed agreement between the Owner and Contraster;
Cortractor {Contractor’s compensation may be redacted), including the General Conditions of the Contract for
Construction.

§ 5.14 The Owner shall provide the Architect access to the Project site prior to commencement of the Work and shall
obligate the Coniractor to provide the Architect access to the Work wherever it is in preparation or progress.

§ 55%sthin

ARTICLEG COST OF THE WORK

§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to construct all
elements of the Project designed or specified by the Architect and shall include contractors’ general conditions costs,
overhead and profit. The Cost of the Work also includes the reasonable value of labor, materials, and equipment,
donated to, or otherwise furnished by, the Owner. The Cost of the Work does not include the compensation of the
Architect; the costs of the land, rights-of-way, financing, or contingencies for changes in the Work; or other costs
that are the responsibility of the Owner,

§6.2 The Owner’s budget for the Cost of the Work is-may be provided in Initial Information, and shall be adjusted

. throughout the Project as required under Sections 5.2, 6.4 and 6.5. Evaluations of the Owner’s budget for the Cost of

the Work, and the preliminary estimate of the Cost of the Work and updated estimates of the Cost of the Work,
prepared by the Architect, represent the Architect’s judgment as a design professional. It is recognized, however,
that neither the Architect nor the Owner has control over the cost of labor, materials, or equipment; the Contractor’s
methods of determining bid prices; or competitive bidding, market, or negotiating conditions, Accordingly, the
Architect cannot and does not warrant or represent that bids or negotiated prices will not vary from the Owner’s
budget for the Cost of the Work, or from any estimate of the Cost of the Work, or evaluation, prepared or agreed to
by the Architect.

§ 6.3 In preparing estimates of the Cost of Work, the Architect shall be permitted to include contingencies for
design, bidding, and price esealation; to determine what materials, equipment, component systems, and types of
construction are to be included in the Coniract Documents; fo recommend teasonable adjustments in the program
and scope of the Project; and to include design alternates as may be necessary to adjust the estimated Cost of the
Work to meet the Owner’s budget. The Architect’s estimate of the Cost of the Work shall be based on current area,
volume or similar conceptual estimating techniques. If the Owner requires a detailed estimate of the Cost of the
Work, the Architect shall provide such an estimate, if identified as the Architect’s responsibility in Section 4.1.1, as
a Supplemental Service.

§ 6.4 If, through no fault efthe-Azchitest;-or negligence of the Architect or the Architect’s consultants, if any, the
Procurement Phase has not commenced within 90 days after the Architect submits the Construction Documents fo
the Owner, the Owner’s budget for the Cost of the Work shall be adjusted to reflect changes in the general level of
prices in the applicable construction market.

§ 6.5 If at any time the Architect’s estimate of the Cost of the Work exceeds the Owner’s budget for the Cost of the
Wotlk, the Architect shall make appropriate recommendations to the Owner to adjust the Project’s size, quality, or

AlA Document B101 — 2017. Copyright @ 1974, 1878, 1987, 1897, 2007 and 2017. All rights reserved. “The American Institute of Architects,” "American Institute

of Architects,” "AlA,” the AlA Logo, and “AlA Gontract Dacuments” are frademarks of The American Institute of Architects. This document was produced at 18
15:55:21 ET on 10/10/2023 under Crder No.4104242227 which expires on 05/07/2024, is not for resals, is licensed for one-time use only, and may only be used

in accordance with the AJA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.

User Notes: (3BOADAZE)}



budget for the Cost of the Work, and the Owner shall cooperate with the Architect in making such adjustments, The
Architect shall make such adjustments as directed by the Owner as part of Basic Services,

§ 6.6 If the Owner’s budget for the Cost of the Work at the conclusion of the Construction Documents Phase
| Services is exceeded by the lowest bona fide bid ernegetinted-prepesal-the Owner shall
.1 give written approval of an increase in the budget for the Cost of the Work;
.2 anthorize rebidding or renegotiating of the Project within a reasonable time;
.3 terminate in accordance with Section 9.5,
4 in consultation with the Architect, revise the Project program, scope, or quality as required to reduce
the Cost of the Work; or,
.5 implement any other mutually acceptable alternative,

§ 6.7 I the Owner chooses to proceed under Section 6.6.4, the Architect shall modify the Construction Documents as
necessary to comply with the Owner’s budget for the Cost of the Work at the conclusion of the Construction

Doeuments Phase Serv1ces or the budget as adjusted under Section 6 6 1. I-f—the—@w&m—sequ&es—t-he—.%ehﬁeet—te

the—The Arehltect’s services for mochfymg the Constructlon Documents shall be w1thout additional compensatlon In
any event, the Architect’s modification of the Construction Documents shall be the limit of the Architect’s
responsibility under this Article 6.

ARTICLE 7 COPYRIGHTS AND LICENSES

: ' o -87. 1 Drawmg& specifications, estimates, reports schedules and
| other deeuments or work groduct= including those in electronic form. prepared by the Architect, or

A Seehen—?—%—shaﬂ—temmate—use solelv w1th resnect to th]s Pr0|ect or any renovatlons thereto and shall be the sole
i . property of the Owner regardless of whether the Owner terminates this Agreement.

| Instruments of Serv1ce or any other mformatlon or documentatlon in digital form, they shall endeavor to establish
necessaty protocols governing such transmissions.
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eeﬂsultaﬂts—T 3 The Archltect sha[l dellver o the Owner the Instruments of Serwce in the followmg formats — CAD,
PDF and one set of hard paper copy. CAD documents shall only be delivered upon completion of the Project or in
the event of termination.

§ 7.5 Exeeptas-otherwise-stated-in-Seetion—--35-the-The provisions of this Article 7 shall survive the termination of
this A groement,

ARTICLE 8 CLAIMS AND DISPUTES

§ 8.1 General

§ 8.1.1 The Owner and Archltect shall commence all claims and causes of action against the other and arising out of
ot related to this Agreement, whether in contract, tort, or otherwise, in accordance with the requirements of the
binding dispute resolution method selected in this Agreement and within the period specified by applicable law, but
in any case not mote than 10 years after the date of Substantial Completion of the Work. The Owner and Architect
waive all claims and causes of action not commenced in accordance with this Section 8.1.1.

.§ B. 1 2 To the extent damages are covered by property insurance, the @wneﬁaﬂdq%eh}teet—waiw—alrl—ﬂghts

enﬂmef&(eed—hefem—Arehltect walves all rlghts agamst the Owner, the Addltlonal Insureds or any party indemnified
by the Architect of its consultants under this Agreement and their respective insurers, The Owner, the Additional

Insureds and any party indemnified by the Architect or its consultants and their respective insurers retain all rights of

subrogation and other rights they may have. The Architect shall bind its consultants to the same waiver of

subrogation provision.

§ 8.1.3 The Architect and-Ownerwaive-waives consequential damages for claims, disputes, or other matters in
questlon, arlsmg out of or relatmg to thlS Agreement ﬂ}hrs—mumal—waveHs—appheebLewﬁheut-hmﬁaﬁeﬂ—te-aﬂ

£ 8.2 Mediation
§ 8.2.1 Any claim, dispute or other matter in question arising out of or related to this Agreement shall be subject to
mediation as a condition precedent to binding dispute resolution. Tf such matter relates to or is the subject of a lien

-atising out of the Architect’s services, the Architect may proceed in accordance with applicable law to comply with

the lien notice or filing deadlines prior to resolution of the matter by mediation or by binding dispute resolution.

§8.2.2 The Owner and Architect shall endeavor to resolve claims, disputes and other matters in question between
them by mediation, which, unless the parties mutually agree otherwise, shall be administered by the American
Arbitration-Asseeiation-Dispute Resolution Center. Danbury, CT (“ADRC™) in accordance with its Construction

Industry Mediation Procedures in effect on the date of this Agreement. A request for mediation shall be made in

writing, delivered to the other party to this Agreement, and filed with the person or entity administering the

. mediation. The request may be made concurrently with the filing of a complaint or other appropriate demand for
- binding dispute resolution but, in such event, mediation shall proceed in advance of binding dispute resolution

proceedings, which shall be stayed pending mediation for a period of 60 days from the date of filing, unless stayed
for a longer period by agreement of the parties or court order, If an arbitration proceeding is stayed pursuant to this
section, the parties may nonetheless proceed to the selection of the arbitrator(s) and agree upon a schedule for later
proceedings.
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§ 8.2.3 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall
be enforceable as settlernent agreements in any court having jurisdiction thereof,

§ 8.2.4 If the parties do not resolve a dispute through mediation pursuant to this Section 8.2, the method of binding
dispute resolution shall be the following;

{Check the appropriate box.)

[ 1 Arbitration pursuant to Section 8.3 of this Agreement

[X.] Litigation in a court of competent jurisdiction

[ ] Other: {Specifiy

Tf'the Owner and Architect do not select a method of binding dispute resolution, or do not subsequently agree in
writing to a binding dispute resolution method other than litigation, the dispute will be resolved in a court of

" competent jurisdiction.
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§ 8.4 The provisions of this Article & shall survive the full or partial performance or termination of this Agreement.

ARTICLE9 TERMINATION OR SUSPENSION

§ 9.1 If the Ovwmer fails to make payments to the Architect when due in accordance with this Agreement, which
payments are not the subject of a pood faith dispute, such failure shall be considered substantial nonperformance and
cause for termination or, at the Architect’s option, cause for suspension of performance of services under this
Agreement. If the Architect elects to suspend services, the Architect shall give seven days’ written notice to the
Owner before suspending services. In the event of a suspension of services, the Architect shall have no liability to
the Owner for delay or damage caused the Owner because of such suspension of services. Before resuming services,
the Owner shall pay the Architect all sums due prior to suspension and any reasonable and documented

direct expenses incurred in the interruption and resumption of the Architect’s services. The Architect’s fees for the

remaining services and the fime schedules shall-may be equitably adjusted.

§9.2 If the Owner suspends the Project, the Architect shall be compensated for services performed prior to notice of
such suspension. When the Project is resumed, the Architect shall be compensated for expenses incurred in the
interruption and resumption of the Architect’s services, The Architect’s fees for the remaining services and the time
schedules shall be equitably adjusted.

§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than the fault efthe
Avsphitest—of negligence of the Architect or the Architect’s consultants, the Architect may tetminate this Agreement
by giving not less than seven days written notice.

§ 9.4 Either party may terminate this Agreement upon not less than seven days’ wriiten notice should the other party
fail substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating
the termination,

§ 9.5 The Owner may terminate this Agreement upon not less than seven days’ written notice to the Architect for the
Owner’s convenience and without cause.

§ 9.6 H-Unless otherwise provided in this Agreement, if the Owner terminates this Agreement for its convenience
pursuant to Section 9.5, or the Architect terminates this Agreement pursuant to Section 9.3, the Owner shall
compensate the Architect for services properly performed and accepted by the Owner prior to termination,
Reimbursable Expenses incurred, and costs attributable to termination, including the costs attributable to the
Architect’s termination of consultant agreements. In no event shall the Architect or the Architect’s consultants, be

entitled to anticipated overhead and/or profit on services not performed or other damages of any kind or nature,

§ 9.7 In addition to any amounts paid under Section 9.6, if the Owner terminates this Agreement for its convenience
pursuant fo Section 9.5, or the Architect terminates this Agreement pursuant to Section 9.3, the Owner shall pay to
the Architect the following fees:

(Set forth below the amount of any termination or licensing fee, or the method for determining any termination or
licensing fee.}

.1 Termination Fee:
Zero Dollars ($0.00

« Licensing Fee if the Owner intends to continue using the Architect’s [nstruments of Service:

Zero Dollars ($0.00)

§ 9.8 Excepta idad-hereis
Sub&tant-nal—@emplet—ten—Intentmnailx Omltted
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§ 9.9 The Owner’s rights to use the Architect’s Instruments of Service in the event of a termination of this
Agreement are set forth in Article 7and-Seetion9-77.

ARTICLE10 MISCELLANEQUS PROVISIONS
§ 10.1 This Agreement shall be governed by the law of the place where the Project is located, excluding that

jurisdiction’s choice of law rules.If the-parties haveselected arbitration-as-the-method-of binding disputeresolution;
%he—Fede%&-rbﬁa&eﬁAet—shaH—geveﬂﬁeﬂe&S—}

§10.2 Terms in this Agreement shall have the same meaning as those in ATA Document A201-2017, General
Conditions of the Contract for Ceastruetion-Construction, as modified.

§ 10.3 The Owner and Architect, respectively, bind themselves, their agents, successors, assigns, and legal
representatives to this Agreement, Neither the Owner nor the Architect shall assign this Agreement without the

" wriiten consent of the other, except that the Owner may assign this Agreement to a lender providing financing for

the Project if the lender agrees to assume the Owner’s rights and obligations under this Agreement, including any
payments due to the Architect by the Owner prior to the assignment.

§ 10.4 1f the Owner requests the Architect to execute certificates, the proposed language of such certificates shall be
submitted to the Architect for review at least 14 days prior to the requested dates of execution. If the Owner requests
the Architect to execute consents reasonably required to facilitate assignment to a lender, the Architect shall execute
all such consents that are consistent with this Agreement, provided the proposed consent is submitted to the
Architect for review at least 14 days prior to execution. The Architect shall not be required to execute certificates or
consents that would require knowledge, services, or responsibilities beyond the scope of this Agreement.

§10.5 thhing contajned in this Agreement shall create a contractual relationship with, or a cause of action in favor
of, a third party against either the Owner or Architect.

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery,
presence, handling, removal or disposal of, or exposure of persons to, hazardous materials or toxic substances in any
form at the Project site.

§10.7 ‘The Architect shall have the right to include photographic or artistic representations of the design of the
Project among the Architect’s promotional and professional materials. The Architect shall be given reasonable
access to the completed Project to make such representations, However, the Architect’s materials shall not include
the Ownei’s confidential or proprietary information if the Owner has previously advised the Architect in writing of
the specific information considered by the Owner to be confidential or proprietary. The Owner shall provide
professional credit for the Architect in the Ownert’s promotional materials for the Project. This Section 10.7 shall

“survive the termination of this Agreement unless the Owner terminates this Agreement for cause pursuant to Section

9.4,

§ 10.8 Tf the Architect or Owner receives information specifically designated as “confidential” or “business
proprietary,” the receiving party shall keep such information strictly confidential and shall not disclose it to any
other person except as get forth in Section 10.8.1. This Section 10.8 shall survive the termination of this Agresment.

§10.8.1 The receiving party may disclose “confidential” or “business proprietary” information after 7 days notice to
the other party, when required by law, arbitrator’s order, or court order, including a subpoena or other form of
compulsory legal process issued by a court or governmental entity, or to the extent such information is reasonably
necessary for the receiving party to defend itself in any dispute. The receiving party may also disclose such
information to its employees, consultants, or conitactors in order to perform services or work solely and exclusively
for the Project, provided those employees, consultants and contractors are subject to the restrictions on the
disclosure and use of such information as set forth in this Section 10.8.

- § 10.8 The invalidity of any provision of the Agreement shall not invalidate the Agreement or its remaining

provisions. If it is determined that any provision of the Agreement violates any law, or is otherwise invalid or
unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and
enforceable, Tn such case the Agreement shall be construed, to the fullest extent permitted by law, to give effect to
the parties’ intentions and purposes in executing the Agreement.
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ARTICLE11 COMPENSATION

§ 11.1 For the Architect’s Basic Services described under Article 3, the Owner shall compensate the Architect as
follows:

.1 Stipulated Sum
{Insert amount)

.2 Percentage Basis
(Insert percentoge value)

()% of the Owner’s budget for the Cost of the Work, as calculated in accordance with Section 11.6.

3 Other
(Describe the method of compensation)

§11.2 For the Architect’s Supplemental Services designated in Section 4.1.1 and for any Sustainability Services

. required pursuant to Section 4,1.3, the Owner shall compensate the Architect as follows:
_ (Insert amount of or basis for, compensation. If necessary, list specific services to which particular methods of

compensation apply.)

-Mutually agreed lump sum price or on a time and materials basis as determined by the Owner

§ 11.3 For Additional Services that may arise during the course of the Project, including those under Section 4.2, the

‘Owrier shall compensate the Architect as follows:

(Insert amount of, or basis for, compensation.)

Mutually agreed lump sum price or on a time and materials basis a3 determined by the Owner

§ 11.4 Compensation for Supplemental and Additional Services of the Architect’s consultants when not included in
Section 11.2 or 11.3, shall be the amount invoiced to the Architect plus ten_percent { 10 %), or as follows:

{Tnsert amouni of, or basis for computing, Architect's consultants’ compensation for Supplemental or Additional
Services.)

§ 11.5 When compensation for Basic Services is based on a stipulated sum or a percentage basis, the proportion of
compensation for each phase of services shall be as follows:

Schematic Design Phase percent ( %)
Design Development Phase percent ( %)
Coustruction Documents percent ( %)
Phase

Procurement Phase percent ( %)
Construciion Phase percent ( %)
Total Basic Compensation one hundred  percent ( 100 %)

§ 11.6 When compensation identified in Section 11.1 is on a percentage basis, progress payments for each phase of
Basic Services shall be calculated by multiplying the percentages identified in this Article by the Owner’s most
recent budget for the Cost of the Work. Compensation paid in previous progress payments shall not be adjusted
based on subsequent updates to the Owner’s budget for the Cost of the Work.
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§ 11.6.1 When compensation is on a percentage basis and any portions of the Project are deleted or otherwise not
constructed, compensation for those portions of the Project shall be payable io the extent services are performed on
those portions. The Architect shall be entitled to compensation in accordance with this Agreement for all services
performed whether or not the Construction Phase is commenced.

§ 11.7 The hourly billing rates for services of the Architect and the Architect’s consultants are set forth below. The

rates shall be adjusted in accordance with the Architect’s and Architect’s consultants® normal review practices.
(If applicable, attach an exhibit of hourly billing rates or insert them below.)

Employee or Category Rate ($0.00)

~§11.8 Compensation for Reimbursable Expenses

§ 11.8.1 Reimbursable Expenses are in addition to compensation for Basic, Supplemental, and Additional Services

- and include expenses incurred by the Architect and the Architect’s consultants directly related to the Project, as

follows:

A TFronspertation-and-autherized-Authorized out-of-town travel and s

(X}

and-extranetss;
Permitting and other fees required by authorities having jurisdiction over the Project;

Printing, reproductions, pletsrand-standard form-desuments;and plots:
Postage, handling, and delivery;

e e-a1-0 ~ e

N W e W

=

9 Al eviod-on g

A0 Sie-office-expensesy,

A1 Registration fees and any other fees charged by the Certifying Authority or by other entities as
necessary to achieve the Sustainable Objective; and,

A2 Othersimilar-Project-related-expenditures:.

§ 11.8.2 For Reimbursable Expenses the compensation shall be the expenses incutred by the Architect and the
Architect’s consultants plus ten percent ( 10 %) of the expenses incurred.

is required to obiain in order to salisfy the requirements set forth in
Section 2.5, and for which the Owner shall reimburse the Architect.)

Not Used.

§ 11.10 Payments to the Architect

§ 11.10.1 Initial Payments

§11.10.1.1 An initial payment of zero ($ 0.00 } shall be made upon execution of this Agreement and is the
minimum payment under this Agreement. It shall be credited to the Owner’s account in the final invoice,

§ 11.10.1.2 Tf a Sustainability Certification is part of the Sustainable Objective, an initial payment to the Architect of
zero dollars ($ 0.00 ) shall be made upon execution of this Agreement for registration fees and other fees payable
to the Certifying Authority and necessary to achieve the Sustainability Certification. The Architect’s payments to the
Certifying Authority shall be credited to the Owner’s account at the time the expense is incurred.
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§ 11.10.2 Progress Payments
§ 11.10.2.1 Unless otherwise agreed, payments for services shall be made monthly in propomou to services
properly pe1 formed Payments are due and payable

w1th1n thirty { 30) calendar davs aﬂer the Owner receives the Archltect s invoice, . To the extent not aporoved the
Owner shall within seven (7) calendar days, provide the Architect with the reasons therefore in writing. At which

time, the Architect may correct the deficiency and resubmit the invoice for approval. In all events the Owner shall
pay all amounts not in dispute in accordance with the terms of this Agreement.

(Insert rate of monthly or annual interest agreed upon.)

0 % zero No interest shall be paid by the Owner for late payments.

§11.10.2.2 The Ownorsh&l-l—net— ay withhold amounts from the Architect’s compensation to impese-a-penaltyor

kqu*dated—damages—e&%ﬁehﬁee&—eﬂo offset sums requested by or paid to contractors for the cost of changes in
: pts-the Work in good faith. The

Arohltect however, reserves all nghts to ehallenge suoh w1thholdmg in a binding dispute resolution proceeding,

:4 1l ha reh a I v b or-the-ame

§ 11.10.2.3 Records of Reimbursable Expenses, expenses pertaining to Supplemental and Additional Services, and
services performed on the basis of hourly rates shall be available to the Owner at mutually convenient times.

ARTICLE12 SPECIAL TERMS AND CONDITIONS
Special tertns and conditions that modify this Agreement are as follows:
(fnclude other terms and conditions applicable to this Agreement,)

§124  Equal Oppottunity in Employment.

The Owner will not make employment decisions {including decisions related to hiring. assignment. compensation,

romotion, demotion, disciplinary action and termination) on the basis of race, color, religion, age, sex, marital

status, sexual orientation, national origin, ancestry, disability, pregnancy. genetic information, or gender identity ot
expression, except in the case of a bona fide occupational qualification.

1. The Architect. and on behalf of'the Architect’s consultants agiees and warrants that in the performance of thig
Agreement he/she will not discriminate or permit discrimination against any person or group of persons on the
grounds of race, color, religious creed, age, marital status, national origin, sex, sexual orientation, mental retardation
or physical disability, including but not [imited to blindness, ynless it is shown by such contractor that such
disability prevents performance of work involved, in any manner prohibited by the laws of the United States, the
State of Connecticut, or the Town of in which the Project is located. The Architect also agrees to provide

the Owner’s Affirmative Action Officer with such information that he/she may request concerning the employment
practices and procedures of the Architect and the Architect’s consultants as related to the provisions of this section.

2.~ The aforesaid provision shall include, but not be limited to, the following: advertising, recruitment, layoff,
termination, rates of pay or gther forms of compensation, conditions or privileges of employment. selection for
apprenticeship, selection or retention of subcontractors. or in the procurement of materials, equipment or services,

3. 'Nothing herein is intended to relieve the Architect from complignce with all applicable federal, state and
municipal legislation or provision concerning equal employment opportunity, affirmative action, non-discrimination
and related subjects during the term of its Agreement on this Project.

4. _The Arohitect s encoyraged to solicit minority owned business participation in the Project,

§12.2 Contlnumq Contract Performance

Pending final resplution of a Claim, except as otherwise agreed in writing, the Architect shall proceed diligently and
continuously with performance of the Agreement and the Owner shall continue to make payments, which are not the
subject of a good faith dispute, in accordance with this Agreement. A good faith dispute over payments of any kind

shall not be cause for the Architect to cease or suspend its services under this Agreement,
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ARTICLE 13 SCOPE OF THE AGREEMENT

§ 13.1 This Agreement represenis the entire and integrated agreement between the Owner and the Architect and
supersedes all prior negotiations, representations or agreements, either written or oral, This Agreement may be
amended only by written instrument signed by both the Owner and Architect.

§13.2 This Agreement is comprised of the following documents identified below:
1 ATA Document B101™-2017, Standard Form Agreement Between Owner and Architect
2 AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, dated as
indicated below:
(Insert the date of the F203-2013 incorporated info this agreement.)

3 Exhibits:
{Check the appropriate box for any exhibits incorporated into this Agreement.)

{ ] ATA Document E204™.-2017, Sustainable Projects Exhibit, dated as indicated below:

(Insert the date of the E204-2017 incorporated into this agreement.)

[X ] Other Exhibits incorporated into this Agreement:
(Clearly idemtify any other exhibits incorporated into this Agreement, including any exhibits and scopes of services

identified as exhibits in Section 4.1.2.)

A Other documents:
(List other documents, if any, forming part of the Agreement.)

Exhibit A — Owner’s Request for Qualifications and Proposal dated Gotober 16, 2023 — Bid #2024-03

Electrical Design Services -

This Agreement entered into as of the day and year first written above.

.OWNER (Signature) ARCHITECT (Signature)
qu.n of Hebron, Connecticut
(Printed name and title) _ (Prinied name, title, and license number, if required)
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Certification of Document'’s Authenticity
AIA® Document D401 ™ — 2003

I, hereby certify, to the best of my knowledge, information and belief, that I created the attached final document
simultaneously with this certification 15:55:21 ET on 10/10/2023 under Order No. 4104242227 from AIA Contract
Documents software and that in preparing the attached final document 1 made no changes to the original text of
ATA® Document B101™ - 2017, Standard Form of Agreement Between Owner and Architect, other than changes
shown in the attached final document by underscoring added text and striking over deleted text.

(Signed)

(Title)

(Dated)
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State of Connecticut

Department of Economic and Community Development

Urban Action Grant Program

Application




Application Instructions

General Description:

This Application is a brief outline to enable the DECD to determine the eligibility and strength of the applicant
and/or project to apply for the Urban Action Grant Program. If the entity submitting this request will not be the
final recipient of the funds, please complete the slipsheet entitled "Application for Pass-through™. All
information accompanying this Application is confidential and exempt from the Freedom of Information Act.

10.

11.

19.

20.

Applicant Name: List the full legal name of the
applicant for financial assistance.
Address: Mailing address where correspondence
should be sent. If different from the applicant
location, so indicate.
Contact Person: If appropriate, include title.
Project Name: Full title of project. If unsure of title,
check with DECD staff.
Project Location: Give the location where
financing will be used. The municipality is the
jurisdiction to whom property taxes are paid.
Federal Employer ID # and SIC Code: Please list
both numbers (if applicable.)
Form of Business/Organization: Indicate if
organization is for-profit, not-for-profit or a
municipality. Attach copy of corporate certificate if
applicable.
Ownership: Indicate form of corporation if
applicable. Minority or woman ownership must be
51% to be considered for this status. Minority
includes a variety of categories such as racial,
ethnic, gender and disability status. Check with
DECD staff for confirmation.
Nature of Business/Organization: Indicate what
type of industry the business/organization is
engaged in as well as the Business Activity
(section B) and Type of Product or service (section
C).
Gross Sales/Receipts: Gross/Sales receipts of
the organinzation during the last calendar or fiscal
year.
Ownership and Subsidiaries: If not practical to
list every business owner, include owners holding
10% or more of the organization. If ownership of
the recipient of the funds is different from the
organization, please list on a separate sheet the
owners of the recipient.
Employment: Projected employment is the
anticipated number of employees in the
organization within 2-5 years. Please classify full-
time or part-time.
Required documents: (for pre-application phase):
A. Business Plan: Include a copy of the
organization's current business plan.
B. Business Financial Statements: If available,
CPA prepared financial statements for the

21,

22,

23.

25.

most recent three years with 5 year
projections. Otherwise, federal tax returns.

C. Cash Flow: Please include, as a part of the
financial statements, a summary of cash flow
covering prior year's operations.

D. Payroll, Sales, Corporate Taxes paid to
Connecticut (past 3 years and projected for 5
years).

E. Personal financial statements of owners of
10% or more of the company.

F. Schedule of related affiliated companies.

G. If the project involves the purchase of a
business, please provide the following:

l. Purchase Agreement or memorandum
between the parties.

Il. Current balance sheet of business being
acquired.

lll. Appraisal, or estimate of value, of real
estate and equipment.

Project Narrative: Describe the project for which

funding is being requested (i.e., type of equipment

to be purchased, nature of inventory and uses for
working capital). For a building, include address,
acres of land, building's square feet, and size of
any building addition. List any tenants. If project
involves refinancing, describe who will be
refinanced and the purpose for the loan.

Assistance Requested: Under "Amount of

Financing Requested" specify amount and nature

of assistance. For "Services Requested" identify

type of service requested.

Conventional Financing: Outline the amount and

terms of any funds from conventional sources that

are available to fund all, or a portion of the project.

If applicable, indicate reasons for denial.

Public Disclosure: The DECD is required by law

to include in its final approval consideration the

extent to which the applicant has included
community and employee participation, unless this
question is answered "Yes", and an explanation is
provided.




SECTION I APPLICANT IDENTIFICATION

1. Applicant's Full Legal Name: Town of Hebron

2. Applicant Town of Hebron on Behalf of Regional School District # 8

3. Contact Person: _Andrew J. Tierney, Town Manager

Telephone: 860 228-5971 Fax: 860 228-4859

4, Project Name: RHAM Emergency Generator

5. Project Location: RHAM High/Middle School Municipalit Town of Hebron

6. Federal Employer Identification # 066002015 sIC Code:

SECTION I APPLICANT INFORMATION

7. Form of Organization (attach copy of corporate certificate)
Private for Profit XXX Municipality
Non-Profit 501(c)3 Other
Other non-profit

8. Form of Ownership

Corporation Partnership

Proprietorship Sub-Chapter "S" corp.
XXX Other
Date acquired/Established 1708 State where Connecticut
Minority Owned NA Woman Owned NA

(Minority as defined in §32-9e sub-section 3 of Connecticut General Statutes)

9. Nature of Business/Organization

A. Industry
Manufacturer Retailer Wholesaler
Service Construction Finance, Insurance or Real Estate

XXX  Other (Please describe) Municipal Government/Education

B. Business Activity (e.g. research and development, production, headquarters, etc.)
NA

C. Type of product or service (e.g. pharmaceuticals, computer software, etc.)
NA
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10. Gross Sales/Receipts/Revenues
Total Sales Receipts NA Approximate % sales in CT
Approximate % sales outside of NA Approximate % sales outside of US

11. Ownership and subsidiaries: NA
Please attach as Exhibit “A” a list of the names, titles, and percent of ownership of all stockholders. If there
are more than ten stockholders, list only those with 10% or more ownership. Also list all business
organizations, including but not limited to, corporations, partnerships, limited partnerships, sole proprietors,
trusts and syndications which are subsidiaries or affiliates of the Applicant along with their address and the
nature of their interest or connection. If the Applicant is a subsidiary or affiliate, then list the owning or
holding organization and all subsidiaries or affiliates. If there are none, please so indicate.

12. Business/Organization History: Municipal Government/Education est. 1708
Please provide a brief description of the business/organization's history and attach. If the organization is
non-profit, please state vour organization’s purpose.

SECTION Il FINANCIAL INFORMATION

13. Unpaid Taxes (List any below) None

Type Amount Past Due Payment Terms

Federal

State

Local

14. Are there any outstanding, pending or anticipated claims or litigation against your business
or organization?
XXX Yes (If yes, please attach No

15. Have you ever personally declared bankruptcy or been an officer of a business or organization
where bankruptcy has been declared?

Yes (If yes, please attach XXX  No

16. Have you ever received prior State financing for this project?

Yes DECD CDA Cli
Amount Date
Program
XXX No
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17. Environmental Compliance

A. Has any state, including Connecticut, federal administrative agency or federal court issued any order or
entered any judgement to the business/organization concerning a violation of any environmental law? If
yes, please include the type of enforcement action, date, jurisdiction, order/case/docket number and

descrintion of violation. NO

B. Is there any property transfer filing pending with the DEP? If yes, attach the applicable forms and
responsible party's obligations. NO

C. Is there any Environmental Site Assessment (ESA) conducted by any party on this site, i.e., Phase I, Il or
Il ESA? If yes, please enclose a copy. NO

18. OSHA Compliance
Do you have any outstanding orders from the federal Occupational Safety and Health Administration? If yes,
please describe on an additional sheet and give the name, address and telephone number of the individual
handling your case. NO

19. Employment (Full-time employment is a minimum of 35 hours per week as reported to the Department of Labor)

Present Employment

Projected Employment by end of

Projected Employment by end of

two vears fivevears === |

Full time: 47 Full time 48 Full time 50
Part time: 50 Part time: 50 Part time: 50
Total: 97 Total: 98 Total: 100
Of the present employment listed above, how many would be lost if the State did not provide the proposed
funding?

None
SECTION IV PROJECT INFORMATION

20. Required Documents (Please refer to the instruction page)
Business/Strategic Plan NA

IoMmMow>

Financial statements of the Business/Organization (includes notes and projection)
Cash Flow Summary for prior year

Payroll, Sales, Corporate Taxes Paid to CT (past 3 years, projected for 5 years) NA
Personal financial statement(s) (owners of 10% or more of company) NA

Schedule of related affiliated companies NA
Information regarding a business acquisition NA
Item B and C. Town of Hebron Audit 2019-2020 https://hebronct.com/uploads/2021/05/2020-CAFR.pdf

21. Project Narrative
Please attach a brief project description including use of funds and compete the Project Plan and Budget

included with this package.

Page
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22. Assistance Requested
Amount of financial assistance  $2 million

Services Requested:

23. Conventional Financing
Please describe on an additional sheet what steps, if any, you have taken to obtain financing from
conventional sources.

24. Security /Collateral for DECD State Financial Assistance (check appropriate):
Real Property Corporate Guarantee Machinery and Equipment
Personal Guarantee XXX Not Required Other

25. Public Disclosure
Will informing the municipality and employee representatives of the proposed request for financial
assistance prior to DECD/CDA’s final approval be considered a disclosure of confidential or proprietary
information or trade secret?

Yes (If yes, please attach an explanation XX No

Certification by Applicant

It is hereby represented by the undersigned, that to the best of my knowledge an belief no information or data
contained in the application, the financial statements or in the attachments are in any way false or incorrect and
that no material information has been omitted. The undersigned agrees that banks, credit agencies, the
Connecticut Department of Labor, the Connecticut Department of Revenue Services, the Connecticut
Department of Environmental Protection, and other references are hereby authorized now, or anytime in the
future, to give the Department of Economic and Community Development any and all information in connection
with matters referred to in this application, including information concerning the payment of taxes by the
applicant. In addition, the undersigned agrees that any funds provided pursuant to this application will be
utilized exclusively for the purposes represented in this application, as may be amended. The undersigned
understands that the Department of Economic and Community Development’s agreement to review this
application is in no way a commitment to provide funding. Such a commitment can be provided only following
the approval of the application by the Department and the State Bond Commission and the execution of a
contract between the applicant and the State of Connecticut. As such, any funds expended by the applicant
prior to these approvals will be done so entirely at the risk of the applicant.

Please be sure to include the additional attachments required.

Signature Title Town Manager Date

Return to: Manager Name
DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT
Street
City, CT 06
Phone ( )

Fax( )
Revised 12/98 Page 4 of 4



This application should be completed by the business/organization that will pass Urban Action
Grant funds onto another entity.

1. Name Town of Hebron
2. Address 15 Gilead Street
Hebron CT Zip Code 06248
3. Contact Person Andrew J. Tierney
Telephone: 860 228-5971 Fax: 860 2284859
4, Project Name RHAM Emergency Generator Municipality Hebron

5. Project Location _RHAM High/Middle School, Wall Street, Hebron

6. Federal Employer Identification # 06-6002015 SIC Code:

7. Form of Organization
XXX  Municipality
Non-Profit 501(c) 3
Other Non-Profit

Other
Date Established 1708
Where created Hebron, Connecticut

8. Have you received prior state financing for this project?

XXX No
Yes DECD CDA Cll
Amount $ 2 million Date

Program




RHAM HIGH/MIDDLE SCHOOL EMERGENCY GENERATOR

Operating a regional emergency shelter for the Towns of Andover, Hebron and Marlborough would maximize efficiency by
centralizing emergency shelter operations and allowing for shared manpower and other resources. RHAM High School is
the best venue for such a shelter due to its size, parking capacity, large gym, auditorium, kitchen, showers and centralized
location to all three communities. RHAM High School cannot currently fulfil this function as critical parts of the building
(kitchen, heating and air conditioning systems, electrically powered sink valves, and 120-volt electrical outlets) are not
powered by the existing building generator. The Towns of Andover, Hebron and Marlborough support the creation of a
regional shelter. This grant would allow for the installation of a properly sized generator to run the entire building as well
as upgrades to the power distribution system, thereby allowing the facility to serve as a regional emergency shelter.



DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT
Project Financing Plan and Budget

HOW TO COMPLETE THIS BUDGET

Most items on the form are self-explanatory. As you can see we have broken down each category with an
/Account Code located on the left hand side of the form, these account codes match the Account Manual of
the Department located at http://www state.ct.us/ecd/accounting/index.html. If you need to customize the
budget to further fit your project, we have provided you with additional blank lines in each category. DO
NOT insert additional lines as this Budget contains formulas in certain places and if you try to restructure
the form the formula’s may get lost or deleted. Those fields that need explanation are discussed below. A
draft of this budget must be reviewed by the Applicant and the DECD Project Manager prior to final
submission.

Page 1
. START DATE is the initial date of project expenditures.
. SOURCES OF FUNDING: DECD Program 1 & 2 are to be used only if the project involves a
loan and grant combination or more than one DECD program.
o SOURCES OF FUNDING: Do NOT un-shade the shaded area
. SOURCES OF FUNDING: The Non-DECD Funds are the funds from the business, bank,
regional entity etc.
o SOURCES OF FUNDING: If you need to identify additional sources of funding and they are
not part of the existing list (i.e. CDA, CII, CHFA), names may be substituted to fit the project.
. AUTHORIZED SIGNATURE: The person who is signing the budget should be the same
person authorized in the Corporate Resolution on file with DECD.
Page 2-4
. PROJECT INCOME DETAIL: Account code 1300 is specific to income derived from the
project. Consult your project manager for applicability to your project.
. USES SUMMARY': Account code 1400 is the complete summary of the budget at a glance, of
the line items that follow which are broken down in detail.
o Columns: DECD Program #1 and DECD Program #2 are used only if your project involves a

loan/grant combination or more than one program. Use DECD Program #1 column for DECD
financing. Ifit is necessary to identify a specific entities breakdown of funding than that
entities name may be typed in the column DECD Program #2.

. Column: Other Funds is a combined column of other funds aside from DECD funds being used
for the project.

Schedule A — Salaries

. This page is to be filled out if DECD financing has been approved to be used toward officers or

any other employee’s salaries.

DOCUMENTS NEEDED (you may be requested to provide additional schedules to provide greater detail on
certain project expenditures)

. Account code 1430 CONSTRUCTION: attach additional schedules as needed for explanation
of line item.

o Account code 1415 ADMINISTRATION: line item 1415.1: if salaries of individuals are part
of the approved project, you must attach the Schedule A as required.

o Account code 1425 ARCHITECTURAL/ENGINEERING: attach additional schedules as
needed for explanation of line item.

. Account code 1440 CAPITAL COSTS: line item 1440.1: attach list of machinery and

equipment.




DANIEL LARSON
CHAIRMAN

t%w %m GAIL B. RIcCHMOND

VICE CHAIRMAN

TowN OFFICE BUILDING PETER D. KASPER
SELECTMAN
15 GILEAD STREET
HEBRON, CONNECTICUT 06248 MARC P. RUBERA
TELEPHONE: (860) 228-5971 SELERTMAN
ANDREW J. TIERNEY Fax: (860) 228-4859 TIFFgI;JLYEV. THIELE
Town MANAGER www.hebronct.com EIMAN

CERTIFIED RESOLUTION
Resolution of the Town of Hebron

|, Carla Pomprowicz, do hereby certify that | am the Town Clerk of the Town of Hebron,
a municipal corporation organized and existing under the laws of the State of
Connecticut having its principal place of business at 15 Gilead Street, Hebron,
Connecticut, that | am the keeper of the corporate records and seal and that the
following is a true and correct copy of a resolution duly adopted and ratified at the
Hebron Board of Selectmen Meeting on Thursday, September 15, 2022, in accordance
with the governing document Town Charter of the Town of Hebron and that the same
has not in any way been modified, repealed or rescinded, but is in full force and effect.

WHEREAS, pursuant to Connecticut General Statute 4-66(c) Urban Action Grant
Program, the Connecticut Department of Economic and Community Development is
authorized to extend financial assistance for economic development projects; and

WHEREAS, it is desirable and in the public interest that the Town of Hebron on behalf
of RHAM Regional School District # 8 make an application to the State for $2 million in
order to undertake the RHAM Emergency Generator Project and to execute an
Assistance Agreement.

NOW, THEREFORE, BE IT RESOLVED by the Hebron Board of Selectmen

1. That it is cognizant of the conditions and prerequisites for the state financial
assistance imposed by Connecticut General Statute 4-66(c) Urban Action Grant
Program

2. That the filing of an application for State financial assistance by the Town of

Hebron on behalf of RHAM Regional School District # 8 in an amount not to
exceed $2 million is hereby approved and that Town Manager, Andrew J.
Tierney, is directed to execute and file such application with the Connecticut
Department of Economic and Community Development, to provide such
additional information, to execute such other documents as may be required, to
execute an Assistance Agreement with the State of Connecticut for State
financial assistance if such an agreement is offered, to execute any
amendments, decisions, and revisions thereto, and to act as the authorized
representative of the Town of Hebron on behalf of RHAM Regional School
District # 8.



Be it further known that Andrew J. Tierney was appointed as Town Manager on October
4, 2012, and his term of office began on and will continue indefinitely. As the Town
Manager, Andrew J. Tierney serves as the Chief Executive Officer for the Town of
Hebron and is duly authorized to enter into agreements and contracts on behalf of the
Town of Hebron.

Dated at Hebron, Connecticut, this 19" of September, 2022.

C QA 2 ey

Carla Pomprowicz, Town €lerk B




Regional School District No. 8 Board of Education
Regular Meeting Minutes

September 19, 2022

UNAPPROVED DRAFT

Regional School District No. 8 Board of Education
Regular Meeting
Monday, September 19, 2022 @ 6:30 pm

Note: Due to the Covid-19 pandemic, attendees participated via in person and Zoom

1. Call to Order and Roll Call
Mike Morris called the meeting to order at 6:30 pm

BOE Members Present: Mike Morris, Erik Schevchenko, Michael Charron, Gabe Marques;
Joseph Colletti, Heather Summerer, Kirsten Erlandsen and via zoom- Judy Benson-Clarke,
Susan Stolfi, Carey Fraulino

Administration Present: Collin McNamara, Superintendent Eva
Gallupe, Business Manager

Student Representative: none

2. Pledge of Allegiance
3. Public Comments - none

4. Add/Delete Agenda Items — none

5. Student Representative Report — no report

6. BOE Chair Report — M. Morris introduced new Board member Kiersten from Andover. Thanked
staff, faculty and maintenance staff for making the first weeks of school a great experience.
Convocation was wonderful and a great opening to school. Participated in the first open house in
a few years and it was a great event.

7. Report of the Superintendent — C. McNamara reported the first few weeks of school have gone
well. Convocation was very positive. Energy of the school has been fantastic, and hopefully
traffic will improve. Periodicals handed out from CABE.

8. Consent Agenda
8.1. Approval of Minutes; August 22, 2022
S. Stolfi moved to approve the meeting minutes of August 22, 2022, seconded by E.
Schevchenko. Unanimously approved. MOTION CARRIED.

8.2. Resignation of Julie Day
M.Charron moved to accept the resignation letter of July Day, seconded by J. Colletti.
Unanimously approved. MOTION CARRIED



9.

10.

Old Business

9.1. Short Term Investment Fund — C. McNamara stated that short of what is available online it
has been challenging getting more information. E. Gallupe reached out to the administrative
team and was unable to get more detailed information.

Discussion.

M.Charron moved to authorize business manager to invest funds up to $300,000 in STIF
funds at her discretion with requirement to update board on where it stands on ongoing
basis, seconded by E. Schevencho. Unanimously approved. MOTION CARRIED.

New Business

10.1. Proposed Calendar for BOE Subcommittees — C. McNamara discussed the calendar
is what the Board has historically done. Project is coming up to address the athletic fields,
but his recommendation is to go forward with this schedule for the time being. Board
meetings have not been set for 2023 yet, but will most likely mimic what was done last year.

10.2. Discussion and possible action to support the Town of Hebron's application for a grant
from the State of CT Department of Economic and Community Development for the
installation of a generator at RHAM High School — C. McNamara stated the Town of Hebron
is applying for a grant through the Department of Economic and Community Ddevelopment
for a generator that would enable RHAM to serve as a regional emergency shelter for
residents for Andover, Marlborough and Hebron. Need a formal declaration by BOE that
demonstrates they are in support of this grant request. Discussion on placement of new
generator and current generator plans, as well as emergency response plans.

J. Benson-Clark moved to support the town of Hebron application grant to the State of CT
Dept of Economic and Community Development for the installation of a generator at
RHAM high school and for the superintendent of school to represent the district by
collaborating with town manager and others on the installation project, seconded by G.
Marques. Unanimously approved. MOTION CARRIED.

10.3. Draft BOE Meeting Timeline —C. McNamara worked on with central office team to
have a timeline that shows the important BOE practices and things that need to be done.
This would give a layout of what the year holds. S. Stolfi asked for some additional items to
be included; district meeting vote, CABE conference and graduation date. Discussion on
Board meeting dates.

10.4. BOE Self Evaluation Tool — M. Morris stated that it's a board policy that requires this
evaluation to take place in June and discussed in the August meeting. This did not happen
this last June so we will do this in September and discuss in November meeting. He
apologized for not having this complete during the time frame it was due.

10.5. EastConn Update — C. McNamara notified the Board that our regional educational
service center has hired a new director. He is very familiar with RHAM. They can come fo a
future Board meeting to give an overview of their services.

10.6. Strategic Plan Update — C. McNamara stated currently a plan from 2018 with a 5-year
plan. This current year would like to revise and update plan to make sure we continue to
have a current one. It guides the work being done by the district. Would anticipate a 3-year
strategic plan because things can get outdated quick and the school policy states it should
be a 3-year plan. M. Morris gave an explanation on the history of why the 5-year plan was
done. M. Morris will send out a link to members for them to look over.



1.

12,

13.

14.

15.

10.7. Financials — E. Gallupe reviewed all financials
10.7a - Expenditure and Revenue Report — net favorable position $201,998. Available funds
due to staffing changes. Details of expenditure report reviewed.

10.7b — Food Service — awarded smart funds to provide students with free meals until funding
runs out.

10.7c Student Activity Report-— balanced with bank statement

Committee Reports
Facilities/Safety/Transportation — M. Charron reported eastern water service did an
assessment and put together a proposal for a well. Discussed proposal logistics.
Finance/Audit Compliance and Insurance — no report
Negotiations — no report
Policy — no report
Program/Communication — no report
Facilitators
EASTCONN - J. Benson-Clark stated that there are some financial difficulties. Expenses
frozen. Will be at a future meeting to answer questions.
CABE - J. Benson-Clark will send new Board members information on the conference in
November.

Public Comment — none

Informational Items
13.1 Calendar of Events: Middle School, High School — submitted

Executive Session to Discuss the Superintendent’s Evaluation Process

M. Charron moved to enter into executive session and invite Superintendent C.
McNamara, seconded by G. Marques. Unanimously approved. MOTION CARRIED.
Entered into executive session at 7:43 PM

Adjournment
C. Fraulino moved to adjourn the meeting at 8:44 PM, seconded by G. Marques.
Unanimously approved. MOTION CARRIED.

Respectfully Submitted,

Tricia Dean, Clerk



Town of Marlborough

Board of Selectmen 26 N;r(t)h giainz gtreet
.0.Bo
Gregory Lowrey
Joseph Asklar Marlborough, CT 06447

Phone (860) 295-6204
Fax (860) 295-0317
www.marlboroughct.net

Amy Traversa

Certified Resolution

The Town of Marlborcugh recognizes the following:

Whereas; Operating a regional emergency shelter in conjunction with the towns of Andover and
Hebron would maximize efficiency by centralizing emergency shelter operations and allowing for
shared manpower and other resources including but not limited to food preparation; and

Whereas; RHAM High School is the best venue for such a shelter due to its size, parking
capacity, large gym, auditorium, kitchen, showers, and centralized location tc all three
communities.

Whereas; RHAM High School cannot currently fulfil this function as critical parts of the building
(kitchen, heating and air conditioning systems, electrically-powered toilet and sink valves, and
120-volt electrical outlets) are not powered by the building generator.

It is Therefore Resolved that the Marlborough Board of Selectmen, in conjunction with the towns
of Andover and Hebron, would be move fo investigate options for grant monies to upgrade the
generator system at RHAM High School. This would enable the building to function as a
regional emergency shelter under its own generator power.

St Confy 94030

Lauren Griffin, Town Clerk Date




TOWN OF ANDOVER
BOARD OF SELECTMEN
Resolution

The Town of Andover recognizes the following:

Whereas; Operating a regional emergency shelter in conjunction with the towns of
Marlborough and Hebron would maximize efficiency by centralizing emergency shelter
operations and allowing for shared manpower and other resources including but not limited to
food preparation; and

Whereas; RHAM High School is the best venue for such a shelter due to its size, parking
capacity, large gym, auditorium, kitchen, showers and centralized location to all three
communities.

Whereas; RHAM High School cannot currently fulfill this function as critical parts of the building
(kitchen, heating and air conditioning systems, electrically-powered toilet and sink valves and
120-volt electrical outlets) are not powered by the building generator.

It is Therefore Resolved that the Andover Board of Selectmen, in conjunction with the towns of
Marlborough and Hebron, would move to investigate options for grant monies to upgrade the
generator system at RHAM High School. This would enable the building to function as a
regional emergency shelter under its own generator power.

Adopted and signed this 2. ¢} day of &ﬂ@#by’, 2020.

TS s _
7/

Jeffrey Maguire Jeffrey Murray
First Selectman Selectman
Paula King Scott Person
Selectman Selectman

Adrian Mandeville
Selectman



DANIEL LARSON
CHAIRMAN

Jewe Gﬂm GAIL B. RICHMOND

VICE CHAIRMAN

TOoWN OFFICE BUILDING JOHN B. COLLINS
SELECTMAN
15 GILEAD STREET
HEBRON, CONNECTICUT 06248 PETER KASPER
TELEPHONE: (860) 228-5971 SELECTMAN
ANDREW J. TIERNEY Fax: (860) 228-4859 MASRC RUBERA
TowN MANAGER www.hebronct.com ELECTMAN

December 3, 2020

To Whom It May Concern

As Town Manager for the Town of Hebron and on behalf of the Town of Hebron Board
of Selectmen, | write to express the Town of Hebron's full support for using RHAM High

School as a Regional Emergency Shelter to include the Towns of Andover, Hebron and
Marlborough.

RHAM High School has been Hebron’s designated shelter for many years. The
provision of emergency power to the entire facility will provide a much-needed resource
for use as a regional shelter to support the entire RHAM community.

Thank you for considering this grant request.

Sincerely,

Andrew J. Tierney
Town Manager



Form D
01-13-2016

STATE OF CONNECTICUT
NONDISCRIMINATION CERTIFICATION — New Resolution

By Entity
For Contracts Valued at $50,000 or More

Documentation in the form of a corporate, company, or partnership policy adopted by resolution of the

board of directors, shareholders, managers, members or other governing body of a contractor that
certifies the contractor complies with the nondiscrimination agreements and warranties under
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended.

INSTRUCTIONS:

For use by an entity (corporation, limited liability company, or partnership) when entering into any contract
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all
sections of the form. Submit to the awarding State agency prior to contract execution.

CERTIFICATION OF RESOLUTION:

Andrew J. Tlerney Town Manager the Town of Hebron
Il' I I Of I

Authorized Signatory Title Name of Entity

an entity duly formed and existing under the laws of the State of Connecticut .

Name of State or Commonwealth

certify that the following is a true and correct copy of a resolution adopted on the day of

, 20 , by the governing body of the Townof Hebran

Name of Entity

in accordance with all of its documents of governance and management and the laws of

s , and further certify that such resolution has not been modified

Name of State or Commonwealth

or revoked, and is in full force and effect.

RESOLVED: That the policies of T S comply with

Name of Entity

nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60 and 4a-60a, as
amended.

The undersigned has executed this certificate this day of ,20

Authorized Signatory Date

Andrew J. Tierney

Printed Name



OPM Form 1

STATE OF CONNECTICUT
CAMPAIGN CONTRIBUTION CERTIFICATION

Written or electronic certification to accompany a bid or proposal or a non-competitive
contract with a value of $50,000 or more, pursuant to C.G.S. § 9-612.

INSTRUCTIONS:

Complete all sections of the form. Attach additional pages, if necessary, to provide full disclosure
about any campaign contributions made to campaigns of candidates for statewide public office or the
General Assembly, as described herein. Sign and date the form, under oath, in the presence of a
Commissioner of the Superior Court or Notary Public. Submit the completed form to the awarding
State agency at the time of submission of your bid or proposal (if no bid or proposal- submit this
completed form with the earliest submittal of any document to the state or quasi-public agency prior
to the execution of the contract), and if there is a change in the information contained in the most
recently filed certification, such person shall submit an updated certification either (i) not later than
thirty (30) days after the effective date of such change or (ii) upon the submittal of any new bid or
proposal for a contract, whichever is earlier.

Check One:

! Initial Certification

O Updated Certification because of change of information contained in the most recently
filed certification

CAMPAIGN CONTRIBUTION CERTIFICATION:

I certify that neither the contractor or prospective state contractor, nor any of its principals,
have made any contributions to, or solicited any contributions on behalf of, any party
committee, exploratory committee, candidate for state-wide office or for the General
Assembly, or political committee authorized to make contributions to or expenditures to or for,
the benefit of such candidates, in the previous four years, that were determined by the State
Elections Enforcement Commission to be in violation of subparagraph (A) or (B) of subdivision
(2) of subsection (f) of Section 9-612 of the General Statutes, without mitigating
circumstances having been found to exist concerning such violation. Each such certification
shall be sworn as true to the best knowledge and belief of the person signing the certification,
subject to the penalties of false statement. If there is any change in the information contained
in the most recently filed certification, such person shall submit an updated certification not
later than thirty days after the effective date of any such change or upon the submittal of any
new bid or proposal for a state contract, whichever is earlier.

All Campaign Contributions on behalf of any party committee, exploratory committee,
candidate for state-wide office or for the General Assembly, or political committee authorized
to make contributions to or expenditures to or for, the benefit of such candidate, for a period of
four years prior to signing the contract or date of the response to the bid, whichever is longer,
include:

Contribution Date  Name of Contributor Recipient Value Description

Effective July 23, 2021



OPM Form 1

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Town of Hebron Andrew J. Tierney

Printed Contractor Name Printed Name of Authorized Official

Signature of Authorized Official

7th October 22

Subscribed and acknowledged before me this, day of , 20

Commissioner of the Superior Court (or Notary Public)

My Commission Expires

Effective July 23, 2021
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1. INTRODUCTION

The intent of these Bidding, Contracting and Construction Guidelines is to provide the
guidance and the requirements needed to ensure a successful DECD sponsored project. It is
DECD’s policy to maximize the benefits derived from the use of public funds, protect these
funds from inappropriate use, and ensure that all Federal, State and Local requirements are
met.

To maximize the benefits of the State’s public funds, DECD’s requires a competitive public
procurement process of all major contracts for construction. Competitive public bidding is
a standard practice within the public works construction industry and provides numerous
benefits such as:

a. Cost savings to the Client and State

b. Fair competition for construction contracts

c. Ensuring the use of qualified contractors

The DECD has prepared these guidelines to assist our clients through the agency’s
requirements and policies. These guidelines reference definitions, client responsibilities,
categories of work, project planning to ensure Connecticut Environmental Policy Act
(CEPA) compliance and various State agencies’ laws & regulations, the requirements of a
publicly advertised competitive bid process for construction activities, selection and
contracting for construction, DECD’s progress monitoring of construction, and the required
documents from bidding on through to Construction Closeout.

Any Client modification or change to the bidding or selection process must be pre-
approved by DECD.

2. DEFINITIONS

a. Public Building (C.G.S. section 1-1(e)): ...shall include a statehouse,
courthouse, townhouse, arsenal, magazine, prison, community correctional
center, almshouse, market or other building belonging to the state, or any
town, city, borough in the state, and any church, chapel, meetinghouse, or
other building generally used for religious worship, and any college,
academy, schoolhouse or other building generally used for literary
instruction.”

b. Public Works Contract (C.G.S. Sec. 46a-68b): “...means any agreement
between any individual, firm or corporation and the state or any political
subdivision of the state for construction, rehabilitation, conversion, extension,
demolition or repair of a public building, highway or other changes or
improvements in real property, or which is financed in whole or in part by the
state, including, but not limited to, matching expenditures, grants, loans,
insurance or guarantees and “municipal public works contracts”, “quasi-
public agency project” and “awarding agency.” Have the same meanings as
provided in section 4a-60g, as amended by this act. “Municipal public works
contracts” and ‘“quasi-public agency project” are also subject to contract
compliance requirements. Please see the definitions for “municipal public



works contract”, quasi-public agency project”, and “awarding agency” in
C.G.S. section 4a-60g (a)(as amended by June SS Public Act 15-5).

Competitive Bidding (the Architect’s Handbook of Professional Practice,
Vol. 2, AIA 1987): Competitive bidding seeks to find the lowest reasonable
price for the project through competition for the work. The theory is that
many interested contractors have access to the project and that head-to-head
competition will produce the best possible price consistent with marketplace
conditions.

3. CONFLICT OF INTEREST NOTICE AND CLIENT RESPONSIBILITY

a.

Members and relations of the governing body and/ or staff of the client shall
be prohibited from receiving contracts for materials or services related to the
Construction/ Renovation.

DECD shall review project documents to ensure consistency with project
goals, department standards and technical correctness. However, it is the
responsibility of the client, their architect and attorney to ensure that the
documents are technically correct, complete and, where necessary, protect the
grantee and the State of Connecticut from any and all claims.

The client will comply with all relevant local, state and federal regulations,
and comply with all standard contracting practices to safeguard the interests
of the client and the state including, but not limited to, contractor
performance, security, insurance, permits, and inspections.

The client shall erect a suitable sign attributing funding to State of
Connecticut, Governor; Department of Economic and Community
Development, and Commissioner. A sign template is attached to this
document.

4. CATEGORIES OF WORK

a.

Emergency Work: Public Health and Safety Improvements. DECD must
approve any exemption from the bidding process for Emergency Work.

Minor Construction/Renovation: Single trade tasks and/or non-complex
construction with a total value of $100,000 or less.

Major Construction/Renovation: multiple-interrelated trade tasks and/or
complex construction with a total value of over $100,000.

Brownfield Site: A brownfield is a real property, the expansion,
redevelopment, or reuse of which may be complicated by the presence or
potential presence of a hazardous substance, pollutant, or contaminant. The
physical environmental clean-up or remediation of a brownfield site is
considered a change in real property therefore a construction activity.

Individual physical development contracts under $10,000 in value shall not
be subject to competitive bid requirements.
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f. For projects only requiring material purchases see section 13.

g. For projects with a total project cost of $250,000 or less see section 12.

5. CATEGORIES OF CLIENTS

a. The nature of the project and the organization of DECD’s client determine
whether a project’s construction contracts are publicly advertised for
competitive bidding. Publicly advertised competitive bidding may also be
appropriate for certain clients and/or projects. A public competitive process
will help the client locate qualified firms and establish a market rate for the

improvements.

b. Please refer to the table below as a guide for compliance with the contract

solicitation process.

Client Category

Project Category

Public
Competitive
Bid

Competitive
Bid

Financial assistance to for-profit
corporation for WC, M&E, Training, etc.

Private

No

No

Financial assistance to for-profit
corporation for building, site or
infrastructure improvements.

Private

No

Recommended

Financial assistance to not-for-profit
corporation for WC, M&E, Training, etc.

Private

Yes

Yes

Financial assistance to not-for-profit
corporation for building, site or
infrastructure improvements when acting
on behalf of a municipality

Public

Yes

Yes

Financial assistance to not-for-profit
corporation for building, site or
infrastructure improvements when acting
on behalf of a municipality

Private

Recommended

Local
Procurement
Process

Financial assistance to not-for-profit
corporation for building, site or
infrastructure improvements when acting
for their own interests where state funding
is less than 25% of the total project cost

Private

Highly
Recommended

Yes

Financial assistance to not-for-profit
corporation for building, site or
infrastructure improvements when acting
for their own interests where state funding
is greater than 25% of the total project cost

Private

Yes

Yes

Financial assistance to municipalities for
construction/improvements of public
infrastructure/public land

Public

Yes

Yes




6. CONSTRUCTION MANAGERS IN PLACE OF GENERAL CONTRACTORS

The DECD grantee may employ a construction manager, but if this management method
is used, each subcontract must be bid employing the same procedures outlined above
with a minimum of three bids for each subcontractor, advertising for each and compliance
with bonding, insurance, and minority regulations. Any specific construction trade work
to be conducted by the construction manager requires DECD pre-approval.

7. PLANNING/PERMITTING — CEPA COMPLIANCE
a. CEPA - Sections 22a-1 through 22a-1h of the C.G.S. establish an
environmental policy for Connecticut and a process for evaluating the
environmental impacts of State actions. The process is further defined by Sec.
22a-la-1 through 22a-la-12 of the Regulations of Connecticut State Agencies.

b. Floodplain - The FEMA Flood Insurance Rate Map (FIRM) of the project
boundary must be reviewed by the project design professional during the
design phase. If the project proposes an activity within or affecting a
floodplain or that impacts storm drainage facilities, the DECD must submit a
Flood Management Certification to DEEP (C.G.S. 25-68b through 25-68h).
The grantee’s design professional will be responsible for preparing the
application and submission to DECD for review and subsequent certification
to DEEP. DECD will not approve or fund any construction activities until
certification has been accepted by the DEEP. Flood Management
Certification must be approved prior to the completion of the bid package.

c. Historic Considerations — Projects involving the renovation, rehabilitation,
or additions to Historic buildings or sites will require consultation with the
State Historical Preservation Commission (SHPO). Documentation of such
consultation and approval by SHPO will be required. Historic buildings are
defined as properties listed on the State or National Register for Historic
Places, or properties eligible for listing on the State or National Register for
Historic Places. Properties 50 years old or older are potentially eligible for
listing. Historic sites are defined as sites that have yielded, or may be likely
to yield, information important in prehistory or history. If you are unsure,
please contact SHPO (860-500-2337 or at Todd.Levine@ct.gov).

d. Hazardous Materials — It is the grantee’s responsibility to investigate the
possible existence of hazardous materials and evaluate their impact on the
proposed project. Hazardous materials include, but are not limited to, lead
based paint, asbestos containing materials, PCBs etc. If hazardous materials
are present on the project site or in existing buildings, appropriate mitigation,
remediation must be included in the scope of work, plans and specifications.

e. Approvals — The grantee shall review any factors in conflict with the use of
the site or the planned project on the site to be developed or rehabilitated (e.g.
building lines, zoning regulations, local ordinances, codes or other pertinent
regulations or restrictions). Particular attention should be given to projects
that will involve a change in use. The grantee shall obtain all necessary local,



state, federal and utility companies' approvals and any special permits,
variances or waivers that may be required.

8. WAGE RATES
a. AsperC.G.S. Sec. 31-53, municipal grantees shall pay prevailing wages rates
on a Public Works Contract. Under current law, the state or political
subdivision must award the construction contract and be a party to the
construction contract and not a mere grantor of funds for the project to require
prevailing wage rates.

b. The provisions of C.G.S. Sec. 31-53 do not apply when the total project cost
of all work to be performed by all contractors and subcontractors in
connection with new construction of any public works project is less than
$1,000,000 or where the total cost of all work to be performed by all
contractors and subcontractors in connection with any remodeling,
refinishing, refurbishing, rehabilitation, alteration or repair of any public
works project is less than $100,000.

c. Asper C.G.S. Sec. 31-53¢, any business organizations, also known as the
Applicant that receives DECD financial assistance totaling one million
dollars or more, shall pay prevailing wages rates for any construction,
remodeling, refinishing, refurbishing, rehabilitation, alteration or repair
contracts entered into.

A business organization is considered any sole proprietorship, partnership,
corporation, limited-liability-company, association, firm or other form of
business or legal entity.

When prevailing wage requirements are triggered for business projects,
general contractors, subcontractors, and/or construction managers will be
required to submit monthly certified payroll records to the DECD Funding
Recipient (for-profit or non-profit clients) that contain among other items, a
signed statement from the employer that (a) the records are correct, (b) the
employer met the prevailing wage law's requirements, and (c) the employer
understands the penalties for knowingly filing false payroll records. The
DECD Funding Recipient shall keep records satisfactory to DECD and hold
DECD harmless in any disputes regarding Conn. Gen. Stat. Sec. 31-53c.

Please refer to http://www.ctdol.state.ct.us/wewkstnd/prevailwage.htm for
further guidance.

d. When Prevailing Wage Rates are required, the construction contract shall
contain the following provision:

"The wages paid on an hourly basis to any person performing the work of any
mechanic, laborer or worker on the work herein contracted to be done and the
amount of payment or contribution paid or payable on behalf of each such
person to any employee welfare fund, as defined in subsection (i) of section
31-53, shall be at a rate equal to the rate customary or prevailing for the same
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work in the same trade or occupation in the town in which such construction,
remodeling, refinishing, refurbishing, rehabilitation, alteration or repair
project is being undertaken. Any contractor who is not obligated by
agreement to make payment or contribution on behalf of such persons to any
such employee welfare fund shall pay to each mechanic, laborer or worker as
part of such person's wages the amount of payment or contribution for such
person's classification on each pay day.”

e. The State Department of Labor's Wage and Workplace Standards Division
(860-754-5186 or at matthew.ferri@ct.gov) will assist in determining the
prevailing wage rate.

f.  Where federal funds are involved, Davis-Bacon Act rates may apply. Consult
funding source.

9. CHRO REQUIREMENTS

a. The grantees and their contractors will need to comply with Sections 4a-60,
4-60a, 4a-60g, 46a-56, 46a-68b, 46a-68c, 46a-68d, 46a-68e and 46a-68f of
the Connecticut General Statutes (C.G.S.) and Sections 46a-68j-21 through
43 of the Regulations of Connecticut State Agencies. The above statutes and
regulations require the grantee to “aggressively solicit the participation of
legitimate minority business enterprises as bidders, contractors,
subcontractors and suppliers of materials.” on projects. Consult your Project
Manager for assistance.

b. All bidders must complete, sign, and return the “CHRO Contract Compliance
Regulations Notification to Bidders” form to the grantee at the time of bid
opening. Bids not including this form should be considered incomplete and
rejected. This form is attached, and can also be found at:
http://www.ct.gov/chro/lib/chro/pdf/notificationtobidders.pdf

c. For municipal public works contracts valued at over $50,000, state law
requires the contractor, general contractor, or construction manager at risk to
set a goal of twenty-five per cent (25%) of the state-funded portion of the
contract for award to eligible subcontractors holding current small business
enterprise (SBE) certification from the DAS under the provisions of C.G.S.
4a-60g. Of the portion of contracts set aside for SBE’s, a goal of twenty-five
percent (25%) (or 6.25% of the value of the entire contract funded by the
state) must be set aside for awards to eligible contractors holding current
minority business enterprise certification (i.e.. DAS certified Minority
(“MBE”), Women (“WBE”) and/or Disabled (“DisBE”’) owned businesses).
The contractor, general contractor, construction manager at risk must make
good faith efforts to employ minority business enterprises as subcontractors
and suppliers of materials on such projects.

d. For any municipal public works projects receiving between $50,000 and
$500,000 in state funding, an Affirmative Action Plan or Set Aside plan must
be filed with the Commission on Human Rights and Opportunities (CHRO)
within 30 days following the contract award notice (Note: Please contact the
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Contract Compliance Unit at 860-541-4709 to determine which plan is
required).

For any municipal public works projects receiving over $500,000.00 in state
funding, regardless of the size of the contractor’s workforce, an Affirmative
Action Plan or Set Aside plan must be filed within 30 days following the intent
to award notice and must be approved by the CHRO prior to the award of the
construction contract. The municipality will need to contact CHRO if they
choose to award the construction contract without an approved plan in place.
The grantee will then need to retain 2% per month of the total contract value
until the contractor has submitted an approved affirmative action plan to
CHRO and CHRO has granted approval. (Note: Please contact the Contract
Compliance Unit at 860 541-4709 to determine which plan is required).

Federal Financing (EDA, UD, CDBG, etc.) carries its own Minority/Women's
contracting requirements. The DECD grantee must comply. The granting
sources will provide instructions.

Please refer to pages 20-30 of this document which provide the grantee with
the CHRO Contract Compliance Regulation Notification to Bidders Form,
CHRO Bid Advertisement Language, Sample Municipal Checklist for CHRO
Compliance, CHRO Notification of Contract Award, and Bidder Notification
Letter Sample for Municipal Public Works Projects over $500,000.

10. DAS PREQUALIFICATION OF BIDDERS

a. Municipal contracts for the construction or renovation of a public works

C.

project, where the estimated value is $500,000 or greater, will need to comply
with C.G.S. Sec. 4b-91. In such cases the contractors must be pre-qualified
by the State of Connecticut Department of Administrative Services (DAS).
When applicable, this requirement will need to be included in the Invitation
to Bid as a prerequisite for selecting the Lowest Responsible and Qualified
Bidder.

"Prequalification" means prequalification issued by DAS to bid on a contract
or perform work pursuant to a contract for the construction, reconstruction,
alteration, remodeling, repair or demolition of any public building or any
other public work by the state or a municipality.

It is permissible to use AIA form A305, Contractor's Qualification
1. Statement, as a prerequisite to bidding, provided prequalification
ii. Does not prevent minority/women owned firms from bidding.
iii. Consult your architect.

11. BID PACKAGE SUBMISSION REQUIREMENTS:

a.

All construction plans, specifications, and instructions to bidders must be
prepared by a licensed professional engineer or architect.

A draft bid package, including plans and specifications must be submitted to
the Department of Economic and Community Development (DECD) for
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review not less than two weeks prior to advertisement. The project design
professional should submit a project cost estimate as part of the package.

Where applicable, CONNDOT Form 816 (Specifications for Roads, Bridges,
and Incidental Construction) is a suitable substitute for construction and
materials specifications.

The Bid Package must include the attached document “CHRO Contract
Compliance Regulations Notification to Bidders” form.

The Bid Package should clearly state the terms and conditions for bidding the
project including the submission of the “CHRO Contract Compliance
Regulations Notification to Bidders” form. Bids not including this form
should be considered incomplete and rejected.

12. BIDDING, CONTRACTING & CONSTRUCTION REQUIREMENTS FOR

STATE PROGRAMS AT $250,000 OR LESS

a. Unless notified by DECD, for projects with a total project cost of $250,000

C.

or less, the grantee will be required to certify that the project is in compliance
with DECD design, bidding, contracting and construction monitoring
requirements. Unless specifically waived by DECD, the grantee’s design
professional must have the proper professional credentials, i.e. professional
engineer or registered architect. It will be the responsibility of the grantee to
certify and submit the appropriate documentation during the pre-bid phase,
construction phase and close-out phase of the project. The grantee will be
required to provide the DECD with the following signed certification
documents before the Assistance Agreement Contract between the DECD and
the grantee is executed:

Construction Bid Package, Drawings, and Specifications Compliance
Certification (page 30)

Construction Monitoring & Close-out Compliance Certification (page 31)

13. MATERIAL AND SERVICES

a. Many State Department of Administrative Services (DAS) service contracts

are available to municipalities and 501(c) Non-Profits for use at the following
site:
e http://www.biznet.ct.gov/SCP_Search/Default.aspx?AccLast=1

If this method is utilized, the DECD grantee must provide the DECD with the
DAS Contract number and the latest pricing within the service contract
demonstrating that they select the lowest priced contractor. If the lowest
priced contractor is unavailable, then the next lowest priced contracted should
be contacted.

In cases where the total estimated material cost is below $25,000, fax, email
or letter solicitation for prices is acceptable. However, the DECD grantee
must solicit at least three quotations for material.
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d. Individual physical development contracts under $10,000 in value shall not
be subject to competitive bid requirements.

14. ADVERTISING YOUR PROJECT
The DECD grantee is responsible for notifying the DECD of the Bid Opening date, time,
and location as soon as it is determined.

In cases where the total project cost is below $100,000, bids may be solicited by letter,
fax or email. However, the DECD grantee must solicit at least three quotations for such
project.

Municipalities
a. Municipalities are required to post the Invitation to Bidders on the State
Contracting Portal for a minimum of 5 business days. The DAS Contracting
Portal, where municipalities can post an Invitation to Bidders, is located at
http://das.ct.gov/Portal

b. Municipalities can also run a notice in the Public Notices section of one
newspaper with broad circulation such as the Hartford Courant, Waterbury
Republican, Bridgeport Post, New Haven Register, Norwich Bulletin, The
News-Times or the Stamford Advocate. This notice must run for at least two
(2) days.

c. For Municipal Public Works Contracts, please refer to page 21 regarding the
CHRO set-aside requirements bid notice language that must be included in
the bid notice (DAS Contracting Portal and Print Media).

d. The Invitation to Bidders must end with the following statement:

“An Affirmative Action/Equal Opportunity Employer.

Minority/ Women's Business Enterprises are encouraged to apply.
This contract is subject to state set-aside and contract compliance
requirements.”

Private Non-Profit Projects
a. 501(c) Non-Profits are required to run a notice in the Public Notices section
of one newspaper with broad circulation such as the Hartford Courant,
Waterbury Republican, Bridgeport Post, New Haven Register, Norwich
Bulletin, or the Stamford Advocate. This notice must run for at least two (2)
days. The ad must end with the following statement:

“An  Affirmative  Action/Equal  Opportunity =~ Employer.
Minority/ Women's Business Enterprises are encouraged to apply.”

b. DECD recommends but does not require the applicant also run a notice in the
Public Notices section of a local newspaper. Trade media may also be used
for placing project notices. Examples of such media are below.

c. F.W. Dodge Reports (1-800-393-6343); or www.dodge.construction.com
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d. New England Construction News/CDC News (888-281-5593), or

c.

www.cdcnews.com
The Blue Book www.thebluebook.com

15. BONDS/CERTIFIED CHECKS

a.

DECD Grantees must require bid bonds (5% minimum) for contracts
exceeding $50,000 or subcontracts exceeding $50,000 (C.G.S. 49-41).

DECD Grantees must require a Performance Bond for contracts exceeding
$25,000 or a subcontract exceeding $50,000 (C.G.S. 49-41).

DECD Grantees must require a Labor & Material Payment Bond for contracts
exceeding $100,000.

If a construction manager is employed, each subcontract exceeding $100,000
shall be bonded or a certified check required.

16. LIQUADATED DAMAGES

a.

For Major Construction/Renovation Projects, the DECD Grantee shall
provide an anticipated construction duration period (# of days) within the
project manual that will be used in the bid package.

As a prerequisite to executing a construction contract with the “Lowest
Responsible and Qualified Bidder”, the Contractor shall agree on the
substantial completion date in accordance with the plans, project manual, and
other contract documents, taking into consideration average weather
conditions, availability of labor delivery of materials and equipment.

If the Contractor neglects, fails or refuses to achieve substantial completion
of work by the substantial completion date in the executed construction
contract, and such delay is not otherwise excused under this contract, then the
Contractor shall agree to pay the Owner a liquidated damage for breach of
contract for each and every calendar day that the Contractor shall be in default
of the project work.

Damages due to Contractor’s delay are difficult to determine and accurately
specify so the Owner shall determine the most accurate amount of liquated
damages for the project subject to DECD concurrence prior to bidding.

17. INSURANCE

a.

The project’s Assistance Agreement between the DECD and the Grantee
should be followed for insurance requirements.

Contractor's Certificate of Insurance shall be required. The grantee is
responsible for insuring that the levels are adequate.

State of Connecticut shall be listed as additionally insured under the following
coverages:
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1. Commercial General Liability - $1M per occurrence
2. General Aggregate - $2M
3. Umbrella Liability — If it is provided to the grantee.

d. Builder’s Risk Insurance, when applicable, should be obtained either through
the general contractor or construction manager. A copy of the Builder’s Risk
Certificate should be provided to DECD with the State of Connecticut listed
as A T.LM.A.

e. The “Hold Harmless” Indemnification endorsement of the insurance shall
include the interest of the municipality and the State of Connecticut. The
Contractor and Subcontractors and other interests shall be so named.

18. SELECTING THE GENERAL CONTRACTOR

a. Lowest Responsible and Qualified Bidder: As used in this section, “lowest
responsible and qualified bidder” means the bidder whose bid is the lowest of
those bidders possessing the skill, ability and integrity necessary to faithfully
perform the work. Should the grantee reject the lowest bidder as not
responsible and/or not qualified, the grantee shall immediately notify DECD
of the reasons for the rejection and request DECD concurrence. The
Commissioner of DECD shall at his/her discretion either approve or deny the
grantee’s rejection. The grantee agrees to hold DECD harmless from any and
all claims by rejected bidders.

b. Competitive Bidding - Contracts greater than $100,000 for DECD-sponsored
projects: The grantee will give full opportunity for free, open and competitive
bidding for each contract calling for installation, construction, reconstruction,
demolition, removal, site improvement work or other similar work. The
grantee will ensure the advertisement or call for bids for each such contract
and will provide adequate competition. The award of such contract, when
made, will be made by the grantee as soon as practicable to the lowest
responsible and qualified bidder.

c. In the event that the grantee does not believe the lowest bidder, as defined in
“a” above, to be responsible and qualified, the grantee will notify DECD
requesting their concurrence in its choice before executing the general
contract. In the event that there are less than three bidders, the grantee shall
inform the department and request instructions.

d. The applicant must notify DECD before the contract is executed.

19. DOCUMENTS TO BE FORWARDED TO DECD AT COMPLETION OF
BIDDING:

a. Completed bid tabulation and a complete copy of the three lowest responsive
bids.

b. Signed and completed copies of the "CHRO Contract Compliance
Regulations Notification to Bidders” form from the three lowest responsive
bids.
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Copies of the bid bonds/certified checks from the three lowest responsive
bidders.

A copy of advertisements via the DAS Contracting Portal or Public Notice
soliciting bids and/or publisher’s affidavit from newspapers.

A final copy of bid addendums (if any).

Project design professional’s letter of recommendation and grantee’s letter of
award for acceptance of the lowest responsible bidder.

20. DOCUMENTS TO BE FORWARDED TO DECD ONCE THE GENERAL

CONTRACT HAS BEEN EXECUTED

a.

One copy of executed contract and grantee's authority to execute (Board
Resolution, etc.)

Notice to Proceed

Copy of Performance Bond, Labor and Material Payment Bond, and Power
of Attorney for Surety (unless under $100,000).

Certificate of Insurance from general contractor covering liability and
workers’ compensation and builder’s risk.

21. CONTRACTOR PAYMENT APPLICATIONS, RETAINAGE, AND

CHANGE ORDERS

a.

Change Orders: DECD does not approve or disapprove change orders. The
department reserves the right to review each change order, and advise the
grantee as to its appropriateness. If the change order is within the scope of
the work approved by the Bond Commission, and funding is available (DECD
will not request additional funds) the grantee may approve change orders.
DECD reserves the right to determine the state funding eligibility of each
change order. The contractor must contact CHRO to determine if additional
reporting to CHRO is required in connection with the change orders (e.g.: if
there is a change in subcontractor(s), if there is an increase or decrease to the
contract value).

Vendor Payments: DECD does not approve or disapprove payments to
Contractors. Copies of each approved Payment Application shall be sent to
the department.

Retainage: No construction contract may provide for any retainage in an
amount that exceeds five percent (5%) of the estimated amount of a progress
payment for the life of the construction project. If the contractor has provided
Contractor’s Affidavit of Release of Liens (AIA form G706A) and lien
waivers from major subcontractors and suppliers, a contractor may request
the balance of retainage. If these documents are not provided, retainage
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cannot be paid until 91 days after the date on the Certificate of Substantial
Completion.

22. THE FOLLOWING DOCUMENTS SHALL BE SUBMITTED TO THE
DECD CONSTRUCTION SPECIALIST DURING THE CONSTRUCTION
PHASE OF THE PROJECT:

23.

1.

2.

5.

6.

Copy of the contractor’s approved schedule of values.

Copy of the contractor’s construction schedule. Any adjustments to the
schedule throughout construction must be submitted to DECD.

Approved monthly requisitions. Back up materials may be requested.
Job meeting minutes.
Approved change orders. Back up materials may be requested.

Copies of correspondence between Owner, Architect and/or Contractor.

THE FOLLOWING DOCUMENTS SHALL BE SUBMITTED TO THE

DECD CONSTRUCTION SPECIALIST OR THE PROJECT MANAGER AT

THE COMPLETION OF THE PROJECT:

1.

2.

Certificate of occupancy (where applicable)

Record documents (As Built Drawings in PDF Format)

Certificate of Substantial Completion (AIA form G704)

Contractor’s Affidavit of Payment of Debts and Claims (AIA form G706)
Contractor’s Affidavit of Release of Liens (AIA form G706A)
Subcontractors and Suppliers Release or Waiver of Liens.

Consent of Surety Company to Final Payment (AIA G707)

All of the Contractor’s Application and Certificate for Payments (AIA form
G702, and continuation sheet G703).

Proof of completion of remediation (where applicable, and decided by PM and
Environmental Analyst)

e DEEP Verification Report;

e Environmental Land Use Restriction (ELUR);

e DEEP Audit; and/or

e Other documentation approved by DEEP.
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24. CONSTRUCTION MONITORING PROCEDURES

Construction Monitoring covers the development phases of projects from pre-bid activities
through construction contract administration to final construction closeout. Functions
include oversight of bidding, bid tabulation and recommendation of the lowest responsible
bidder, coordination with pre and post bid meetings, review of construction contract
documents, review of payment requisitions, change orders, shop drawings as well as
construction inspection.

The DECD Construction Specialist is the department’s technical support regarding the
management and administration of construction projects funded by the State of
Connecticut. It will be the responsibility of the grantee to submit the documents listed below,
when applicable, to DECD. Electronic submissions are preferred. In addition to electronic
submissions, hard copies of certain documents may also be requested.

DECD will determine the extent of state monitoring, oversight and technical assistance for
sponsored projects based on factors including estimated total project cost, project complexity
and capacity of the applicant. DECD will notify the applicant of monitory requirements prior
to the closing of the state assistance agreement.

Unless notified by DECD, for projects with a total project cost of $250,000 or less, the
grantee will be required to certify that the project is in compliance with DECD design,
bidding, contracting and construction monitoring requirements. Unless specifically waived
by DECD, the grantee’s design professional must have the proper professional credentials,
1.e. professional engineer or registered architect. It will be the responsibility of the grantee
to certify and submit the appropriate documentation during the pre-bid phase, construction
phase and close-out phase of the project. The grantee will be required to provide the DECD
with the following signed certification documents once the bid package has been prepared
and once the construction contract has been executed:

1. Construction Bid Package, Drawings, and Specifications Compliance Certification
(page 31)

2. Construction Monitoring & Close-out Compliance Certification (page 32)
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25. Construction Oversight and Technical Assistance:

Construction monitoring by OCP Construction Specialists, applicable to all programs,
includes:

. Provide technical assistance involving various projects and programs with other offices
within DECD.

J Work with Local, State and/or Federal officials during the development phase of a
project.

. Conduct site investigations for feasibility of development.

o Review budgets and cost estimates as they relate to construction costs.

J Review plans and specifications for conformance to Agency requirements prior to
bidding.

. Assist Developer/Sponsor during the bidding period.

. Review bid documents, bid advertisements, bid instructions and bidding
requirements

o Attend and oversee pre-bid inspections, bid openings, construction contract briefings,
and construction contract execution meetings.

° Review construction bids, bid bonds, and contractor selection.

. Compliance review of executed construction contract documents received; review

contracts, bonds, schedule of values and insurance certificates between Sponsor and
General Contractor

o Construction Oversight and Technical Assistance: Monitor progress of work during
construction for compliance with agency, state & federal requirements and
procedures, (labor and safety standards, wage standards, etc.)

o Conduct periodic inspections of the project construction activities.

o Review the following: construction meeting minutes, proposal requests, change
orders; costs, review requisitions and construction periodical payments for work
completed; architect’s supplemental instructions and directives; and correspondence.

o Review and process payment applications for disbursement of state funds.

o Review materials and products being used in the construction.

J Participate in the final inspection of the construction contract to ensure that the
completed work is satisfactory. Review construction contract certificate of
completion.

. Review construction closeout procedures with sponsor prior to acceptance of a
project.

o Review construction closeout documentation prior to acceptance of a project,

including certificates of occupancy and record documents. Certificates of substantial
completion, affidavits of payments of debts, releases of liens, lien waivers, final
applications and certificates for payment must also be reviewed.
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26. ATTACHMENTS

a. State Seal, DECD Logo, and State Sign Template (pages 19-20)

b. CHRO Contract Compliance Regulations Notification to Bidders Form &
CHRO Bid Language. (pages 21-31)

c. Construction Compliance Certification Forms (pages 32-33)
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NAME OF THE SPONSOR/DEVELOPER

Constructed in cooperation with the

STATE OF CONNECTICUT
NED LAMONT, GOVERNOR

Department of Economic and Community Development
David Lehman, Commissioner

and the
Name of Town/City
Name of Chief Elected Official and title
Name of Architect Name of General
Contractor

SIGN PANEL: %” MDO-EXT-APA PLYWOOD SUPPORTED WITH (2) 4X4 TREATED WOOD COLUMNS AND
SECURED 4’ INTO GRADE. TOP OF SIGN AT 8’-0” ABOVE GRADE.

COLORS: ALL LETTERS AND SYMBOLS ARE TO BE ROYAL BLUE. THE BACKGROUND WILL BE WHITE
ENAMEL. BACK OF PLYWOOD AND SUPPORT STRUCTURE SHALL BE PAINTED MATTE BLACK.

TYPEFACE: HELVETICA MEDIUM
LOCATION: SIGN MUST BE LOCATED TO BE CLEARLY VISIBLE TO THE PUBLIC.
TIMING: INSTALL AT THE START OF CONSTRUCTION AND REMOVE AT CONSTRUCTION COMPLETION.

STATE SEAL & DECD LOGO: ATTACHED
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STATE SEAL

DECD LOGO

Connecticut
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
CONTRACT COMPLIANCE REGULATIONS

NOTIFICATION TO BIDDERS
(Revised 09/17/07)

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-
60a of the Connecticut General Statutes: and. when the awarding agency is the State, Sections 46a-71(d) and
46a-81i(d) of the Connecticut General Statutes. There are Contract Compliance Regulations codified at Section
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies. which establish a procedure for
awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes.

According to Section 46a-68j-30(9) of the Contract Compliance Regulations. every agency awarding a contract
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of
legitimate minority business enterprises as bidders. contractors. subcontractors and suppliers of materials.”
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business
wherein fifty-one percent or more of the capital stock. or assets belong to a person or persons: “(1) Who are
active in daily affairs of the enterprise: (2) who have the power to direct the management and policies of the
enterprise: and (3) who are members of a minority. as such term is defined in subsection (a) of Section 32-9n.”
“Minority™ groups are defined in Section 32-9n of the Connecticut General Statutes as (1) Black Americans . . .
(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian
Pacific Americans and Pacific Islanders: (6) American Indians . . .” An individual with a disability is also a
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes. The above
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract
Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the
contract compliance requirements:

(a) the bidder’s success in implementing an affirmative action plan:

(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to
46a-68-17 of the Administrative Regulations of Connecticut State Agencies. inclusive:

(c) the bidder’s promise to develop and implement a successful affirmative action plan:

(d) the bidder’s submission of employment statistics contained in the “Employment Information
Form™. indicating that the composition of its workforce is at or near parity when compared to the
racial and sexual composition of the workforce in the relevant labor market area: and

(e) the bidder’s promise to set aside a portion of the contract for legitimate minority
business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.

INSTRUCTIONS AND OTHER INFORMATION

The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full. signed. and
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN.
STAT.. and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity. and
the bidder’s [lgood faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the
contract.

1) Definition of Small Contractor

Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same
management and control and has maintained its principal place of business in Connecticut for a one year period immediately
prior to its application for certification under this section. had gross revenues not exceeding ten million dollars in the most
recently completed fiscal year. and at least fifty-one percent of the ownership of which is held by a person or persons who are
active in the daily affairs of the company. and have the power to direct the management and policies of the company. except that
a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of
subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT.
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2) Description of Job Categories (as used in Part IV Bidder Employment Information) (Page 2)

MANAGEMENT: Managers plan. organize. direct. and
control the major functions of an organization through
subordinates who are at the managerial or supervisory
level. They make policy decisions and set objectives for the
company or departments. They are not usually directly
involved in production or providing services. Examples
include top executives, public relations managers.
managers of operations specialties (such as financial.
human resources. or purchasing managers). and
construction and engineering managers.

BUSINESS AND FINANCIAL OPERATIONS: These
occupations include managers and professionals who work
with the financial aspects of the business. These
occupations include accountants and auditors. purchasing
agents, management analysts. labor relations specialists,
and budget. credit. and financial analysts.

MARKETING AND SALES: Occupations related to the
act or process of buying and selling products and/or
services such as sales engineer. retail sales workers and
sales representatives including wholesale.

LEGAL OCCUPATIONS: In-House Counsel who is
charged with providing legal advice and services in regards
to legal issues that may arise during the course of standard
business practices. This category also includes assistive
legal occupations such as paralegals. legal assistants.
COMPUTER SPECIALISTS: Professionals responsible
for the computer operations within a company are grouped
in this category. Examples of job titles in this category
include computer programmers. software engineers.
database administrators. computer scientists. systems
analysts. and computer support specialists
ARCHITECTURE AND ENGINEERING: Occupations
related to architecture, surveying, engineering. and drafting
are included in this category. Some of the job titles in this
category include electrical and electronic engineers,
surveyors. architects. drafters. mechanical engineers.
materials engineers. mapping technicians. and civil
engineers.

OFFICE AND ADMINISTRATIVE SUPPORT: All
clerical-type work is included in this category. These jobs
involve the preparing, franscribing. and preserving of
written communications and records: collecting accounts:
gathering and distributing information: operating office
machines and electronic data processing equipment: and
distributing mail. Job titles listed in this category include
telephone operators, bill and account collectors, customer
service represenfatives, dispatchers. secretaries and
administrative assistants. computer operators and clerks
(such as payroll. shipping. stock, mail and file).

BUILDING AND GROUNDS CLEANING AND
MAINTENANCE: This category includes occupations
involving landscaping. housekeeping. and janitorial
services. Job titles found in this category include
supervisors of landscaping or housekeeping. janitors.
maids. grounds maintenance workers. and pest control
workers.

CONSTRUCTION AND EXTRACTION: This
category includes construction trades and related
occupations. Job titles found in this category include
boilermakers, masons (all types). carpenters. construction
laborers. electricians. plumbers (and related trades).
roofers. sheet metal workers. elevator installers.
hazardous materials removal workers, paperhangers. and
painters. Paving. surfacing. and tamping equipment
operators: drywall and ceiling tile installers: and carpet.
floor and tile installers and finishers are also included in
this category. First line supervisors. foremen. and helpers
in these trades are also grouped in this category..
INSTALLATION, MAINTENANCE AND REPAIR:
Occupations involving the installation. maintenance, and
repair of equipment are included in this group. Examples
of job titles found here are heating. ac. and refrigeration
mechanics and installers: telecommunication line
installers and repairers: heavy vehicle and mobile
equipment service technicians and mechanics: small
engine mechanics: security and fire alarm systems
installers: electric/electronic repair. industrial, utility and
transportation equipment: millwrights: riggers: and
manufactured building and mobile home installers. First
line supervisors. foremen. and helpers for these jobs are
also included in the category.

MATERIAL MOVING WORKERS: The job titles
included in this group are Crane and tower operators:
dredge. excavating. and lading machine operators: hoist
and winch operators: industrial truck and tractor
operators: cleaners of vehicles and equipment: laborers
and freight. stock. and material movers. hand: machine
feeders and offbearers: packers and packagers. hand:
pumping station operators: refuse and recyclable material
collectors: and miscellaneous material moving workers.

PRODUCTION WORKERS: The job titles included in
this category are chemical production machine setters,
operators and tenders: crushing/grinding workers: cutting
workers: inspectors, testers sorters. samplers, weighers:
precious stone/metal workers: painting workers:
cementing/gluing machine operators and tenders:
etchers/engravers: molders. shapers and casters except
for metal and plastic: and production workers.
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3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information)

(Page 3)

White (not of Hispanic Origin)- All persons having
origins in any of the original peoples of Europe. North
Africa, or the Middle East.

Black(not of Hispanic Origin)- All persons having
origins in any of the Black racial groups of Africa.
Hispanic- All persons of Mexican, Puerto Rican. Cuban.
Central or South American. or other Spanish culture or
origin. regardless of race.

Asian or Pacific Islander- All persons having origins in any

of the original peoples of the Far East. Southeast Asia. the
Indian subcontinent. or the Pacific Islands. This area includes
China, India. Japan. Korea. the Philippine Islands. and
Samoa.

American Indian or Alaskan Native- All persons having

origins in any of the original peoples of North America. and
who maintain cultural identification through tribal affiliation
oI community recognition.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

PART I - Bidder Information

Company Name Bidder Federal Employer
Street Address Identification Number,
City & State Or
Chief Executive Social Security Number,
Major Business Activity Bidder Identification
(brief description) (response optional/definitions on page 1)
-Bidder 1s a small contractor. Yes_ No__
-Bidder is a minority business enterprise Yes__ No__
(If yes. check ownership category)
Black___ Hispanic___ Asian Amernican___ American Indian/Alaskan
Native__ Iberian Peninsula___ Individual(s) with a Physical Disability
Female
B‘dd“af i Company _Bidder is certified as above by State of CT Yes__ No__
Other Locations in Ct.
(If any)

PART II - Bidder Nondiscrimination Policies and Procedures

1. Does your company have a written Affirmative Action/Equal Employment
Opportunity statement posted on company bulletin boards?

7. Do all of your company contracts and purchase orders contain non-discrimination
statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.?

Yes_ No__ Yes_ No__
2. Does your company have the stat: dated sexual h prevention in 8. Do you, upon request, provide reasonable accommodation to employees. or
the workplace policy posted on company bulletin boards? applicants for employment, who have physical or mental disability?
Yes_ No__ Yes_ No__

3. Do you notify all recruitment sources in writing of your company’s
Affirmative Action/Equal Employment Opportunity employment policy?

Yes_ No__

9. Does your company have a mandatory retirement age for all employees?
Yes_ No__

4. Do your company advertisements contain a written statement that you are an
Affirmative Action/Equal Opportunity Employer? Yes_ No__

10. If your company has 50 or more employees, have you provided at least two (2)
hours of sexual harassment training to all of your supervisors?
Yes_ No_ NA_

5. Do you notify the Ct. State Employment Service of all employment
openings with your company? Yes_ No__

11. If your comp has apprenticeship programs. do they meet the Affirmative
Action/Equal Employment Opportunity requirements of the apprenticeship standards
of the Ct. Dept. of Labor? Yes_ No_ NA_

6. Does your company have a collective bargaining agreement with workers?
Yes_ No__
6a. If yes. do the collective bargaining agreements contain
non-discim  ination clauses covening all workers? Yes_ No__
6b. Have you notified each union in writing of your commitments under the
discriminats qui of contracts with the state of Ct?
Yes_ No__

12. Does your company have a written affirmative action Plan? Yes_ No_
If no. please explain.

13. Is there a person in your comp
employment opportunity?
If yes, give name and phone number.

y who 1s responsible for equal

Yes_ No__
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Part III - Bidder Subcontracting Practices

(Page 4)

1. Will the work of this contract include subcontractors or suppliers? Yes_ No__

la. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. (defined on page 1 / use
additional sheet if necessary)

1b. Will the work of this contract require additional subcontractors or suppliers other than those identified in la. above?

Yes_ No__

PART IV - Bidder Employment Information

Date:

JOB
CATEGORY *

OVERALL
TOTALS

WHITE

(not of Hispanic

origin)

BLACK
(not of Hispanic
origin)

HISPANIC

ASIAN or PACIFIC
ISLANDER

AMERICAN INDIAN or
ALASKAN NATIVE

Male

Female

Male Female

Male Female

male female

Management

Business & Financial Ops

Marketing & Sales

Legal Occupations

Computer Specialists

Architecture/Engineering

Office & Admin Support

Bldg/ Grounds
Cleaning/Maintenance

Construction & Extraction

Installation . Maintenance
& Repar

Material Moving Workers

Production Occupations

TOTALS ABOVE

Total One Year Ago

FORMAL ON THE JOB TRAINEES (ENTER FIGURES FOR THE SAME CATEGORIES AS

ARE SHOWN ABOVE)

Apprentices

Trainees

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY)
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PART V - Bidder Hiring and Recruitment Practices (Page 5)
1. Which of the following recruitment sources are used by you? 2. Check (X) any of the below listed 3. Describe below any other practices or actions that you take which
(Check yes or no. and report percent used) requirements that you use as show that you hire, train. and p employees without discrimination
a hiring qualification
(&9
SOURCE YES | NO % of applicants
provided by
source

State Employment Work Experience
Service
Private Employment Ability to Speak or
Agencies Write English
Schools and Colleges Written Tests
Newspaper High School Diploma
Advertisement
Walk Ins College Degree
Present Employees Union Membership
Labor Organizations Personal

Recommendation
Minority/Community Height or Weight
Organizations
Others (please identify) Car Ownership

Arrest Record

Wage Gamishments

Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE

MONITORING REPORT are complete and true to the best of my knowledge and belief. and are made in good faith. I understand that if I & ingly make any of facts, Tam
subject to be declared in non-compliance with Section 4a-60, 4a-60a. and related sections of the CONN. GEN. STAT.
(Signature) (Title) (Date Signed) (Telephone)
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BID ADVERTISEMENT LANGUAGE (for DAS Contracting Portal Bid Notice)

This contract is subject to state contract compliance requirements, including non-
discrimination statutes and set-aside requirements. State law requires a minimum of
twenty-five (25%) percent of the state-funded portion of the contract be set aside for award
to subcontractors holding current certification from the Connecticut Department of
Administrative Services. The contractor must demonstrate good faith effort to meet the
25% set-aside goals.

BID NOTICE LANGUAGE (for print media)
This contract is subject to state set-aside and contract compliance requirements.
BID LANGUAGE (for bid documents)

The contractor who is selected to perform this State project must comply with CONN.
GEN. STAT. §§ 4a-60, 4a-60a, 4a-60g, and 46a-68b through 46a-68f, inclusive, as
amended by June 2015 Special Session Public Act 15-5.

State law requires a minimum of twenty-five (25%) percent of the state-funded portion of
the contract for award to subcontractors holding current certification from the Connecticut
Department of Administrative Services (“DAS”) under the provisions of CONN. GEN.
STAT. § 4a-60g. (25% of the work with DAS certified Small and Minority owned
businesses and 25% of that work with DAS certified Minority, Women and/or Disabled
owned businesses.) The contractor must demonstrate good faith effort to meet the 25% set-
aside goals.

For municipal public works contracts and quasi-public agency projects, the contractor must
file a written or electronic non-discrimination certification with the Commission on Human

Rights and Opportunities. Forms can be found at:

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
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SAMPLE
MUNICIPAL CHECKLIST FOR CHRO CONTRACT COMPLIANCE

POST THE BID NOTICE WITH CHRO LANGUAGE INCLUDED
PRE-BID MEETING (IF APPLICABLE)

PROVIDE BID DOCUMENTS WITH CHRO LANGUAGE INCLUDED
(Notification to Bidders/Contract Compliance Monitoring Report included)

SCREEN BIDS
CONFIRM CONTRACTOR HAS NON-DISCRIMINATION
CERTIFICATE/AFFIDAVIT INCLUDED WITH BID DOCUMENTS
CHECK WITH CT LAW JOURNAL TO ENSURE CONTRACTOR IS
NOT DEBARRED

SELECT BIDDER

SEND NOTICE TO CHRO AND SELECTED BIDDER:
$50,000 TO $499,999 CONTACT AWARD NOTICE
$500,000 AND ABOVE INTENT TO AWARD CONTRACT NOTICE

EXECUTE CONTRACT WITH CONTRACT COMPLIANCE AND SET-
ASIDE LANGUAGE
$50,000 TO $499,999 WHEN AWARDED
$500,000 AND ABOVE ONLY WHEN:
CONTRACTOR HAS SUBMITTED AN APPROVED
AFFIRMATIVE ACTION PLAN TO CHRO
REQUESTED APPROVAL FROM CHRO TO AWARD
CONTRACT AND RETAIN 2% PER MONTH OF THE TOTAL
CONTRACT VALUE UNTIL CONTRACTOR HAS
SUBMITTED AN APPROVED AFFIRMATIVE ACTION PLAN
TO CHRO AND CHRO HAS GRANTED APPROVAL.

ENSURE A COPY OF A LETTER OF TRANSMITTAL FROM THE

CONTRACTOR WAS RECEIVED CONFIRMING AN AFFIRMATIVE
ACTION PLAN WAS FILED WITH CHRO

27



TO: Contract Compliance Unit
Commission on Human Rights and Opportunities

CHRO Form CC052
FROM: Click here to enter text.
DATE: Click here to enter a date.

SUBJECT: Notification of Contract Award

As required by Connecticut Contract Compliance Regulations Sec. 46a-68-31
this is to notify the Commission that the following contract has been awarded.

CONTRACT NUMBER: Click here to enter text.
PROJECT NAME: Click here to enter text.
PROJECT LOCATION: Click here to enter text.

DURATION OF CONTRACT: Click here to enter text.

DOLLAR VALUE OF CONTRACT: Click here to enter text.

SET-ASIDE VALUE: SBE Click here.% Click here.$

MBE Click here.%  Click here.$

THIS IS A PUBLIC WORKS CONTRACT 0
THIS IS NOT A PUBLIC WORKS CONTRACT 0

CONTRACTOR INFORMATION

NAME OF CONTRACTOR: Click here to enter text.

MAIN OFFICE ADDRESS: Click here to enter text.
Click here to enter text.

TELEPHONE NUMBER: Click here to enter text.

NUMBER OF EMPLOYEES: Click here to enter text.
(If known)

SUBCONTRACTOR INFORMATION: Please list any subcontractors who
were listed by the Contractor for this project:
Click here to enter text.
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WERE THE FOLLOWING FACTORS CONSIDERED IN THE SELECTION
OF THIS CONTRACTOR?

1. The bidder’s success in implementing an affirmative action plan:
[JYes [INo [I Unknown

2. The bidder’s success in developing an apprenticeship program complying
with Sections 46a-68-1 to 46a-68-17, inclusive:
[1Yes [INo [l Unknown

3. The bidder’s promise to develop and implement a successful affirmative
action plan:
[JYes [INo [ Unknown

4. The bidder’s submission of EEO-1 data indicating that the composition of
the workforce is at or near parity when compared to the racial and gender
composition of the workforce in the relevant labor market area:

[1Yes [INo [ Unknown

5. The bidder’s promise to set aside a portion of the contract for legitimate
minority business enterprises:
[JYes [INo [ Unknown

AGENCY CONTACT PERSON

NAME: Click here to enter text

JOB TITLE: Click here to enter text

ADDRESS: Click here to enter text

TELEPHONE: Click here to enter text
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Bidder Notification Letter Sample
Municipal Public Works Projects over
$500,000

XYZ Company
Street  address
city/state

RE: Project number and name
Project location
Contract award amount
SBE/MBE Set-Aside Requirement (choose one of three options)

(Choose the provision that applies to the award, and delete the remaining two boxes)

25% for SBE contractors 6.25% for SMBE | Contractor must document
of which 25% (or 6.25% of contractors good faith effort to

project total) for SMBE include MBE contractors
contractors

Attn: company official

Date:

Subject:  Affirmative Action Plan Requirements

Dear

Your company has been identified as the bidder of choice for the above referenced project.
The work for this project falls under the provisions of CONN. GEN. STAT. Sections 46a-
68c and 46a-68d which requires that prior to the award of this contract by this agency, you
must have your company affirmative action plan approved by the Commission on Human
Rights and Opportunities. Enclosed for your convenience is the suggested format for an
affirmative action plan to assist in the preparation of your company plan. Should you have
any questions regarding the preparation of your plan, you may contact the Contract
Compliance Unit at the Commission on Human Rights and Opportunities at (860) 541-4709.

A copy of your plan must be submitted to the Commission on Human Rights and
Opportunities within 30 days of your receipt of this letter. The Commission will review
your affirmative action plan as required by Sections 46a68j-25 through 29 of the
Administrative Regulations of Connecticut State Agencies within 60 days of submission.
When the plan is approved, the



Commission will notify you and this agency so the contract can be awarded. Please send
your affirmative action plan to:

Commission on Human Rights and Opportunities 25
Sigourney Street Hartford, CT 06106 Attn: Contract
Compliance Unit

Optional: You are also instructed to send a copy of the letter transmitting your plan to the
Commission on Human Rights and Opportunities to:

Contract Awarding Agency Name
(address etc.)
If you have any other questions concerning this matter, please contact the undersigned at

(860) (phone #)

Sincerely,

Agency official

copy: Contract Compliance Unit, CHRO

C:aapnotltr
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BIDDING, CONTRACTING & CONSTRUCTION REQUIREMENTS FOR
STATE PROGRAMS AT $250,000 OR LESS

CONSTRUCTION BID PACKAGE, DRAWINGS AND SPECIFICATIONS
COMPLIANCE CERTIFICATION

GRANTEE:

PROJECT NAME AND MUNICIPALITY:

I, , as the responsible grantee do hereby
certify that the construction documents (Bid Package, Drawings & Specifications) shall
be completed by a licensed professional engineer or architect for the above project and
certify the following:

1. A complete copy of the Bid Package and Invitation to Bid shall be submitted to or
reviewed by the Department of Economic & Community Development (DECD).

2. The Drawings and or Specifications for the above Project shall cover the scope of
work, as indentified in the DECD Financial Assistance Proposal.

3. The DECD Bidding, Contracting and Construction Guidelines for State Programs
have been thoroughly reviewed by the grantee and/or qualified design professional.

4. The Bid Package shall be technically correct and complete and shall clearly show that
all of the DECD terms and conditions for bidding the project shall be met.

Signed

Title:

Address

Telephone Date
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CONSTRUCTION CONTRACT AND MONITORING
COMPLIANCE CERTIFICATION

GRANTEE:

PROJECT NAME AND MUNICIPALITY:

I, , and as the responsible grantee do hereby
certify that the bid results shall be reviewed by a licensed professional engineer or
architect for the above project and certify the following:

1. The qualified design professional shall assess and tabulate all of the bids and shall
make a recommendation to award the bid to the lowest responsible bidder whose bid
shall be the lowest of those bidders possessing the skill, ability and integrity
necessary to faithfully perform the work.

2. The required bid result documentation shall be submitted to DECD at the completion
of bidding before the grantee moves forward with executing the construction contract.

3. The lowest responsible bidders executed contract, grantee’s authority to execute, and
all other documentation required by the DECD once the general contract is executed
shall be forwarded to the DECD before construction commences.

4. Tt shall be the responsibility of the grantee to provide construction oversight and

inspection on the project by following all of the procedures and submitting all of the
documentation indicated in the Construction Monitoring Procedures.

Signed

Title:

Address

Telephone Date
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Preamble

The Professional Services Selection Guideline (PSSG) has been prepared to assist recipients of
Brownfield grants and loans from the Department of Economic and Community Development
(DECD) prepare a scope of work for solicitation of consultants and contractors. The PSSG is
structured to be equitable to all qualified firms and to secure the highest measure of professional
service at a competitive fee. The DECD funds recipient, the “client”, may submit an alternative
quality based selection process to DECD for review and approval. The client may also seek
authorization from DECD to utilize existing DAS contracts for the project related services.

Development of a Scope of Services

The client is responsible for the preparation of a scope of services. DECD reserves the right to
review the scope of services prior to finalization. The scope of services shall include:

® A description of the intended project that clearly articulates the goals & objectives of the
project;

e A description of the site, background and known site conditions;

* A statement of purpose to describe the extent of services being solicited including any
preferences, conditions or requirements regarding approaches, data quality, and reporting
requirements to accomplish the established objectives;

¢ Funding program requirements;

e A description of the professional services being sought;

e A description of the outcomes & performance standards and deliverables to be prepared
by the professional;

® Any special expertise or unusual services that might be required;

¢ Directions for access to relevant records including previously prepared environmental
reports, mapping or other relevant project specific documentation; and

¢ A time schedule for the overall project completion, including the selection process to
retain a firm.

Development of Request for Qualifications

This section discusses in detail the guidelines for development of a Request for Qualifications
(RFQ). However, the client may want to consider if combining the RFQ and Request for
Proposal (RFP) into a one-step selection process is the preferred approach for the project.

The client shall prepare a formal RFQ for the proposed project, which shall clearly outline the
requirements of their submissions. The RFQ shall request respondents to indicate their interest

in the project and illustrate their relevant project experience and overall capabilities to perform
the required services. The RFQ minimum requirement shall include:

¢ The scope of services;
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® The manner in which the firms qualifications shall be submitted which shall include the
firms brochure, and relevant resume(s);

® An hourly rate and expense schedule that shall remain in place during the first three years
of the project;

¢ (Contact information for not less than three professional references;

® A list of selection criteria including professional competence, experience on similar
projects, insurance coverage, ability to perform the required service within the overall
time schedule (do not request “relevant Brownfield experience” in the RFQ as this will
limit the field of qualified respondents to just a few firms already working on Brownfield
projects);

¢ The location and address where the responses are to be submitted; and
e The submission time and date.

A brownfield is defined by Connecticut General Statutes §32-760 as “any abandoned or
underutilized site where redevelopment, reuse or expansion has not occurred due to the presence
or potential presence of pollution in the buildings, soil or groundwater that requires investigation
or remediation before or in conjunction with the restoration, redevelopment, reuse and expansion
of the property.” Environmental investigations and remediation under the Brownfield program
must follow the Connecticut Site Characterization Guidance Document (effective September
2007, revised December 2010); the Connecticut Remediation Standard Regulations (RSRs —
C.G.S. sec. 22a-133k-1 through 22a-133k-3, and 22a-133q-1 effective January 30, 1996 and
revised June 27, 2013); any Proposed Revisions to the RSRs (Wave 2) when effective; and
ASTM Standard Practice for Environmental Site Assessments E-1527-13; as well as all pertinent
State and Federal regulations.

DECD reserves the right to review the RFQ prior to finalization.

Advertisement Procedure for Services Valued Under $50,000

The developer/client/municipality should solicit responses from interested firms by newspaper
legal notice advertisements or direct solicitation via letter, fax or email. Trade publications may
also be used to advertise the RFQ. A minimum of three responses should be received.
Otherwise, justification should be provided. DECD reserves the right to request and inspect this
documentation.

Advertisement Procedure for Services Valued Over $50,000

The client shall invite responses from interested firms by advertisements inserted at least once in
one or more newspapers having a general circulation in the state. The advertisement shall be
placed in the legal notices section. The RFQ may be placed in the major trade journals,
distributed to professional societies, and provided directly to firms. The Client shall
affirmatively seek small, minority, and women owned businesses. The Client should provide
DECD with record copies of the documentation.
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Selection Committee

The Client shall establish a selection committee to screen and evaluate RFQ responses, select the
qualification firms and request fee proposals, interview qualified firms, and make final selection.
The committee should be assembled prior to the release of the RFQ.

Review of Responses and Selection

The committee shall screen all responses received for compliance with the RFQ. Responses that
do not comply with the intent of the RFQ will not be considered in the selection process.

The Committee shall establish evaluation criteria and forms for the purpose of evaluating and

ranking each respondent's qualifications. The evaluation forms shall be finalized prior to the
receipt of the proposals. Below are the suggested evaluations criteria:

® Proposed scope of work;

¢ (Qualifications and experience of personnel to be assigned to the project team;

® Ability to provide the services within proposed project schedule time constraints;
¢ Firm's awareness of project issues, opportunities, and constraints;

® Project team's composition and experience on similar projects;

¢ (Quality and performance of past services;

e Hourly fees and expense schedule; and

e References feedback record.

The committee shall review the responses and rank the firms according to their qualifications and
criteria important to the project. The committee should develop a “short list” of the top three to
five firms, which, in their judgments, are deemed to be most qualified to perform the required
professional services.

Copies of the Statements of Qualification (SOQs) shall be provided to DECD if request. DECD
reserves the right to participate and/monitor the selection committee deliberations, interview and
selection process.

If fewer than five responses are received, then all qualified respondents could be considered
eligible for further consideration.

Request for Fee Proposal

The client shall notify the short listed firms of their selection and request each firm to submit
their fee proposal for complete services based on the scope of services, as amended if necessary.
The request shall stipulate the date and time for receipt of the fee proposals. The request shall
also indicate the terms and conditions of the contract and the required time frame for providing
professional services. Those firms not selected to submit fee proposals should be so notified.
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Review of Fee Proposals

The evaluation of each of the fee proposals by the selection committee and client, shall consider
the overall ranking of the firm and the fairness and reasonableness of the proposed fee. In
determining fair and reasonable compensation to be paid, the committee shall consider:

e Opverall costs associated with the proposed scope of services;

e Rate schedule for staff working on the project that will remain in effected for a period of
three years of the Contract date;

¢ The professional competence of the staff designated by the firm;
¢ The technical merits of the proposal,

e The ability of the firm to perform the required services within the time and budgetary
limits of the contract,

All proposals are to be considered confidential information until the final selection is made and
the contract is formally executed. The selection committee should select the most competitive
fee proposals for final selection following an interview.

If there is a significant disparity among the fee proposals, the client shall request each firm to
substantiate their proposal during the interview, as appropriate. If the review reveals that the
overall scope of services has been misinterpreted or lacks sufficient clarity, then the committee
shall issue appropriate clarification to each firm and request a resubmission of proposals.

The client shall take into consideration the respondents rate schedule as well as the overall lump
sum fee proposed by the firm. Environmental investigation of properties is typically an iterative
process requiring additional investigations that could span years. What may appear to be a low
initial lump-sum fee, could end up more costly when the investigation moves beyond the initial
scope of work.

Interview Process

The client shall arrange an interview of the top firms. The firms should be provided at least one-
week advance notice of a date and time for their interview. Those firms not selected shall be so
notified.

Prior to the interviews, the committee shall prepare an evaluation form with predetermined
selection criteria to allow interviewers to uniformly and independently evaluate the firms. The
evaluation form may include the following:

® Project team management plan.

e Experience of project team.

e Location and quality of office facilities.

® Project control measures to monitor schedule and budget.
® Availability of staff, based on firm services load.

® Project approach.
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e Quality of services of similar projects.
® Awards and past client recommendations.
¢ Financial stability of firm.

e Overall team rating.

The interviewed firms shall be allotted the same amount of time for their interview. The
committee members evaluate and rate each firm during and/or immediately following each
interview. After all interviews are completed, the members should reassess their initial
evaluation of each firm in comparison to the other firm’s evaluations. The committee shall rank
the firms in order of overall preference.

Final Selection

The committee shall select the firm, which in accordance with the selection criteria, is most
qualified to perform the required design services. The selection committee should provide a
formal written recommendation of selection to the client.

Contract Execution

The selected firm shall be notified of its selection. Those firms not selected shall be so notified.
The selected firm shall be requested to prepare and submit the applicable contract along with the
required certificates of insurance.

For architectural and engineering contracts, the contract form should be the current edition of the

appropriate American Institute of Architects (AIA) or Engineers Joint Contract Document
Committee (EJCDC) document. These documents should be used in their entirety.

Review of Contract

A copy of the fully executed contract and certificates of insurance shall be submitted to the
Department of Economic and Community Development. DECD reserves the right to review
professional services contracts prior to finalization. DECD also reserves the right to review any
subsequent amendments thereafter.

Records Maintenance

The client shall maintain all records of the selection proceedings in a safe and secure manner.
Such records shall be made available to the Department of Economic and Community
Development upon request.

Modifications of the Selection Process

DECD approval is required for any modification or change to the selection process.
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DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT
OFFICE OF CAPITAL PROJECTS

ADMINISTRATIVE AND PROJECT MONTORING PIAN OUTLINE

®» Organization
#Name of Implementing Agency
# Governing Body for the Implementing Agency
& Legal Form of Organization (L.e., local government agency,
501(c)(3), etc.)
& Composition
& Authority and Responsibilities of the Governing Body
# Office Address
% Office Resources (Office Equipment, Staff, and Contracted Services)

®» Project Management
% Personnel
“ Job Titles
& Credentials and Experience
& Percentage of time devoted to project activities

#Reporting and Authority
# Organizational Chart
#Roles and Responsibilities
#% Consultants?

# Project Schedules

& Construction or Production-Attach as Exhibit A
& (Cash Flow-Attach as Exhibit B

®» Communication
#Scheduled Meetings (Weekly, bi-weekly, etc.)
# Periodic Reporting (Weekly, bi-weekly, etc.)



Department of Economic and
Community Development

still revo uuona}v State Historic Preservation Office
450 Columbus Boulevard, Suite 5 | Hartford, CT 06103 | 860.500.2300 | cultureandtourism.org

PROJECT REVIEW COVER FORM

Thisis: [ anew submittal [ supplemental information [ other Date Submitted:

PROJECT INFORMATION

Project Name:

Project Proponent:

The individual or group sponsoring, organizing, or proposing the project.

Project Street Address:

Include street number, street name, and or Route Number. If no street address exists give closest intersection.

City or Town: County:
Please use the municipality name and not the village or hamlet.

PROJECT DESCRIPTION

Describe the overall project in detail. As applicable, provide any information regarding past land use, project area size,
renovation plans, demolitions, and/or new construction. Note if this will included in a separate attachment:

List all state and federal agencies involved in the project and indicate the funding, permit, license or approval program
pertaining to the proposed project:

Agency Type Agency Name Program Name

[ State [J Federal

O State O Federal

[ State [J Federal

O State O Federal

If there is no state or federal agency involvement, please state the reason for your review request:

FOR SHPO USE ONLY

Based on the information submitted to our office for the above named property and project, it is the opinion of the
Connecticut State Historic Preservation Office that no historic properties will be affected by the proposed activities.*

Mary Dunne/Catherine Labadia Date
Deputy State Historic Preservation Officer

*All other determinations of effect will result in a formal letter from this office

Updated 1/2018



Department of Economic and
Community Development

still revo uuona}v State Historic Preservation Office
450 Columbus Boulevard, Suite 5 | Hartford, CT 06103 | 860.500.2300 | cultureandtourism.org

PROJECT REVIEW COVER FORM

CULTURAL RESOURCES IDENTIFICATION

Background research for previously identified historic properties within a project area may be undertaken at the SHPO’s office. To
schedule an appointment, please contact Catherine Labadia, 860-500-2329 or Catherine.labadia@ct.gov. Some applicants may find it
advantageous to hire a qualified historic preservation professional to complete the identification and evaluation of historic properties.

Avre there any historic properties listed on the State or National Register of Historic Places within the project area?
OYes [ONo [ODo NotKnow If yes, please identify:

Architecture
Avre there any buildings, structures, or objects within the project area (houses, bridges, barns, walls, etc.)?
[ Yes (attach clearly labelled photographs of each resource and applicable property cards from the municipality assessor)
L1 No (proceed to next section)
Are any of the buildings, structures or objects greater than 50 years old? 0 Yes [ No [ Do Not Know

If the project involves rehabilitation, demolition, or alterations to existing buildings older than 50 years, provide a
work plan (If window replacements are proposed, provide representative photographs of existing windows).

Archeology
Does the proposed project involve ground disturbing activities?

[ Yes (provide below or attach a description of current and prior land use and disturbances. Attach an excerpt of the soil
survey map for the project area. These can be created for free at: https://websoilsurvey.nrcs.usda.gov

O No

CHECKLIST (Did you attach the following information?)

Required for all Projects Required for Projects with architectural resources
O Completed Form O Work plans for rehabilitation or renovation
0 Map clearly labelled depicting project area O Assessor’s Property Card
0 Photographs of current site conditions Required for Projects with ground disturbing activities
[ Site or project plans for new construction O Soil survey map

Suggested Attachments, as needed

OO0 Supporting documents needed to explain project O Supporting documents identifying historic properties
0 Historic maps or aerials (available at http://magic.lib.uconn.edu or https://www.historicaerials.com/)

PROJECT CONTACT

Name: Firm/Agency:

Address:

City: State: Zip:
Phone: Email:

Federal and state laws exist to ensure that agencies, or their designated applicants, consider the impacts of their projects on historic
resources. At a minimum, submission of this completed form with its attachments constitutes a request for review by the Connecticut
SHPO. The responsibility for preparing documentation, including the identification of historic properties and the assessment of
potential effects resulting from the project, rests with the federal or state agency, or its designated applicant. The role of SHPO is to
review, comment, and consult. SHPO’s ability to complete a timely project review largely depends on the quality of the materials
submitted. Please mail the completed form with all attachments to the attention of Environmental Review at the address above.
Electronic submissions are not accepted at this time.

Updated 1/2018
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