
Trade Name Forms: 

Trade Name Application (Natural Persons) Instructions 

Use this form for an original trade name or an amendment filed for a trade name held by 
one or more natural persons. The term “natural persons” is used here to highlight that 
these are filed by people/individuals, not business entities. 

With the exception of phone number, all of the information requested on the form is now 
mandatory and a town clerk should not accept a filing with missing or inappropriate 
information.  Phone number has been added as a practical measure in the event the 
town clerk needs to contact the filer.  

Trade Name Application (Business Organizations) Instructions 

Use this form for an original trade name or an amendment filed by a business 
organization.  As we move forward, it’s important to now verify that the business exists 
under the name and business ID as reported to the Secretary and reflected on 
business.ct.gov.  Business names are unique in the state and the business ID/ALEI 
(authoritative legal entity identifier) is a unique number given to a business when it 
forms with the Secretary.  The name and business ID should match exactly what you 
see on business.ct.gov, which will help you as we move towards a central registry.  

Trade Name Cancellation (All Filer Types) 

Use this form if a filer wishes to cancel a trade name prior to expiration. To keep the 
form simple, we have designed for one person to file and affirm that the filer is 
authorized to do so.   

 

https://portal.ct.gov/-/media/sots/business-services/trade-name/trade-name-natural-persons---final-20241129.pdf?rev=d6f47d0dad6f4237b236542ecfb85a27&hash=DF5A5698481645D0FE10AFEF0DB5D15E
https://portal.ct.gov/-/media/sots/business-services/trade-name/instructions-natural-persons.pdf?rev=8075121a8cbf4921a8495bd4c7d4fc25&hash=BAED387183E97EE6A8B8B7AD27AF88AA
https://portal.ct.gov/-/media/sots/business-services/trade-name/trade-name-business-organization---final-20241129.pdf?rev=42953c8af72a4fb88478040843aba6aa&hash=A45652C1073CA2E66FD8A33D570ED4A6
https://portal.ct.gov/-/media/sots/business-services/trade-name/instructions-business-organizations.pdf?rev=714e9e12d22a47449d80168d52d85c0c&hash=5F0049812123268F09D67DC97CC358DD
https://portal.ct.gov/-/media/sots/business-services/trade-name/trade-name-cancellation---r2.pdf?rev=38466e1995784ccc8754b92a2ef7fb12&hash=7AEFC64F07398DC4AE4A93393562617D

